EUROPEAN EXTERNAL ACTION SERVICE

Annex 1

European Union Rule of Law Mission in Kosovo

(EULEX KOSOVO)

Corrigendum to the 2-2015 Call for Contributions

Organisation:

European Union Rule of Law Mission inKosovo (EULEX KOSOVO)

Job Location:

Western Balkans Region (Kosovo)

Smp_loyment Seconded/Contracted
egime:
Job Confirmed Total
Titles/Vacancy Ref.: Name of the Post: Pending: L . Availability:
Vacancies Vacancies
Notice: ' '
Seconded/Contracted
Special Assistant to the
EK 20010 Deputy Head of Mission 0 1 1 Oct 2015
EK 20025| Chief of Staff 0 1 1 ASAP
EK 20026| Operations Officer 0 1 1 Sep 2015
EK 20047 | Srauaton/Programme 0 1 1 Sep 2015
EK 20048 (F’Sﬂl?;%mnrfgv'\é'gnager 0 1 1 Sep 2015
Political Advisor/Reporting 1lin Sep 2015
EK 20051 Officer 0 2 2 1inJan 2016
EK 20055 ['gggl gﬁTC“ema” Rights an 1 1 Sep 2015
Legal Officer for
EK 20059 Administration Issues 1 0 1 Sep 2015
EK 20060| Human Rights Officer 0 1 1 Sep 2015
EK 20063 ﬁ];if; Ztri‘gnp(‘;?f'i'ccer 0 1 1 Oct 2015




Special Assistant to the
Deputy Head of Executive

EK 20076/ pyvision (Chief EULEX Sep 2015

Prosecutor)
2in Sep 2015
EK 20077| Prosecutor 1in Nov 2015
1inJan 2016

EK 20078| Legal Officer Oct 2015

EK 20086| Forensic Doctor Sep 2015
Criminal Judge at the

EK 20096| Supreme Court/Appellate Sep 2015
Court
Legal Officer at the

EK 20097| Supreme Court/Appellate Dec 2015
Court
Criminal Judge at Mitrovics

EK 20098 Basic Court Level Sep 2015
Criminal Judge at Mobile

EK 20100 Unit for Basic Court Level Sep 2015
Legal Officer at Mobile

EK 20101 Unit for Basic Court Level Sep 2015
Appeals Judge for Kosovo

EK 20102| Property Agency (KPA) Sep 2015
Appeal:

EK 20163| Customs Officer Jan 2016
Kosovo Prosecutorial

EK 20185 Council Advisor Sep 2015

EK 20187| Mobile Monitor Sep 2015
Human Resources Officer

EK 20268| (HR Planning and Sep 2015
Recruitment)
IT Officer

EK 20301 (Network/Servers) Sep 2015
Chief Registry and

EK 20305 Archives Unit Sep 2015
Team Leader

EK 20327| (Mission Security Sep 2015

OfficerTeam)




