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EUROPEAN COMMISSION

SERVICE FOR FOREIGN POLICY INSTRUMENTS

EU BUSINESS AND REGULATORY COOPERATION PROGRAMME IN TAIWAN
2013
CALL FOR PROPOSALS ref. FPI4/2013/EUBRCP
GRANT APPLICATION FORM
	Name of the applicant:
	


Before filling in this form, please read carefully the relevant call for proposals, the Call for proposals and the Guidelines for Applicants – financial and contractual matters' related to this call.

An application will be accepted only if it:

· is submitted on the correct form, completed in full and dated;

· is signed by the person authorised to enter into legally binding commitments on behalf of the applicant;

· presents a budget in conformity with the funding rules;

· meets the submission arrangements set out in the call;

· is submitted by the deadline

BUDGET LINE 19.0501
	PROGRAMME CONCERNED

	ICI BUSINESS COOPERATION



	SUMMARY OF THE APPLICATION

	Title:


	Identity of the applicant:


	Duration (in months): 


	Requested amount (in €):


	Total estimated project budget (in €):
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I. INFORMATION ON THE APPLICANT
	1 REFERENCES OF THE APPLICANT and evt. PARTNERS


	 1.1 IDENTITY OF THE APPLICANT

	Official name in full:

	Acronym: 
(if applicable) 

	Official legal form: 
(Not applicable if the applicant is a natural person)

	Legal capacity:
(Applicant’s capacity to take part - to constitute a party in court proceedings - under the applicable national legislation: reply by yes or no)
(For entities with no legal status under national law please indicate the representative empowered to take part in court proceedings on their behalf) 

	Company registration number: 
(Not applicable if the applicant is a public-sector body. For natural persons, the applicant should indicate the number of his/her identity card or, failing that, of his passport or equivalent) 

	VAT number: 

(If the applicant is not subject to VAT, this must be justified in the light of the applicable national legislation)


The legal details are attached in the Legal Entity Form in annex
	1.2 CONTACT DETAILS

	Street address:

	Postcode:

	City:

	Region (if applicable):

	Country:

	Telephone:




Mobile: 

	Fax:

	E-mail address:

	Website: 


	1.3 CONTACT PERSON RESPONSIBLE FOR THE PROPOSAL 

	Family name:




First Name:

	Position/Function:

	Telephone:




Mobile:

	Fax:

	E-mail address:


	1.4 LEGAL REPRESENTATIVE (AUTHORISED TO SIGN THE AGREEMENT)

	Family name:




First Name:

	Position/Function:

	Mandate: 
(May be different from the position – useful for entities with no legal status) 

	Telephone:




Mobile:

	Fax: 

	E-mail address:


	1.5 INFORMATION ON PARTNER INSTITUTIONS

FOR EACH PARTNER INSTITUTION please fill in the information form hereafter (repeat as many times as necessary)



	Official name in full:

	Acronym: 

(if applicable) 

	Official legal form: 

(Not applicable if the applicant is a natural person)

	Role of partner organisation in the project:



	Contact person: Name and title



	Street address:

	Postcode:

	City:

	Region (if applicable):

	Country:

	Telephone:




Mobile: 

	Fax:

	E-mail address:

	Website: 

	ORIGINAL LETTER OF ENDORSEMENT and/or FINANCIAL COMMITMENT
Include a letter of endorsement by each institution confirming each institution's commitment to participate to the project, and its financial contribution if applicable. This letter must be signed by an authorised person within the institution.



	2 BANK DETAILS 
The account to be used for the action or work programme for which a grant is being requested must allow payments made by the Union to be identified.




The bank details are attached at annex in the Bank Account Form (BAF)
	3 PROFILE OF THE APPLICANT



	PROFILE OF THE APPLICANT – GENERAL AIMS AND ACTIVITIES

	Year of foundation:

	Applicant's category: 

The applicant may tick several options
 FORMCHECKBOX 
 Public Authority




 FORMCHECKBOX 
 International Organisation

 FORMCHECKBOX 
 Non-profit making organisation


 FORMCHECKBOX 
 Social Partner

 FORMCHECKBOX 
 Educational Establishment


 FORMCHECKBOX 
 Research Centre/Institute

 FORMCHECKBOX 
 Others





 FORMCHECKBOX 
 SME


	The applicant should provide a short description of the organisation/group, where appropriate including, information on membership, with respect to the eligibility criteria indicated in the specific call.


