Job Description
External Cooperation and Development – Programme Manager
Functions and duties
· Responsible for the effective and efficient management of the entire project cycle from identification to evaluation of trade/private sector projects and programmes implemented in the Lao PDR with the Government of the Lao PDR, international, multilateral organizations as well as the private sector, including bilateral development cooperation actions as well as those aimed at promoting EU interests in Lao (such as the EU support to the European Chamber Of Commerce and Industry in Lao PDR)

· Contribute to the Delegation's analysis and reporting on economic, trade matters, private sector development, including on the policies of the Government of the Lao PDR related to his/her area of responsibility.

· Follow up and monitoring of the Lao component of regional EC funded programmes in his/ her sector of responsibility.

· Prepare regular "ad hoc" reports, studies or analysis on economy, trade, private sector development.

· Monitor the local economic situation and report on the developments in the sectors of his/her responsibility.

· Ensure that all steps of the programme and project cycle are managed in accordance with EC external aid rules and procedures.

· Ensure the technical and administrative monitoring of all the implementation related aspects of the projects and activities financed by the EC in the related areas.

· Monitor and follow up on the effective management and implementation of programmes and projects paying special attention to the analysis of the impact, efficiency and effectiveness of the activities of the EC-supported projects.

· Contribute to the preparation/updating of the Country Strategy Paper and of the multi-annual programming documents (National Indicative Programme).

· Identification and appraisal of projects and programs and assistance to related missions.

· Analyze Government of the Lao PDR sector/sub-sector policies and strategies and reform agenda.

· Undertake other assignments that may be requested in view of the efficient functioning of the Delegation.

Requirements

Experience 
Job related experience: At least 3 years in related position;

Qualifications
Postgraduate (Masters) qualification in Economics or related field of study

Proven excellent written and spoken Lao and English language skills 
General Competences
· Analysing and Problem Solving
· Ability to conceptualise problems, identify and implement solutions
· Capacity to analyse and structure information
· Communicating
· Ability to communicate in meetings
· Ability to understand and be understood
· Capacity to communicate technical or specialised information
· Drafting skills
· Negotiation skills
· Delivering Quality and Results
· Capacity to act upon problems
· Ability to monitor resources
· Prioritising and Organising
· Coordination skills
· Working with Others
· Ability to work in a team
· Sociability skills
· Leadership
· Capacity to plan and manage resources
· An awareness of and attentiveness to individual differences
