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Delegation of the European Union to the United States 

EU and US: Getting to Know Europe 

2017-2019 

 

Frequently Asked Questions (FAQ) – 20 July 2017 

 

Reference: EuropeAid/154805/DD/ACT/US 

Deadline for submission of full application:  

4 August 2017 at 18:00 (Brussels date and time) 

 
 
This set of questions and answers has been prepared to help you with your application for the 
call for proposals “Getting To Know Europe”. It answers the most frequently asked questions 
which we have received. We have and will continue to add entries to the FAQ to provide all 
applicants with access to this information. Additional questions regarding the competition 
should be submitted by e-mail, no later than 21 days before the deadline for the submission 
of applications, to the address below , indicating clearly the reference of the Call for 
Proposals: EuropeAid/154805/DD/ACT/US.   

E-mail address: delegation-usa-grants@eeas.europa.eu  

 

mailto:delegation-usa-grants@eeas.europa.eu
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Several questions have been asked regarding the eligibility of whether or not specific 
activities would be allowed under this call.  Please be aware that this is a competitive process 
and as such we cannot comment on individual components of a proposal.   

 

1. Is an EU-based entity eligible to act as applicant or co-applicant? 
 
Per section 2.1.1 of the Guidelines for Applicants: 
 
"In order to be eligible for a grant, the lead applicant must: …be established in the USA 
in line with article 8.7 of the Common Implementing Regulation (CIR)." 
 
"Co-applicants must satisfy the eligibility criteria as applicable to the lead applicant." 
 

2. Does the main lead applicant have to be a US NGO? 
 
Section 2.1.1 of the Guidelines for Applicants clearly states the specific type of 
organisation for the lead applicant to be eligible; as for the nationality, see previous 
question 
 

3. How many partners are required for submission? Is there a minimum number? 
 
Per section 2.1.1 of the Guidelines for Applicants: 
 
"The lead applicant may act individually or with co-applicant(s)." 
 

4. Can EU organisations be co-applicants? If so, is there a minimum number of EU 
organisations required? 
 
Please see the answer to question 1. 
 

5. Do all applicants receive funding from the program? 
 
The indicative amount available under this call for proposals is EUR 1 million for 4 to 5 
grants (see section 1.3).  If awarded the grant contract, the lead applicant will become 
the beneficiary identified as the Coordinator. The co-applicant(s), if any, will become 
beneficiaries in the action, together with the Coordinator; the costs they incur are 
eligible in the same way as those incurred by the lead applicant. In addition, per section 
2.1.4 of the Guidelines for Applicants (page 10), applicants may, with certain conditions, 
propose financial support to third parties. 
 

6. Can the actual flight and accommodation costs of EU partners from Europe to the US 
be covered? 
 

https://ec.europa.eu/neighbourhood-enlargement/sites/near/files/pdf/financial_assistance/ipa/2014/236-2014_cir.pdf
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There is no such designation as "partners" under the Guidelines for Applicants.   
 
Per section 2.1.3, those organisations or individuals designated as Associates involved in 
the action may not receive funding from the grant, with the exception of per diem or 
travel costs.  Please see also question 1 (and 4) on co-applicants eligibility. 
 
Section 2.1.4 outlines conditions under which financial support can be offered to third 
parties. 
 

7. Under “co-applicants” (2.1.1) it says: “In addition to the categories referred to in 
section 2.1.1, the following are however also eligible:”, followed by nothing. Is it 
possible that there is a sentence missing, allowing organisations established in Europe 
to be co-applicants? 
 
There is no information missing from after that sentence. Please also refer to previous 
questions/answers regarding the eligibility of organisations established in Europe. 
 

8. To determine our institution’s eligibility, please clarify where we would obtain the 
Practical Guide referenced below: “(2) Potential applicants may not participate in calls 
for proposals or be awarded grants if they are in any of the situations listed in section 
2.3.3 of the Practical Guide.” 
 
The Practical Guide can be accessed at http://ec.europa.eu/europeaid/prag/. This link is 
referred to in section 2 of the Guidelines, and it is applicable for all references to the 
"PRAG" or "Practical Guide" in the Guidelines for Applicants. 
  

9. Is the definition of the European Union, for the purposes of this grant, that of the geo-
political entity created after WWII?  
 