EK 20329| Mission Security Officer 0 Sep 2015
Security Information 1in Sep 2015

EK 20331 Analyst 0 1linJan 2016
Mission Security

EK 20335 Officer/Team Leader 0 Sep 2015

EK 20405 D|p_|0mat|c Operations 0 Sep 2015
Officer

EK 20407 Fmgnce and Accounting 0 Sep 2015
Officer

EK 20415| Prosecutor 0 Sep 2015

EK 20420| Legal Officer - . 1 Sep 2015
Prosecutorial Operations

EK 20426| War Crimes Investigator 1 Sep 2015

EK 20428| Head of Administration 0 Sep 2015

EK 21014| Security Expert 0 Sep 2015

EK 21019| Administration Expert 0 ASAP

EK 21020| Budget and Finance Expel 0 ASAP
Special Assistant to the

EK 21021 Head of Planning Team 0 ASAP

EK 21022| IT Assistant 0 ASAP

Seconded

Special Advisor to the

EK 20003 Head of Mission 0 Sep 2015
Operational Officer to the

EK 20012 Deputy Head of Mission 0 Jan 2016

EK 20016 Chief of Internal - 0 Jan 2016
Investigations Unit

EK 20017 Intgrnal Investigations 0 Oct 2015
Officer
Joint Operations Room

EK 20036 Shift Leader 0 Oct 2015

EK 20038 Jomt Operations Room 0 Nov 2015
Police Operator




Deputy Head of Human Jan 2016
EK 20056 Rights and Legal Office
Deputy Head of Executive
EK 20110| Division (Head of Sep 2015
Executive Police)
Special Assistant to Deput
EK 20113| Head of Executive Divisior Oct 2015
(Head of Executive Police
EK 20121| Informant Handler Sep 2015
EK 20122 Sp.eCIa| Liaison Intelligencg Jan 2016
Officer
EU Office for Criminal .
EK 20125| Intelligence Desk Officer/ 1inNov 2015
. 1linJan 2016
Office Manager
EK 2012g| Regional Criminal Oct 2015
Intelligence Officer
Operations Officer of
EK 20131| International Police Nov 2015
Cooperation Unit
Serious Crime Investigatio 2in Sep 2015
EK 20137| Officer (Organized Crime 1in Oct 2015
Investigation Unit) 2 in Nov 2015
Serious Crime Investigatio
EK 20138| Officer (War Crime Jan 2016
Investigation Unit)
EK 20141| Chief of Staff, SPD Oct 2015
Planning, Operations and
EK 20145 Training Officer - Training Sep 2015
EK 20151 Supplementary Police Unit Oct 2015
Team Leader
3in Sep 2015
EK 20154| SWAT Operator 3in Oct 2015
2 inJan 2016
. . 1in Oct 2015
EK 20162| Border Police Officer 2 in Dec 2015
Deputy Chief Advisory
EK 20191 Unit on Border Matters Nov 2015
Border Police Advisor to
EK 20199| the Directorate for Nov 2015

Migration and Foreigne




EK 20201 Bord_er Police Mobile 0 1 1 Nov 2015
Monitor

Advisor to Deputy Director

EK 20220 General Operations

0 1 1 Oct 2015

EK 20223| Mobile Advisor 0 1 1 Oct 2015

Regional Advisor to Head

EK 20231 of Regional Traffic Unit 0 1 1 Oct 2015
Regional Advisor to Head
EK 20232| of Regional Investigation 0 1 1 Sep 2015
Unit
EK 20233| Station Advisor 0 1 1 Sep 2015
EK 20256| Intensive Care Unit Nurse 0 1 1 Sep 2015
EK 20273 Chief HR Training and 0 1 1 Sep 2015
Development
: 1in Oct 2015
EK 20326| Close Protection Operator 0 2 2 1in Nov 2015

EK 20340| Member of the Human 0 1 1 Jan 2016
Rights Review Panel

Deadline for
Applications:

9 September 2015 at 17:00 hours (Brussels time)

E-mail
addresses to
send the Job
Application
Form to:

For seconded candidates:

Interested candidates should use the standarccapph form (Annex 2), in which they can list
to 3 positions and rank them in order of priorityis essential that both the job title AND the
corresponding reference number are clearly markedri the form. No more than 3 priorities wi
be taken into account. Furthermore, only one apftin per candidate will be accepted. O
applications submitted by authorised National Auties will be considered as secondBidtional
Authorities nominating candidates are kindly requested to $hadespective application forr
using the Annex 2 to the following email only, amat any other addresses:

Civilian Planning and Conduct Capability (CPCC)
E-mail: cpcc.eulexkosovo@eeas.europa.eu

For contracted candidates:

Interested candidates, who wish to apply for vaiesnopen to contracted candidates as indig
in the job descriptions, should use exclusivelydghkne application form, posted in

https://internationalrecruitment.eulex-kosovo.eu

No applications using Annex 2 will be accepted-ollowing submission of the online applicat
form, applicants will receive a copy of their subteul data in a pdf file together with
acknowledgement of receipt. Only one applicatmnmf per candidate will be accepted.

[
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General aspects:

If more than one application is received from theme candidate, only one will be considered,
one submitted through the national authorities dpagiven priority. No further documentati
besides the standard application form is necessary.