	4 INFORMATION ON THE GOVERNANCE OF THE APPLICANT 


	4.1 APPLICANT'S STRUCTURE 

List the organisations holding capital or shares in the applicant, where appropriate specifying the proportion held (insert rows if  necessary)

	Organisation
	Proportion held 

	
	

	
	

	
	


	4.1.1 APPLICANT'S COMPOSITION

List the members of the applicant's administrative board or equivalent body, specifying their profession and position (insert rows if necessary) 

	Member
	Profession/Position

	
	

	
	

	
	


	4.1.2 SHARES

List the shares held in other organisations – if any – (insert rows if necessary)

	Organisation
	Share held

	
	

	
	

	
	


II. OPERATIONAL AND FINANCIAL CAPACITY
	1 OPERATIONAL CAPACITY 


	1.1
APPLICANT'S OPERATIONAL CAPACITY TO COMPLETE THE PROPOSED ACTION/WORK PROGRAMME 

	The applicant should provide a description of its relevant competences and previous experiences as well as those of the key staff who will be involved in the project (according to their profiles or CVs) as a proof of its capacity to implement the action/work programme effectively.

Description of main relevant outreach activities carried out in the last 3 years.

Description of main activities carried out in the field of EU studies in the last 3 years.

List of relevant projects carried out in cooperation with other institutions in the last 3 years.




	2 FINANCIAL CAPACITY 


	LEGAL NOTICE

Where the application concerns grants for an action for which the amount exceeds EUR 500,000, an audit report produced by an approved external auditor must be submitted, except for secondary and higher education establishments. This report should certify the accounts for the last financial year available.



	2.1. PROOF OF FINANCIAL CAPACITY

	The applicant should provide the following documents as evidence of  financial capacity:

· Balance sheets or extracts from balance sheets for the last two (2) financial years for which the accounts have been closed.


III. INFORMATION ON THE ACTION/WORK PROGRAMME FOR WHICH THE GRANT IS REQUESTED

Please note that this part III ( points 1 to 4) will constitute the technical annex and budget annex to the Grant Agreement.
	1 PROJECT DESCRIPTION

	Explanatory Notice

This part of the application form contains five boxes in which you should provide Commission evaluators with all the general information about the project that will allow them to properly assess concrete actions presented in the individual work packages (0-4). Please try to include the answers that explain why speficic activities which you plan to undertake are necessary and indispensible in order to achieve the overall goal of your project. Although these boxes give you freedom as to the content of your presentation, please be specific and do not include a general description of your usual activities but always relate it to the concrete outputs and deliverables that you wish to produce during the project. 


1.1. Summary of the project (max 2000 characters)

	

	     


1.2. Justification (max 1000 characters)

	Clearly outline how your project addresses the priority objectives against which you are applying, and how it provides value addition.

	     


1.3 Project Objectives ((max 1000 characters)

	List the major objectives that the project should attain.

	     


1.4 The partnership (max 1000 characters)- if applicable

	Provide the description of your project organisation and the value of the partnership. Its strengths/weaknesses and why is it best to attain the objectives outlined in the proposal.



	     


1.5 Curriculum Vitae

	List the CVs attached to the application of the key people (project manager, key administrative and academic staff).


	     



Work package 0 – Project management

	WORK PACKAGE 0

	Work package 0: Management and Coordination of the Project



	What is "Work package 0" ?

Work package 0 is intended for all acitvities related to the general management and coordination of the project (kick-off meetings, coordination, project monitoring and evaluation, financial management) and all the activities which are cross cutting and therefore difficult to assign just to one specific work package. In such case, instead of splitting them across many work packages please enter and describe them in work package 0. For this reason it has a different layout where you do not have to enter objectives and duration. 

Nevertheless this work package will have its own deliverables (ex. final report, work plan, evaluation report) and outputs (ex. meetings). This work package has also a corresponding budget reference where you should enter all the costs necessary to implement activities of this work package.