Applications submitted in response to this call should be consistent with the 
programme's global and specific objectives, types of action, and types of activity as 
articulated in sections 1.2 and 2.1.4 of the Guidelines for Applicants. Section 1.1, 
"Background" may also provide useful context as organisations consider the 
development of their proposals.  

 
10. Would projects that address 17th and 18th century Europe be eligible? 

 
No. 

 
11. We are trying to download the Excel Budget form for the EU website, but it appears to 

be linked to an html file and not an excel file. 
 
Please follow the link below and then click on the 5th document listed named "Annex B – 
Budget xls". 

http://ec.europa.eu/europeaid/prag/
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https://webgate.ec.europa.eu/europeaid/online-
services/index.cfm?ADSSChck=1493832653964&do=publi.welcome&aofr=154805&orde
rbyad=Desc&orderby=upd&searchtype=RS&nbPubliList=15&userlanguage=en 
 

12. We note that the EU will finance 80% of the action (Financing pg.5).  What sources of 
matching funding can be used to complete the final 20% of grant budget? 
 
Any non-EU funds may be used for the matching contribution to the budget so long as 
these are used to cover direct costs.  In-kind contributions are not eligible. 
 

13. Does the 20% co-financing have to be spread equally across co-applicants? 
 
No the 20% co-financing can come from multiple sources and doesn’t have to be spread 
equally.  
 

14. Can the use of facilities, rooms, etc., be considered as matching funding or are they 
contributions in kind? 
 
Contributions in-kind are not eligible.  Facilities, rooms, A/V etc, provided by the 
applicant(s) are considered indirect costs and should be a part of the 7% indirect costs 
allowance.  However, payment to a third party, such as an hotel or conference center, 
for facilities, rooms, A/V etc., are considered direct costs and are therefore eligible.  
Costs associated with set up/clean up/security are also eligible provided they are for 
events directly related to the grant.       
 

15. Can personnel costs be considered as co-financing or are these indirect costs? 
 
Personnel costs (salaries/benefits) can be considered direct costs and eligible as 
match/co-financing so long as the costs are directly related to the grant activities.  
  

16. Can you flesh out the vision of this particular GTKE, compare and contrast – guidelines, 
amounts etc, to the previous competition?  It seems like this call is fewer awards with 
more money.  How is it different or similar and how does the vision compare? 
 
It is not possible to comment beyond what is stated in the Guidelines. There are indeed 
fewer grants (4-5 of €200,000-€250,000) than in previous competitions.  Previous calls 
are available online for reference, but this is a new Call and a new competition, not a 
continuation of the previous iterations. 
 

17. How many co-applicants may we have? 
 
Please refer to pages 6 and 7 of the Guidelines; there is no minimum or maximum 
number of co-applicants.  
 

https://webgate.ec.europa.eu/europeaid/online-services/index.cfm?ADSSChck=1493832653964&do=publi.welcome&aofr=154805&orderbyad=Desc&orderby=upd&searchtype=RS&nbPubliList=15&userlanguage=en
https://webgate.ec.europa.eu/europeaid/online-services/index.cfm?ADSSChck=1493832653964&do=publi.welcome&aofr=154805&orderbyad=Desc&orderby=upd&searchtype=RS&nbPubliList=15&userlanguage=en
https://webgate.ec.europa.eu/europeaid/online-services/index.cfm?ADSSChck=1493832653964&do=publi.welcome&aofr=154805&orderbyad=Desc&orderby=upd&searchtype=RS&nbPubliList=15&userlanguage=en
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18. Are current Jean Monnet beneficiaries eligible to apply to the GTKE competition? 
 
Universities that are beneficiaries of the Jean Monnet program are eligible to apply, but 
per question 12 above, EU funds cannot be used as co-funding or match funding for 
GTKE. 
 

19. We see that individual sponsorship and scholarships are listed on pg. 9 of the 
Guidelines as ineligible for the action but would they be allowed as a prize for a 
competition? 
 
GTKE funds (both EU and match) cannot be used as cash prizes for competitions. Cash 
prizes would have to come from funding sources outside this grant.  
 

20. Is there overhead on the funding? 
 
Overheads must be included in the 7% indirect costs. 
 