Information:

Additional information can be obtained from the EEX.KOSOVO website
(http:/Mvww.eulex-kosovo.euor from the following contacts:

For questions from national authorities:

Mrs Antigone MARANA
cpcc.eulexkosovo@eeas.europa.eu
Tel: +32 (0)2 584 2630

For questions from individual applicants:

EULEX KOSOVO/Human Resources
HumanResources@eulex-kosovo.eu
Tel: +381 38 78 ext. 8878, 6846, 6337

Seconded Personnel For seconded positions, only personnel nominatreceived through official
channels from EU Member States/contributing thitdté€s (contributing States) will be considered.
Contributing States will bear all personnel-relatedts for seconded personnel, including salaries,
medical coverage, travel expenses to and from thesibh area (including home leave) and
allowances other than those paid according to ten€il documents 7291/09 (10 March 2009) and
9084/13 (30 April 2013). Personnel seconded fromtridouting third States are not entitled to receive
allowances paid according to the Council documef291/09 (10 March 2009) and 9084/13
(30 April 2013).

Contracted Personnel— The Mission may recruit international staff oncantractual basis as
required, through an employment contract. The eympémt contract with the Mission establishes the
conditions of employment, rights and obligationesmuneration, allowances, travel and removal
expenses and the applicable high risk insurandeypol

Documents supporting educational qualifications amtk experience should be accompanied by
certified translations of the original documentghie English language, if issued in another languag
in accordance with the European Commission Guidslifor Lifelong Learning, which ensures
transparency in higher education and fair and méa judgements about qualifications.

Tour of Duty/Contract Period — Subject to the adoption of the Council Decisextending the
Mission mandate and approving the appropriate Biadgdmpact Statement, the duration of the
deployment should be of 12 months.

The Civilian Operations Commander requests thatributing States propose candidates for the

following international staff positions for EULEX BSOVO, according to the requirements and
profiles described below:

A. Essential Requirements

Contributing States are requested to ensure tleatolfowing essential requirements are strictly met
and accepted in respect of civilian internationgdegts to the Mission.

Citizenship —Citizenship of an EU Member State or of a contiiithird Staté

! Canada, Norway, Switzerland, Turkey and UnitedeStaf America




Integrity — The candidates must maintain the highest standdrdersonal integrity, impartiality and
self-discipline within the Mission; they are notoaded to provide or discuss any information or
document as a result of access to classified ars#fositive information relating to the Mission or
respective tasks and activities; they shall camytioeir duties and act in the interest of the Miss

Negotiation Skills — The candidates must have excellent negotiatiilts @nd the ability to work
professionally in a stressful and diverse enviromime

Flexibility and Adaptability — The candidates must be able to work in arduamslitions with a
limited network of support and with unpredictableriing hours and a considerable workload. They
must have the ability to work professionally asemmer of a team, in task forces and working groups
with mixed composition (e.g. police, judicial, digh and military staff) and be able to cope with
extended separation from family and usual envirartme

Availability — The candidates must be able to undertake any athramistrative tasks related with
the competencies, responsibilities and functionghef respective position within the Mission, as
required by the Head of Mission. In line with thead of Mission’s intent to increase the footprint i
the north and in addition to those advertised postwhich explicitly state that the staff member
should live in the north, other staff members sgbeatly deployed to the region after their arrised
expected to be ready to live in the north.

Physical and Mental Health —The candidates must be physically fit and in goedlth without any
physical or mental problems or substance dependeh@h may impair operational performance in
the Mission. To ensure duty of care in a non-berggrnironment, selected personnel should, in
principle, be under the normal age of retiremertantributing States.

Language Skill$ — The candidatemust be fullyfluentin written and spoken English. Report writing
skills are especially needed. Knowledge of locaglaages will be an asset.

Computer Skills — Skills in word processing, spreadsheet and é-sygstems are essential.
Knowledge of other IT tools will be an asset.

Training — e-Hest or equivalent.

Driving Licence — The candidates must be in possession of a vafidluding Mission area — civilian
driving licence for motor vehicles (Category B guéevalent). They must also be able to drive any 4-
wheel-drive vehicle. Category C driving licencedssirable or as specified in the respective job
description.

Serious deficiencies in any of these essentialireaquents may result in repatriation/terminatiorthaf
secondment/contract.

2 common European Framework of References for Lagegia

% https://webgate.ec.europa.eu/eeas/ehest/loginfsighp




B. Recommended Requirements

Knowledge of the EU Institutions — The candidates should have good knowledge ofBbe
Institutions and international standards, partidylaelated to the Common Foreign and Security
Policy (CFSP), including the Common Security andeDee Policy (CSDP).