	

	I. Description of the work (activities)

	· Please present a concise overview of the work in this work package in terms of planned activities. Please be specific, give a short name for each activity and number them [the same activities will have to be reproduced in the section III and you will enter a detailed breakdown of costs related to those activities in the budget]. 




	II. Output(s) and deliverable(s)

	· Outputs and deliverables are respectively intangible and tangible outcomes/results of your planned activities. Limit the number of outputs and deliverables and not include minor sub-items or internal working papers. 

· Examples of outputs and deliverables for work package 0:

· Outputs – kick-off meetings, coordination meetings, steering/advisory committees

· Deliverables – financial and technical reports, minutes, agreements, forecasts, etc.


	IIa. Output(s) of this work package 

	Output No.
	Output (a)
	Explanation (b)

	1

2 

…



	     
	     

	Please list outputs produced under this work package:

(a) be specific as to the scope and level of ambition, therefore use a quantitative description where applicable, e.g.:

· X meetings organised with X participants each 

(b) please add here additional information which would help the evaluator to understand the characteristics/scope/level of ambition of the output(s)



	IIb. Deliverable(s) of this work package

	Deliverable No.
	Deliverable name/type (a)
	Format (b) 
	Language

(c)
	Months of implementation (d)

	1

2 

…



	     
	     
	     
	     

	Please list the deliverables produced under this work package. 

(a) the type/name of deliverable should be self explanatory 

(b) the format could be: printed and/or electronic (downloadable), the approx. number of pages

(c) please specify each languages in which your deliverable will be available

(d) month in which the deliverables will be actually completed. Month 1 marks the start of the project, and all deadlines should be relative to this starting date.



	III. Distribution of activities to each partner in this work package:

	· Establish a clear list of the activities described above indicating which activity is performed by which partner(s) 



	Activity No.
	Name of the activity
	Partner

	1

2 

…



	     
	     

	IV. Costs budgeted for the work package and its time:

	· Indicate the overall budget for the work package [it should be consistent with the amount in the detailed budget]. 

Budget: 


Work package 1 (specific objective 1) – Enhancing the regulatory environment for the trade and investment in Taiwan and propagating European solutions and best practices for regulatory issues 
	WORK PACKAGE 1

	Work package: 
Enhancing the regulatory environment for the trade and investment in Taiwan and propagating European solutions and best practices for regulatory issues

	duration in months: 
	[if there will be a partner leading this work package, please give its name]



	I. Objective(s) of this work package

	     

	II. Description of the work (activities)

	· Please present a concise overview of the work in this work package in terms of planned activities to achieve the objectives of this work package. Please be specific, give a short name for each activity and number them [the same activities will have to be reproduced in the section IV and you will enter a detailed breakdown of costs related to those activities in the budget]. 

     


	III. Output(s) and deliverable(s)

	· Outputs and deliverables are respectively intangible and tangible outcomes/results of your planned activities. Limit the number of outputs and deliverables and not include minor sub-items or internal working papers. Technical progress reports, interim reports or final reports should not be included in the list of deliverables/outputs.



	IIIa. Output(s) of this work package 

	Output No.
	Output (a)
	Explanation (b)

	1

2 

…



	     
	     

	Please list outputs produced under this work package:

(a) be specific as to the scope and level of ambition, therefore use a quantitative description where applicable, e.g.:

(b) please add here additional information which would help the evaluator to understand the characteristics/scope/level of ambition of the output(s)



	IIIb. Deliverable(s) of this work package

	Deliverable No.
	Deliverable name/type (a)
	Format (b) 
	Language

(c)
	Target group (d)


	Months of implementation (e)

	1

2 

…



	     
	     
	     
	     
	     

	Please list the deliverables produced under this work package. 

(a) the type/name of deliverable should be self explanatory and could be: a publication (flyer/brochure/working paper/article/press release/ slides/ CD), website/ web-tool, etc

(b) indicate the format (printed / electronic), the approximate number of pages and copies of a publication

(c) specify each language in which your deliverable will be available 

(d) indicate the specific target group for each deliverable. The target groups indicated should be consistent with target groups                   specified in this application form.