21. If the organisation has another EU grant does that mean they cannot claim indirect 
costs per pg. 13 of the Guidelines? 
 
Page 13 of the Guidelines refers to an operating grant which solely contributes towards 
the operations of an organisation (e.g. rents, utilities, materials, staff costs, etc.).  The 
GTKE competition is for an action grant focused on supporting a specific set of activities. 
An action grant is an EU grant with a co-financing match percentage.  Action grants are 
eligible for a maximum of 7% indirect costs. 
 

22. Can you give us some idea of how we should budget for hotels, meals etc? 
 
There are maximum rates allowable for Per Diem which can be found here: 
https://ec.europa.eu/europeaid/sites/devco/files/perdiems-2017-03-17_en.pdf  
 

23. It states on page 9 of the Guidelines that single one-off initiatives are seen as 
ineligible, can you please explain this? 
 
This refers to the sustainability of the overall action. A single one-off initiative is 
something which is seen as not sustainable.  Please refer to the section of the 
application template that refers to the sustainability of the action. 
 

24. How restrictive is culture as a term? 
 
The term “culture” does not refer solely to the arts.  
 

https://ec.europa.eu/europeaid/sites/devco/files/perdiems-2017-03-17_en.pdf
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In June 2016, the European Commission published a communication "Towards an EU 
Strategy for International Cultural Relations" here: http://eur-lex.europa.eu/legal-
content/EN/TXT/HTML/?uri=CELEX:52016JC0029&from=EN  
 

25. It states on pg. 6 of the Guidelines that grants cannot support academic activities.  Is 
writing and presenting a research paper considered an academic activity? 
 
Yes, research is considered an academic activity. 
 

26. Is there a certain number/expectation of activities per year? What do you expect in 
terms of structure? 
 
No minimum, but as part of the application you need to complete a timeline and 
logframe. 
 

27. The budget is very specific, can we edit the budget template to reflect events 
holistically rather than split it up? 
 
No, the budget template may not be altered. However you may need to add lines, for 
example, if you wanted to budget for Accommodation/per diems/honoraria for 
speakers/visitors these lines should be added under Travel, section 2.3, of the budget.  
Accommodation/subsistence/per diems for staff members, however, will go under 
Section 1.3.  You may also wish to add marketing and promotional efforts, which will go 
in 5.8 ("Visibility Actions") but any costs for publications should be in 5.1.  Other 
conference/event-related expenses can be put into 5.7 (Conferences/Seminars).  
 
Annex K gives substantial guidance on completing both the budget form and the 2nd tab 
in the worksheet for justification of the budget figures where you should elaborate in 
writing what the budget figures are related to.   
 

28. Can you elaborate on the different types of costs, like simplified costs? 
 
Please refer to section 2.1.5 which covers the eligibility of costs which can be included.  
Any specific questions may be directed to our functional mailbox (delegation-usa-
grants@eeas.europa.eu) per page 2 of the Guidelines before the 14 July deadline for 
requesting clarifications.  
 

29. Is it possible to co-organize events with individual Member State national cultural 
institutes and the EU National Institutes of Culture (EUNIC) clusters? 
 
It is possible to co-organize events with such organisations so long as they are distinct 
non-governmental organisations.  Those institutes that do not have a legal entity in the 
United States may not serve as co-applicants.  
 

http://eur-lex.europa.eu/legal-content/EN/TXT/HTML/?uri=CELEX:52016JC0029&from=EN
http://eur-lex.europa.eu/legal-content/EN/TXT/HTML/?uri=CELEX:52016JC0029&from=EN
mailto:delegation-usa-grants@eeas.europa.eu
mailto:delegation-usa-grants@eeas.europa.eu
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30. Would a conference for business leaders be considered eligible? 
 
Yes, see types of activities listed on page 9/10 of the Guidelines. Please also take note of 
the text at the very top of page 2 of these FAQs regarding hypothetical activities. 

 
31. If the audience are the general public and local community groups, but speakers are 

experts and academics would that be eligible? 
 
Yes, so long as both the content and audience is of a non-academic nature.  See types of 
activities listed on page 9/10 of the Guidelines. 

 
32. Are students eligible to participate as part of the audience – what about 

competitions?   
 