Knowledge of the Mission Area— The candidates should have good knowledge ofhisory,

culture, social and political situation of the magias well as of the police, judiciary and governtak
structures.

Training and Experience —The candidates should have attended a CivilianisCNanagement
Course or have patrticipated in a CSDP Mission.

C. Essential Documents and Equipment for Selectedafdidates

Passport— The selected candidates must obtain a passporttheir respective national authorities. If
possible, a Service Passport or Diplomatic Passhantld be issued.

Visas — Contributing States and Mission Members mustienthat visas are obtained for entry into
the Mission area prior to departure from their haroantry. It is also essential to obtain any transi
visas, which may be required for passage throughtdes en route to the Mission.

Required Security Clearance (PSC}) The selected candidates will have to be in E3$se of the
necessary level of Personnel Security Clearanc€)RS specified in the respective job description.
For seconded experts, the original certificate e hational security clearance or a proof of the
initiation of the process must accompany them ugeployment. For contracted experts, the process
will be initiated by the Mission upon deploymenbrfoth seconded and contracted experts, access to
EUCI will be limited to RESTRICTED until the issuaof their national security clearance.

Certificate/Booklet of Vaccination — The selected candidates must be in possessian \@fid
certificate/booklet of vaccination showing all vaetions and immunisations received. They also
must be vaccinated according to the required imeatigns for the Mission area.

Medical Certificate — The selected candidates should undergo an @xtemedical examination and

be certified medically fit for Mission duty by a rmmpetent authority from the contributing State. A
copy of this certification must accompany deplogedonded/contracted personnel.

D. Additional Information on the Selection Process

The EU strives for improved gender balance in C®pE€rations in compliance with UNSCR 1325.
CPCC encourages contributing States and Europestitutions to take this into account when
offering contributions.

Application Form — Applications will be considered only whesing the standard Application
Form (Annex 2) to be returned in Word format, andi¢ating which position(s) the candidate is

applying for.

Selection Process- The most suitable candidates will be shortlisted, if needed, interviewed in
Brussels, at the Headquarters of the Mission omphgne, before the final selection is made. If
seconded candidates are required to travel to Blsibsission Headquarters for interviews, the
contributing State will bear any related costs.



Information on the Outcome — Contributing States and contracted candidateplyiag for
seconded/contracted positions) will be informeduttibe outcome of the selection process after its

completion.

E. Job Descriptions

The current reporting lines of the following jobsddptions might be subject to modification basad o
operational requirements and in line with the gples set out in the Operation Plan (OPLAN).



Position Name: Employment Regime; Post Category for

Special Assistant to the Deputy Hea®econded/Contracted Contracted:

of Mission Mission Support Staff -
Management Level
(MSML)

Ref. Number: EK 20010 Location: Availability:

Confirmed Vacancies: 1 Western Balkans Region | Oct 2015

Pending Vacancies: 0 (Kosovo)

Component/Department/Unit: Level of Security Open to Contributing

Office of the Head of Mission/ Clearance Third States:

Deputy Head of Mission Secretariat EU SECRET or equivalent| Yes

Reporting Line:
The Special Assistant reports to the Deputy Heddission
Main Tasks and Responsibilities:

* To assist the Deputy Head of Mission in operatiaimaj the Mission mandate and tasks as set
out in the planning documents and the Mission Imgletation Plan (MIP);

* To assist the Deputy Head of Mission in his/herctioms by ensuring a smooth running of the
Mission, including by following up on tasking indapently and assist in the coordination of
tasks, especially those involving the cooperatietwien various units;

» To maintain contacts with the different organisadilounits under the Deputy Head of Mission as
well as equivalent staff in other parts of the Missto contribute to a smooth flow of
information;

» To coordinate, as appropriate, with external stakigdrs at the appropriate level,

» Toreceive, filter, oversee and file incoming amtigning correspondence;

» To draft documents where appropriate on behaliefeputy Head of Mission;

e To assist the Deputy Head of Mission with aspedtsMission visibility, e.g. preparing
presentations and materials;

« To accompany the Deputy Head of Mission to meetiagd events as required, making all
necessary preparations and taking minutes;

* To prepare draft reports and documents for thec®ffi

* To undertake any other related tasks as requiredebipeputy Head of Mission.

