DRAFT SERVICE CONTRACT

CONTRACT NUMBER – 2012/REFERENCE/ATA/17
The European Union (hereinafter referred to as "the Union"), represented by the European Commission (hereinafter referred to as "the Commission"), which is represented for the purposes of the signature of this contract by Mr Luigi Brusa, Head of Operations of the Delegation of the European Union to Albania (ABA Business Centre, 17th floor, Rr. "Papa Gjon Pali II", Tirana),

of the one part,

and

[official name in full]

[official legal form] 

[statutory registration number] 

[official address in full]

[VAT registration number]

(hereinafter referred to as "the Contractor"), 

of the other part,

HAVE AGREED

the Special Conditions and the following Annexes:
Annex I:
General Conditions for service contracts financed by the European Union
Annex II:
Terms of Reference

Annex III:
Technical Offer (letter of motivation and CV)
Annex IV:
Budget

Annex V:
Forms and other relevant documents

which form an integral part of this contract (hereinafter referred to as “the Contract”).

The terms set out in the Special Conditions shall take precedence over those in the other parts of the Contract.
The terms set out in the General Conditions shall take precedence over those in the other Annexes.
The terms set out in the Terms of Reference (Annex II) shall take precedence over those in the Offer from the Consultant (Annex III).

Subject to the above, the several instruments forming part of the Contract are to be taken as mutually explanatory. Ambiguities or discrepancies within or between such parts shall be explained or rectified by a written instruction issued by the European Commission; subject to the rights of the Contractor under Article I.7 should he dispute any such instruction.

I – Special Conditions

Article I.1 - Subject

I.1.1.   The subject of the Contract is "Services of Speech and Press Releases Writing for Ministerial Level Events for the EU Delegation to Albania".
I.1.2.   The Contractor shall execute the tasks assigned to him in accordance with the Tender Specifications annexed to the Contract (Annex II).
Article I.2 - Duration

I.2.1.   The date for commencing implementation shall be 01 January 2013. 
I.2.2.   Under no circumstances may implementation commence before the date on which the Contract enters into force.
I.2.3.   The duration of the execution of the tasks shall not exceed 12 months in total. 
Article I.3 – CONTRACT PRICE

I.3.1.   This contract, established in euro, is fixed Price. The total amount to be paid by the Commission under the Contract shall be (total amount) covering all tasks executed.

This price also covers any fees payable to the Contractor in relation to the vesting of rights in the Union and where applicable the transfer of rights to the Union and any use of the results by the Commission.
I.3.2    Prices shall be expressed in EUR.

Article I.4 – PaymentS

I.4.1.   Pre-financing
I.4.1
Following signature of the Contract by the last contracting party and its receipt by the Commission, within thirty days of the receipt of the relevant invoice indicating the reference number of the Contract a pre-financing payment of 25% of the total amount referred to in Article I.3.1 shall be made.
I.4.2
Interim payment:


Requests for interim payment by the Contractor shall be admissible if accompanied by:

· the relevant invoices approved by the project manager

I.4.3
Payment of the balance:

The requests for payment of the balance of the Contractor shall be admissible if accompanied by:

· the relevant invoices approved by the project manager

Article I.5 – BANK ACCOUNT 

Payments shall be made to the Contractor’s bank account denominated in euro, identified as follows:

[official bank name in full]

[official bank address in full]

[official bank city in full], [official bank country in full]

[official contractor name and surname in full]

IBAN: [official IBAN]

ARTICLE I.6 – GENERAL ADMINISTRATIVE PROVISIONS

Any communication relating to the Contract or to its implementation shall be made in writing in paper or electronic form and shall bear the Contract number. Ordinary mail shall be deemed to have been received by the Commission on the date on which it is registered by the department responsible indicated below. 

Electronic communication must be confirmed by paper communication when requested by any of the parties. The parties agree that paper communication can be replaced by electronic communication with electronic signature. 

Communications shall be sent to the following addresses:

Commission:

Delegation of the European Union to Albania
Mr Luigi Brusa, Head of Operations Section

ABA Business Centre, 17th floor

Rruga Papa Gjon Pali II, Tirana, Albania 

E-mail: Luigi.Brusa@eeas.europa.eu
Requests for payment (including final report), requests for changes to bank account arrangements (if any) shall be sent to by post to:  

Delegation of the European Union to Albania

ABA Business Centre, Floor 17,

Rruga Papa Gjon Pali II, Tirana, Albania


Att: Mr Jochen Schult, Head of Finance and Contracts Section
Contractor:
[official name in full]

[official address in full]

[official telephone in full]

[email address]

Article I.7– Applicable law and settlement of disputes
I.7.1.   The Contract shall be governed by Union law, complemented, where necessary, by the national substantive law of Belgium.

I.7.2.   Any dispute between the parties resulting from the interpretation or application of the Contract which cannot be settled amicably shall be brought before the courts of Brussels, Belgium.

Article I.8 – DATA PROTECTION

Any personal data included in the Contract shall be processed pursuant to Regulation (EC) No 45/2001 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data. Such data shall be processed solely for the purposes of the performance, management and monitoring of the Contract by European Union acting as data controller without prejudice to possible transmission to the bodies charged with monitoring or inspection task in application of Union law. 
Article I.10 – termination by either contracting partY

Either contracting party may, of its own volition and without being required to pay compensation, terminate the Contract by 14 days formal prior notice. Should the Commission terminate the Contract, the Contractor shall only be entitled to payment corresponding to part-performance of the Contract before the termination date. Article II.14.4 applies accordingly. 
ARTICLE I.11 – contract concluded during standstilL period

In case this Contract was signed by both the Commission and the Contractor before the expiry of 14 calendar days, this Contract shall be null and void.

This article is not applicable for contracts not covered by Directive 2004/18/EC and in cases indicated in Article 158a(2) of the rules for the implementation of the Financial Regulation (Regulation No 2342/2002).
SIGNATURES 

	For the Contractor,

signature: _______________________


	For the Commission,

Luigi Brusa

Head of Operations of the Delegation of the European Union Albania

Signature:_____________________

	Done at Tirana, ___________
	Done at Tirana, ___________
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