(e) specify  the month in which the deliverables will be actually completed. Month 1 marks the start of the project, and all deadlines should be relative to this starting date.



	IV. Distribution of activities to each partner in this work package

	· Establish a clear list of the activities described above indicating which activity is performed by which partner(s) 



	Activity No.
	Name of the activity
	Partner

	1

2 

…



	     
	     

	V. Costs budgeted for the work package

	· Indicate the overall budget for the work package [it should be consistent with the amount in the detailed budget]. 

Budget:       EUR





Work package 2 (specific objective 2) – project an EU image in Taiwan by organising business and economy related events 
	WORK PACKAGE 2

	Work package: 
Project an EU image in Taiwan by organising business and economy related events

	duration in months: 
	[if there will be a partner leading this work package, please give its name]



	I. Objective(s) of this work package

	     

	II. Description of the work (activities)

	· Please present a concise overview of the work in this work package in terms of planned activities to achieve the objectives of this work package. Please be specific, give a short name for each activity and number them [the same activities will have to be reproduced in the section IV and you will enter a detailed breakdown of costs related to those activities in the budget]. 

     


	III. Output(s) and deliverable(s)

	· Outputs and deliverables are respectively intangible and tangible outcomes/results of your planned activities. Limit the number of outputs and deliverables and not include minor sub-items or internal working papers. Technical progress reports, interim reports or final reports should not be included in the list of deliverables/outputs.



	IIIa. Output(s) of this work package 

	Output No.
	Output (a)
	Explanation (b)

	1

2 

…



	     
	     

	Please list outputs produced under this work package:

(a) be specific as to the scope and level of ambition, therefore use a quantitative description where applicable, e.g.:

· X regional seminars organised with X participants each 

· X  hours of training (who was trained, where)

(b) please add here additional information which would help the evaluator to understand the characteristics/scope/level of ambition of the output(s)



	IIIb. Deliverable(s) of this work package

	Deliverable No.
	Deliverable name/type (a)
	Format (b) 
	Language

(c)
	Target group (d)


	Months of implementation (e)

	1

2 

…



	     
	     
	     
	     
	     

	Please list the deliverables produced under this work package. 

(a) the type/name of deliverable should be self explanatory and could be: a publication (flyer/brochure/working paper/article/press release/ slides/ CD), website/ web-tool, etc

(b) indicate the format (printed / electronic), the approximate number of pages and copies of a publication

(c) specify each language in which your deliverable will be available 

(d) indicate the specific target group for each deliverable. The target groups indicated should be consistent with target groups                   specified in this application form.

(e) specify  the month in which the deliverables will be actually completed. Month 1 marks the start of the project, and all deadlines should be relative to this starting date.



	IV. Distribution of activities to each partner in this work package

	· Establish a clear list of the activities described above indicating which activity is performed by which partner(s) 



	Activity No.
	Name of the activity
	Partner

	1

2 

…



	     
	     

	V. Costs budgeted for the work package

	· Indicate the overall budget for the work package [it should be consistent with the amount in the detailed budget]. 

Budget:       EUR





Work package 3 (specific objective 3) – promote closer business cooperation of the EU and Taiwan in specific sectors such as ICT, and green technology/energy
	WORK PACKAGE 3

	Work package: 
Promote closer business cooperation of the EU and Taiwan in specific sectors such as ICT, and green technology/energy



	duration in months: 
	[if there will be a partner leading this work package, please give its name]



	I. Objective(s) of this work package

	     

	II. Description of the work (activities)

	· Please present a concise overview of the work in this work package in terms of planned activities to achieve the objectives of this work package. Please be specific, give a short name for each activity and number them [the same activities will have to be reproduced in the section IV and you will enter a detailed breakdown of costs related to those activities in the budget]. 

     


	III. Output(s) and deliverable(s)

	· Outputs and deliverables are respectively intangible and tangible outcomes/results of your planned activities. Limit the number of outputs and deliverables and not include minor sub-items or internal working papers. Technical progress reports, interim reports or final reports should not be included in the list of deliverables/outputs.