Quialifications and Experience:

Essential

*  Successful completion of a full course of univgrstudies attested by a degree in Political
Sciences, International Relations or other relata@dersity studies, where the normal duration of
university education in the country awarded isehyears or more and, after having obtained the
university degree at least six years of relevauit proven full-time professional experience in a
similar position.

Specification of Experience

* Good drafting and reporting skills;

* Good understanding or experience of Rule of Law/@ncCivilian Crisis Management
interventions.

10



Advantageous
»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* Good understanding of the political, cultural ardwsity situation of the Balkans, in particular
Kosovo;

* International experience, particularly in crisiseas with multi-national and international
organisations;

»  Ability to perform under stress and in difficulrciimstances.

11



Position Name:

Employment Regime;

Post Category for

Contracted:
Chief of Staff Seconded/Contracted

Expert
Ref. Number: Location:
EK 20025 Western Balkans Region | Availability:

Confirmed Vacancies: 1
Pending Vacancies: 0

(Kosovo)

As soon as possible

Component/Department/Unit
Office of the Chief of Staff

Level of Security
Clearance

EU SECRET or equivalent

Open to Contributing
Third States:

Yes

Reporting Line:

The Chief of Staff reports to the Head of Mission.

Main Tasks and Responsibilities

To support the Head of Mission (HoM) in operatidgriah the Mission mandate and tasks as set
out in the planning documents and the Mission Imgletation Plan (MIP);
To support the HoM in managing, prioritizing andediing the work of EULEX to ensure
delivery on the Mission mandate and tasks as setioplanning documents, the MIP and

instructions issued by the HoM;

To direct and supervise the work of the Officeld Chief of Staff of EULEX;
To direct, communicate and co-ordinate internalithwhe HoM and Divisions and externally
with appropriate international organisations, agesand interlocutors;
To identify, assign and take appropriate actiorinrmoming requests and correspondence within

the HoM's Office;

To oversee the internal and external correspondprmeess to ensure timely and appropriate

responses;

To ensure drafting of reports and other correspocelen behalf of the HoM;
To ensure that documents, reports and lettersrepaped for the HoM;

To request information and briefing materials fooN including documents for use with
external agencies, organisations and interlocutors;
To attend internal and external meeting with andemalf of HoM in order to obtain information
for onward transmission to HoM or elsewhere intéex¢ernal to the Mission;
To ensure assignments are properly tasked andregeeper follow up;

To communicate to HoM the status of action itenmejgets, and/or any other activity to HoM's

office;

To ensure effective communication between Missiovisibns, Mission Support Department,
Security and Safety Department and Office of theefOsf Staff;
To be the central point of entry for communicatibetween EULEX KOSOVO and EEAS

(CPCC);

To undertake any other related tasks as requegtdekbiHead of Mission.

12



Qualifications and Experience

Essential

Successful completion of a full course of universtudies attested by a degree in Political
Science, International Relations, Diplomacy, So8elences or Business Administration where
the normal duration of university education in ttwintry awarded is four years or more and,
after having obtained the university degree attlétisen years of relevant and proven full-time
professional experience;

Specification of Experience

Strong managerial track record,;

Very good knowledge and/or experience in strategaiaoagement and/or public administration;
Very good interpersonal and communication skiltghbwritten and oral;

Experience in liaison with law enforcement institns (police, prosecution, judiciary, customs
etc.).

Advantageous

Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;

Good understanding of the political, cultural amrdwsity situation of the Balkans, in particular
Kosovo;

International experience, particularly in crisiseas with multi-national and international
organisations;

Ability to perform under stress and in difficulrcimstances.

13



Position Name:

Employment Regime;

Post Category for

Operations Officer Seconded/Contracted Contracted:
Mission Support Staff -
Management Level
(MSML)

Ref. Number: Location: Availability:

EK 20026 Western Balkans Region | Sep 2015

Confirmed Vacancies: 1
Pending Vacancies: 0

(Kosovo)

Component/Department/Unit:

Level of Security

Open to Contributing

Office of the Chief of Staff Clearance Third States:
EU CONFIDENTIAL or Yes
equivalent

Reporting Line:

The Operations Officer reports to the Chief of Btaf

Main Tasks and Responsibilities:

To assist the Office of the Chief of Staff in itde as set out in the Mission’s mandate and tasks
as set out in the planning documents;