Per section 2.1.4, competitions or simulations may be financed under this Call, but 
actions which are academic in nature or target academic audiences are not eligible.  
 

33. Can you comment about the eligibility of involving staff and faculty in the proposal?  
Can faculty participate as part of the local community? 
 
Please see section 2.1.4 regarding eligible actions. Training programmes and briefing 
sessions for local and regional representatives or multiplier groups who wish to become 
public advocates for the EU are eligible but actions which are academic in nature or 
which target academic audiences are not eligible. 
 

34. Would an activity that brought together companies from EU MS to discuss internships 
and entry level positions that would benefit students, be too academic? 
 
Please refer to the answer to question 32 above as well as the text at the very top of 
page 2 of these FAQs regarding hypothetical activities. 

    
35. Page 9 of the Guidelines comments on EU Member State involvement in activities.  

Can you elaborate please? 
 
Events can involve individuals from MS Embassies or Consulates General by providing a 
visible public platform, though the content of such events must address the objectives 
(page 4) and the sectors/themes (page 9) of GTKE, "If any activities touch upon specific 
EU Member States, it must be explicitly in the context of their membership of the EU 
and include at least 3 Member States." 
 

36. Can we bring in individuals from MS Embassies in the US?  Are MEPs or EU legislatures 
at the local level eligible for funding? 
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We welcome the involvement of EU and MS officials but grant funds (both EU and co-
financing) cannot fund any travel or per diem costs of any such officials.  
  

37. Following on from the previous question, what about local government in the MS? 
 
Yes, this would be allowed in the interests of fostering public affinity for the EU-US 
relationship and providing the criteria in section 2.1.4 is met. 
 

38. Does each partner have to be listed at the beginning of the application process or can 
partners be added during the grant? 
 
There is no such designation as "partners" under the Guidelines for Applicants. See 
sections 2.1.1, 2.1.2, & 2.1.3 on Applicants, Affiliated Entities, and Associates and 
Contractors.  Any specific questions on any of these 3 categories may be directed to our 
functional mailbox per page 2 of the Guidelines delegation-usa-grants@eeas.europa.eu 
before the 14 July deadline for requesting clarifications. 
 

39. We are hoping to submit a proposal for the EU & US Getting to Know Europe Call, and 
I have a query in relation to partner/collaborator that we would wish to engage who 
are from Denmark. The organization involved is a Foundation who are partners with 
us in an international network, but are not established in the US. Could they be 
eligible for funding as either a Third Party, or as an Associate? 
 
There is no such designation as "partners" under the Guidelines for Applicants. See 
sections 2.1.1, 2.1.2, & 2.1.3 on Applicants, Affiliated Entities, and Associates and 
Contractors. Per section 2.1.3, those organisations or individuals designated as 
Associates involved in the action may not receive funding from the grant, with the 
exception of per diem or travel costs.  Please see also question 1 (and 4) on co-
applicants eligibility. 
 
Section 2.1.4 outlines conditions under which financial support can be offered to third 
parties. 
 

40. Our organization is very interested in participating in some way, yet do not have the 
capacity to be the lead organization at this time.  We would be very interested in 
partnering with another organization who is looking for someone to provide a 
program.  If there is any opportunity to let the potential applicants know about our 
availability, we would certainly appreciate it. 
 
We are not in a position to connect organisations and can only suggest that you pursue 
opportunities via your own research. PADOR also offers the possibility to search for 
partners through the "search for local partners" tool. 

mailto:delegation-usa-grants@eeas.europa.eu
https://webgate.ec.europa.eu/europeaid/online-services/index.cfm?do=pador.register&userlanguage=en&ticket=ST-296109-XRPrBnnaPfMWHvFxi8sYNVLFpOLZzwDACxFwey1yt6u-CDPpTLi1uVzlMEIdfbszzjW-gNNxuPB1dQ543lVQtfO0yG
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41. Can associates (experts flown in from Europe for talks) be paid an honorarium, aside 
from travel costs and per diem?  The guidelines do not clearly state anything about it, 
and is customary to pay policy experts a small honorarium for their talks. 

Per section 2.1.3, those organisations or individuals designated as Associates involved in 
the action may not receive funding from the grant, with the exception of per diem or 
travel costs. 