· 

	IIIa. Output(s) of this work package 

	Output No.
	Output (a)
	Explanation (b)

	1

2 

…



	     
	     

	Please list outputs produced under this work package:

(a) be specific as to the scope and level of ambition, therefore use a quantitative description where applicable, e.g.:

· X regional seminars organised with X participants each 

· X  hours of training (who was trained, where)

(b) please add here additional information which would help the evaluator to understand the characteristics/scope/level of ambition of the output(s)



	IIIb. Deliverable(s) of this work package

	Deliverable No.
	Deliverable name/type (a)
	Format (b) 
	Language

(c)
	Target group (d)


	Months of implementation (e)

	1

2 

…



	     
	     
	     
	     
	     

	Please list the deliverables produced under this work package. 

(a) the type/name of deliverable should be self explanatory and could be: a publication (flyer/brochure/working paper/article/press release/ slides/ CD), website/ web-tool, etc

(b) indicate the format (printed / electronic), the approximate number of pages and copies of a publication

(c) specify each language in which your deliverable will be available 

(d) indicate the specific target group for each deliverable. The target groups indicated should be consistent with target groups                   specified in this application form.

(e) specify  the month in which the deliverables will be actually completed. Month 1 marks the start of the project, and all deadlines should be relative to this starting date.



	IV. Distribution of activities to each partner in this work package

	· Establish a clear list of the activities described above indicating which activity is performed by which partner(s) 



	Activity No.
	Name of the activity
	Partner

	1

2 

…



	     
	     

	V. Costs budgeted for the work package

	· Indicate the overall budget for the work package [it should be consistent with the amount in the detailed budget]. 

Budget:       EUR





	2 PLANNED DURATION OF THE ACTION/WORK PROGRAMME

	Planned starting date:


	Duration in months:




	2.(a)
CLEAR TIMETABLE FOR THE ACTION/WORK PROGRAMME SHOWING MAIN DATES AND EXPECTED RESULTS
             (please choose a representation format which gives a clear overview)



3 RESULTS FRAMEWORK
Ref. Project Cycle Management Guidelines (pages 57-87) http://ec.europa.eu/europeaid/multimedia/publications/publications/manuals-tools/t101_en.htm
	
	Objective
	Indicators of achievement
	Sources of verification
	Assumptions

	Overall objectives


	The broad impact to which the project contributes
	Key indicators related to overall and each specific objective.

Indicator which can show that the objectives have been achieved.

Indicators must be measureable.
	What are the sources of information for these indicators?
	Factors and conditions external to the project influencing its results or pre-conditions required.

	Specific Objective 1 – Enhance the regulatory environment for the trade and investment in Taiwan and to propagate European solutions and best practices for regulatory issues
	What specific objectives are the activities intended to achieve?
	
	
	

	
	
	
	
	

	Specific Objective 2 – Project an EU image in Taiwan by organising business and economy related events.


	What specific results are the activities intended to achieve?
	
	
	

	
	
	
	
	

	Specific Objective 3 –Promote closer business cooperation of the EU and Taiwan in specific sectors such as ICT, and green technology/energy
	What specific objectives are the activities intended to achieve?
	
	
	


	LEGAL NOTICE

Applicants are informed that, under the Financial Regulation applicable to the general budget of the European Union, no grants may be awarded retrospectively for actions already completed. 


	4 BUDGET 
(use separate Budget excel Forms to complete the details)

	3.1 Estimated Budget
Applications must include a detailed estimated budget in balance in which all costs are given in euros. Applicants from countries outside the euro zone may use either the conversion rates published in the Official Journal of the European Union, series C, during the month in which they are submitting the application, or the monthly rate published on the Commission's website at www.ec.europa.eu/budget/inforeuro/.

Summary (in €)

a) Eligible costs:
b) Total costs:
c) Requested Union Funding:
d) Rate of funding requested:



IV. ADDITIONAL FUNDING

	1 EUROPEAN UNION FUNDING 


	1.1 IN PREVIOUS YEARS

	Has the applicant already obtained any EU grants, contracts or loans from a EU Institution or body/agency of the EU, directly or indirectly for similar/complementary action(s) during the last 3 years?