To assist the Office of the Chief of Staff in taskiand taking appropriate action on all incoming
requests and matters;

To accompany the Chief of Staff to meetings, anihke minutes;

To manage and follow up on the Chief of Staff tasks

To assist the Office of the Chief of Staff in mamag prioritising, directing and coordinating the
work of EULEX KOSOVO,;

To prepare draft reports, after action reviews atiter documents for the Chief of Staff in
consultation, as appropriate, with other relevaganisational units;

To select and analyse information contained inriratk and external correspondence and
communications;

To support the Air Operations Manager as appragriatparticular in his/her absence;

To maintain contacts with other organisational sias required,;

To undertake any other related tasks as requegtdtelChief of Staff.

Quialifications and Experience:

Essential

Successful completion of a full course of univgrstudies attested by a degree in Political
Science, International Relations, Diplomacy, So8elences, Business Administration or other
related university studies, where the normal domatf university education in the country
awarded is three years or more and, after havingirsdad the university degree at least four
years of relevant and proven full-time professiagierience.

Specification of Experience

Excellent drafting and reporting skills;

Absolute discretion, reliability and trustworthises

Ability to work to tight deadlines with minimal sapvision;

Good interpersonal and communication skills, botitten and oral.

14



Advantageous
»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

*  Knowledge of Albanian and/or Serbian language;

»  Ability to perform under stress and in difficulrciimstances;

* International experience, particularly in crisiseas with multi-national and international
organisations, preferably in a CSDP Mission.

15



Position Name: Employment Regime; Post Category for
Evaluation/Programme Officer Seconded/Contracted Contracted:

Mission Support Staff -
Management Level

(MSML)
Ref. Number: Location: Availability:
EK 20047 Western Balkans Region | Sep 2015
Confirmed Vacancies: 1 (Kosovo)
Pending Vacancies: 0
Component/Department/Unit: Level of Security Open to Contributing
Office of the Chief of Staff/Planning,Clearance Third States:
Coordination and Compliance OfficeNo Personnel Security Yes

Clearance is needed

Reporting Line:

The Evaluation/Programme Officer reports through Rnogramme Manager to the Head of Planning,
Coordination and Compliance Office (PCCO).

Main Tasks and Responsibilities:

 To support and advise the Head of PCCO in the ©ficontribution at the policy level to the
Mission’s efforts on mandate implementation in liwéh the CONOPS and OPLAN and the
Mission Implementation Plan (MIP), including thréu@ programmatic approach comprising,
inter alia, benchmarking, evaluation, reporting anthpliance mechanisms;

» To support, on behalf of the Head of PCCO, Head3ivikion in translating the benchmarks and
objectives of the MIP into their work;

* To collect and analyse reports and assessmente dditisions” activities drawn from various
sources from within the mission, (i.e. After ActiReviews etc.) and other sources;

* To support the development of new projects accgrthnthe objectives of the Mission mandate,
including carrying out Strengths, Weaknesses, Qppiies and Threats (SWOT) analyses and
identify risks and assumptions, new benchmarksnamwitoring mechanisms;

» To follow internal and external developments relgtio Mission programmes;

« To advise on development, standardization and gemat of survey tools and other data
collection forms to realize the effective use ofnibaring plans;

* To support the implementation of baseline survegenitoring and evaluation exercises for
programmes/projects and impact assessments;

 To act as a resource for the development of dajeeggtion tools (Mission Information System
and relational databases) to better manage progeainputs (operational inputs) and programme
outputs;

* To support the Head of PCCO in planning, designamgl implementing an overall risk
management process for the Mission and to prepskeassessments identifying, describing,
analysing and estimating the risks affecting thedulin activities;

« To ensure timely and accurate evaluation, reporéng information flow as per planning
documents, including the MIP and other reportdefrhission;

* To coordinate, as appropriate, with internal angmmal stakeholders;

* To undertake any other related tasks as requirethéyProgramme Manager or the Head of
PCCO.

16



Quialifications and Experience:

Essential

e Successful completion of a full course of univgrstudies attested by a degree in Project
Management, Business Administration or other rdlataiversity studies, where the normal
duration of university education awarded is threarg or more and after having obtained the
university degree at least six years of relevadt@oven full-time professional experience.