42. Do affiliated entities need to provide a EuropeAid ID? Footnote 14 on the concept 
note specifies that it is optional 'if this is a restricted call'. 

Yes, they do, it is not optional in this case since this is an Open Call.   

43. As we prepare our GTKE proposal, we'd like to know if the EuroChallenge for high 
school students is an eligible competition to include into the GTKE grant. 
 
Please see the statement at the top of this FAQ.  We cannot comment on individual 
components of a proposal.  However, please see the answer to questions 32 & 33 
above.  

 
44. Would a trip to Brussels for educators from the U.S. to learn more about the EU 

firsthand be construed as fundable?  While the activity itself would not be carried out 
exclusively on U.S. soil, the trip would be for U.S. based educators and the outputs 
and outcomes would be almost entirely for U.S.-based audiences. 
 
Please see the statement at the top of this FAQ.  We cannot comment on individual 
components of a proposal.  However, please see the answer to question 33 above.  
 

45. What is considered “academic” in terms of this grant (and activities that are not 
fundable).  Would teacher training workshops and study trips for teachers and 
students be outside the scope of the grant?  Can we consider teachers “multiplier 
groups?” and if the activities for students are primarily pre-professional rather than 
academic in nature, does that qualify?  
 
Please see the statement at the top of this FAQ.  We cannot comment on individual 
components of a proposal.  However, please see the answer to question 33 above.  
 

46. When reviewing applications, is regional diversity or prestige of co-applicants more 
important for this initiative? 
 
Applications are evaluated according to the grids shown on pages 17, 18 & 19 of the 
Guidelines. 
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47. If an institution was awarded a grant in previous years, are they eligible to be included 
as a co-applicant in a proposal this year? 
 
Yes, this is a new competition, not a continuance of a previous grant.  Please also see 
the answer to question 12 above. 
 

48. Can any of the proposed events occur in DC or should all events be outside of DC? 
 
Actions must take place in the United States. Per page 9 of the Guidelines, 
"Collaboration and/or partnership with other organisations or institutions [is] strongly 
encouraged in order to achieve broad geographic reach across a region (defined as 
covering multiple states)."  
 

49. Was the webinar recorded and is it available for those that missed it? 
 
No, but all the questions raised during the teleconference are included in this FAQ 
document. 
 

50. When registering in the PADOR system and creating our organizational profile, is it 
necessary that our organization have a VAT number registration in order to apply for 
the grant?  It wasn't clear whether this is a requirement or something we could 
choose to opt-out of.  
 
For questions on the PADOR system please contact the PADOR helpdesk at EuropeAid-
APPLICATION-SUPPORT@ec.europa.eu  
 

51. Can you provide a clarification as to the difference between a third party and a 
contractor/consultant? 
 
Section 6.9 of the Practical Guide (PRAG) clarifies the difference between the award of a 
contract to a contractor (or consultant) and financial support to third parties.  Third 
parties are neither affiliated entity(ies) nor associates nor contractors.  You may also 
wish to refer to Annex II General conditions to the standard grant contract (within 
Annex G of the Call), specifically “Implementation contracts” Article 10.1-10.3, and 
“Financial support to third parties” Article 10.4-10.8. 
 

52. Financial support to a third party has a limit of 60,000 euros.  Is there a limit to the 
amount of money that a contractor/consultant can obtain under this grant?   
 
There is no fixed maximum amount, but contracts may only cover a limited portion of 
the action.  See section 6.9.1 of the PRAG.  Grant beneficiaries should implement the 
core of the action with their own staff, as it should fall within their normal framework of 
activities. 
 

mailto:EuropeAid-APPLICATION-SUPPORT@ec.europa.eu
mailto:EuropeAid-APPLICATION-SUPPORT@ec.europa.eu
http://ec.europa.eu/europeaid/prag/


 

11 | P a g e 1 0  

  
 

53. Under our organization's procurement policies, we are able to issue a sole source 
contract to an individual with unique capabilities to assist in program 
implementation.  Can a sole source contract be utilized for a consultant with unique 
expertise under this call?  If not what is appropriate mechanism for the contracting 
process in that situation? 
 
Please refer to Annex IV “Procurement by grant Beneficiaries in the context of European 
Union external actions” (within Annex G of the Call). 
 
 
 
 
 

 
 