 FORMCHECKBOX 
 NO

 FORMCHECKBOX 
 YES – Continue to the following table 




	GRANT, CONTRACT OR LOAN DETAILS – To be specified for each of them (previous years - add columns if necessary)

	
	Programme 1
	Programme 2

	Title of the operation


	
	

	EU Programme concerned

	
	

	EU Institution or Body/Agency which took the award decision
	
	

	Year of award and duration of the operation


	
	

	Value of the grant, contract or loan


	
	


	1.2 CURRENT YEAR

	Has the applicant submitted grant/loan applications for similar/complementary action(s) or offers of service or an operating grant to the EU Institutions/bodies/agencies in the current year?


	GRANT, CONTRACT OR LOAN DETAILS – To be specified for each of them (current year - add columns if necessary)

	
	Programme 1
	Programme 2

	Title of the operation


	
	

	EU Programme concerned


	
	

	EU Institution or Body/Agency which will take the award decision
	
	

	Planned duration of the operation


	
	

	Estimated value of the grant, contract or loan


	
	


	LEGAL NOTICE

The applicant must inform the Commission department to which this application is submitted if any of the above-mentioned applications for funding made to other European Commission departments or EU Institutions or bodies/agencies has been approved by them after the submission of this grant application.


	2 OTHER SOURCES OF EXTERNAL FUNDING – NON EU

	2.1 SUPPORT AWARDED 

	Has the applicant already received confirmation relating to any external funding for the action/work programme?

 FORMCHECKBOX 
 NO

 FORMCHECKBOX 
 YES – Continue to the Budget



	CONTRIBUTIONS BY THIRD PARTIES 

The applicant should indicate the details of the third party following the model below – Third parties must be the same as those listed in the budget (add rows if necessary)

	Third Party 1
	

	Official name in full
	

	Official legal form
	

	Official address
	

	E-mail address
	

	Person responsible who has signed the commitment letter (name/first name, title or position)
	

	Estimated amount of funding to be provided for the operation
	

	Pre-allocation of funding (if any)
	

	Conditions or reservations (if any)
	


	2.2 REQUESTED SUPPORT 

	Has the applicant requested, applied or are awaiting confirmation relating to any external funding for the action/working programme?

 FORMCHECKBOX 
 NO

 FORMCHECKBOX 
 YES – Continue to the table in the Annexes (Budget)



V. DECLARATION BY THE APPLICANT

	I, the undersigned, ….., authorised to represent the applicant, hereby request from the Commission a grant of EUR …. with a view to implementing the action/work programme on the terms laid down in this application.

I certify that the information contained in this application is correct and complete and that the applicant has not received any other Union funding to carry out the action/work programme which is the subject of this grant application.

I certify on my honour that the applicant is not in one of the situations which would exclude it from receiving Union grants and accordingly declare that the applicant:
· is not bankrupt or being wound up, is not having its affairs administered by the courts, has not entered into an arrangement with creditors or suspended business activities, is not the subject of proceedings concerning those matters, and is not in any analogous situation arising from a similar procedure provided for in national legislation or regulations;
· has not been convicted of an offence concerning its professional conduct by a judgment which has the force of res judicata;
· is not guilty of grave professional misconduct proven by any means which the [Commission] / [agency] can justify;
· has fulfilled all its obligations relating to the payment of social security contributions and taxes in accordance with the legal provisions of the country in which it is established and with those of [the country of the authorising officer responsible], as well as those of the country where the [action]/ [work programme] is to be implemented;
· has not been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Union's financial interests;
· is not currently subject to an administrative penalty for being found guilty of serious misrepresentation in supplying the information required by the [Commission] / [agency], or for failing to supply such information, or for being declared to be in serious breach of contract for failure to comply with its contractual obligations subsequent to a procurement procedure or another grant award procedure financed by the Union budget;

· is not subject to a conflict of interest;

· is not guilty of misrepresentation in supplying the information required by the [Commission] / [agency] or of failing to supply this information.

I have been informed that, under the Financial Regulation of 25 June 2002 applicable to the general budget of the European Communities
, applicants found guilty of misrepresentation may be subject to administrative and financial penalties in accordance with the conditions laid down in that Regulation. 