Specification of Experience

* Professional experience in programme managementegpod writing;

* Very good interpersonal and communication skiltsthbwritten and oral,
» Excellent editing and drafting skills, especialtlyinglish language;

*  Proven experience in evaluation and compliancequwes.

Advantageous

» Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

» Substantial knowledge of the Thessaloniki Agendapdbhagen Criteria, Stabilisation and
Association Process, IPA, TAIEX and Twinning Prégec

* Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

» International experience, particularly in crisiseas with multi-national and international
organisations, preferably in an CSDP operation;

»  Experience in liaison with police, the judiciaryppecution and customs authorities;

* Sound understanding of and proven experience i@ ofillaw procedures, development and
institution building;

*  Ability to perform under stress and in difficulrcumstances;

* Knowledge of Albanian and/or Serbian language.

17



Position Name: Employment Regime; Post Category for
Programme Manager (Division Levelseconded/Contracted Contracted:

Mission Support Staff -
Management Level (MSML)

Ref. Number: Location: Availability:

EK 20048 Western Balkans Region | Sep 2015

Confirmed Vacancies: 1 (Kosovo)

Pending vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing
Office of the Chief of Staff/Planning| Clearance Third States:

Coordination and Compliance Officé No Personnel Security Yes
Clearance is needed

Reporting Line:

The Programme Manager (Division Level) reports e Head of Planning, Coordination and
Compliance Office (PCCO).

Main Tasks and Responsibilities:

To assist and advise the Head of PCCO in the QOdficentribution at the policy level to the

Mission’s efforts on mandate implementation in liwéh the CONOPS and OPLAN and the
Mission Implementation Plan (MIP), including thrdug@ programmatic approach comprising
benchmarking, evaluation, and compliance mechanism;

To support, on behalf of the Head of PCCO, Head3iwkion in translating the benchmarks and
objectives of the MIP into their work;

To ensure that PCCO initiatives and planning ayg kepdated, in coordination with the Mission
Divisions;

To monitor and analyse internal and external dgrekmts relating to Mission programmes;

To compile relevant statistics and carry out quatie and qualitative analysis/evaluation of
Kosovo's rule of law structures/activities relatecpolitical and social issues;

In coordination with the Divisions, to study the $6wo rule of law structures with a view to their
professional and operational effectiveness, in @awe with the goals of EULEX KOSOVO;

To analyse and assess the developments and acleietgeof Mission operational objectives;

To assist in developing and maintain longitudinalgsis for programme stakeholders to gauge
programme impact;

To assist in developing new projects according ite bbjectives of the Mission mandate,
including carrying out Strengths, Weaknesses, Qppiies and Threats (SWOT) analyses and
identify risks and assumptions, new benchmarksnamwitoring mechanisms;

To ensure timely and accurate evaluation, reporting information flow as per planning
documents, including the MIP and other reportdefiission;

To coordinate, as appropriate, with internal aneral stakeholders;

To undertake any other related tasks as requir@debldead of PCCO.

Quialifications and Experience:

Essential

Successful completion of a full course of universitudies attested by a degree in Project
Management, Human Resources, Business Adminigtratioother related university studies,

where the normal duration of university educatiovadled is three years or more and after
having obtained the university degree at least y&@ars of relevant and proven full-time
professional experience.
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Specification of Experience

Professional experience in programme management;

Very good interpersonal and communication skiltghbwritten and oral;
Excellent editing and drafting skills;

Proven experience in evaluation and compliancequoes.

Advantageous

Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;
Substantial knowledge of the Thessaloniki Agendapdébhagen Criteria, Stabilisation and
Association Process, IPA, TAIEX and Twinning Prégec

Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

International experience, particularly in crisiseas with multi-national and international
organizations, preferably in an CSDP operation;

Experience in liaison with police, the judiciaryppecution and customs authorities;

Sound understanding and proven experience in rféiléaw procedures, development and
institution building;

Ability to perform under stress and in difficulrcimstances;

Knowledge of Albanian and/or Serbian language.
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Position Name: Employment Regime; Post Category for
Political Advisor/Reporting Officer | Seconded/Contracted Contracted:

Mission Support Staff -

Management Level (MSML)
Ref. Number: Location: Availability:
EK 20051 Western Balkans Region | 1in Sep 2015
Confirmed vacancies: 2 (Kosovo) 1linJan 2016
Pending vacancies: 0
Component/Department/Unit: Level of Security Open to Contributing
Office of the Chief of Staff/ Clearance Third States:
Political/Reporting Office EU CONFIDENTIAL or Yes

equivalent

Reporting Line:

The Political Advisor/Reporting Officer reportsttee Head of Political/Reporting Office.