The administrative penalties consist of being excluded from all contracts or grants financed from the Union budget for a maximum of five years from the date on which the infringement is established, as confirmed after an adversarial procedure with the applicant. 
This period may be extended to ten years in the event of a repeat offence within five years of the first infringement. Applicants who are guilty of making false declarations may also receive financial penalties representing 2% to 10% of the value of the grant being awarded. This rate may be increased to between 4% and  20% in the event of a repeat offence within five years of the first infringement.

I declare that the applicant is fully eligible in accordance with the criteria set out in the specific call for proposals.

I certify that the applicant has the financial and operational capacity to carry out the proposed action/work programme.

If selected to to be awarded a grant, the applicant accepts the standard conditions as laid down in the grant agreement/decision publicly available.
Name / first name:
Title or position in the applicant organisation:
Signature [and official stamp] of the applicant:
Date:


	Your reply to the grant application will involves the recording and processing of personal data (such as your name, address and CV), which will be processed pursuant to Regulation (EC) No 45/2001 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data. Unless indicated otherwise, your replies to the questions in this form and any personal data requested are required to assess your grant application in accordance with the specifications of the call for proposals and will be processed solely for that purpose by [entity acting as data controller]. Details concerning the processing of your personal data are available on the privacy statement at the page: http://ec.europa.eu/dataprotectionofficer/privacystatement_publicprocurement_en.pdf. 

Your personal data may be registered in the Early Warning System (EWS) only or both in the EWS and Central Exclusion Database (CED) by the Accounting Officer of the Commission, should you be in one of the situations mentioned in: 

- the Commission Decision 2008/969 of 16.12.2008 on the Early Warning System (for more information see the Privacy Statement on http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm ), or

- the Commission Regulation 2008/1302 of 17.12.2008 on the Central Exclusion Database (for more information see the Privacy Statement on http://ec.europa.eu/budget/explained/management/protecting/protect_en.cfm#BDCE )




VI. CHECK-LIST FOR APPLICANTS

	All sections of the application form have been filled in, where appropriate, in accordance with the guide for applicant or any other document provided as guidance related to the programme concerned.
	 FORMCHECKBOX 


	The Budget form has been duly filled in and is attached. 
Budget drawn up in EUR.
	 FORMCHECKBOX 


	Original letters of endorsement/financial commitment by partners and co-funders have been included with the application form.
	 FORMCHECKBOX 


	Legal details have been included in the Legal Entity Form annexed.
	 FORMCHECKBOX 


	Bank details have been included in the Bank Account Form.
	 FORMCHECKBOX 


	One (1) original and two (2) copies have been submitted
	 FORMCHECKBOX 


	An electronic copy has been included on CD-ROM/USB-key (all documents including scanned versions of supporting evidence of selection criteria)
	 FORMCHECKBOX 


	Deadline respected and courier/mail reference number sent to the mailbox Fpi-4-grants-tenders@ec.europa.eu
	 FORMCHECKBOX 


	The application has been signed by the authorised representative
	 FORMCHECKBOX 


	The application is typed and in English
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 



VII. SUPPORTING DOCUMENTS TO SEND WITH GRANT APPLICATION FORM
Identification documents 

· Legal Entity Identification Form (available on the website where the application package has been published) http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm

· Applicant's memorandum and articles of association or statutes

· Applicant's official registration certificate

· Declaration or certificate of non‑liability for VAT (if applicable)

· Financial Identification Sheet (available on the website where the application package has been published) http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm
Financial documents

· Applicant's annual accounts (or annual budget in the case of a public sector body) for the last 2 years for which the accounts have been closed (profit and loss account, balance sheets).

· Undertaking (signed letter) by co-financing organisation to provide the amount of funding indicated in the part IV 'Contributions by third parties'.

· A letter of commitment from the different partner organisations confirming their participation and role. 
Other documents

· The educational and professional qualifications of the persons responsible for the different aspects of project management (organisation of activities, media relations, financial management, overall coordination), as demonstrated by their curricula vitae.
� 	Official Journal of European Union L 248 of 16.9.2002, as amended.


� 	Not applicable to national public authorities in the strict sense. For public�sector entities which derive from the national authorities, provide the founding act, decision or regulation justifying their public�sector status.
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