Main Tasks and Responsibilities:

To contribute on the policy level and in his/heeldi of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN and#&fon Implementation Plan (MIP);

To advise, as appropriate, the Divisions on aliitipal and reporting matters relating to the
Mission and support them, in his/her area of eixgerand on behalf of the Head of the
Political/Reporting Office in translating relevarmenchmarks and objectives of the MIP into their
work, in particular in terms of political interferee;

To monitor global diplomatic and political eventsdatrends, with a particular focus on the EU,
NATO, UN, and other important international stakelecs, that may impact on the political
situation in Kosovo and advise the Head of Offige girategies and plans with a view to
safeguarding EULEX KOSOVO interests and ensurireg the overall EU policies vis-a-vis the
region are being followed;

To monitor and analyse political trends and evanthe EU Member States that might have an
impact on the situation in Kosovo and/or EULEX KOBD and prepare draft strategies, policy
papers and plans to ensure appropriate reactigtiaddy the Mission;

To support the Head of Office in providing expertend advice on developing, implementing,
monitoring and evaluating the Mission’s strategyfigiting political interference in line with
planning documents and in close coordination witheo organisational units, in particular the
Planning, Coordination and Compliance Office;

To liaise with other stakeholders at the approeriatel inside and outside of the Mission, in
particular with the EUSR/EU Office;

To liaise with interlocutors at the local level,aspropriate;

To interact with governmental officials at apprepei levels, and representatives of local and
international organisations, regarding issues tmatcern the Mission and in support of the
Mission’s outreach efforts necessary to allow thisshMn to fulfil its mandate and ensure
compliance with its advice;

To assist in overseeing the collating and analysafigreports coming from the different
organisational units, in particular the Divisions, their operational activities and state of play o
mandate implementation and channel relevant infdaman line with the relevant planning
documents;

To prepare relevant Mission reports to the chainashmand of the Mission, including monthly
and six-monthly reports as well as special repastsequested and in coordination with other
organisational units, in particular the Planningp@lination and Compliance Office;

To accompany Mission managers to meetings withreaténterlocutors and to report on such
meetings;
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» To prepare talking points, speeches and meetingtesn
» To undertake any other related tasks as requegtdtbtHead of Political and Reporting Office.

Qualifications and Experience:

Essential

»  Successful completion of a full course of univegrstudies attested by a degree in Political
Sciences, International Relations, Diplomacy, Sd8@ences Business Administration or other
related university studies, where the normal daratf university education in the country
awarded is three years or more and, after havitgjrd the university degree at least six years
of relevant and proven full-time professional exgece.

Specification of Experience

»  Excellent interpersonal and communications skiésjiliarity with diplomatic protocol;

» Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

» Excellent editing and report writing skills;

* Knowledge of the Thessaloniki Agenda, Copenhageiter@, Stabilisation and Association
Process, IPA, TAIEX and Twinning Projects;

*  Ability to cope with working extra hours and in environment with limited infrastructure.

Advantageous

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

» International experience, particularly in crisiseas with multi-national and international
organisations;

*  Ability to perform under stress and in difficulrcumstances;

* Knowledge of Albanian and/or Serbian language.
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Position Name:

Employment Regime;

Post Category for

Head of Human Rights and Legal | Seconded/Contracted Contracted:
Office Expert

Ref. Number: Location: Availability:
EK 20055 Western Balkans Region | Sep 2015

Confirmed vacancies: 1
Pending vacancies: 0

(Kosovo)

Component/Department/Unit:
Office of the Chief of StafffHuman
Rights and Legal Office

Level of Security
Clearance
EU SECRET

Open to Contributing
Third States:
No

Reporting Line:

The Head of the Human Rights and Legal Office respimr the Chief of Staff.

Main Tasks and Responsibilities:

To direct and supervise the work of the Human Riginid Legal Office;

To contribute on the policy level and in his/heeldi of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN ahd Mission Implementation Plan (MIP);
To act as focal point and to provide expertise addice on all legal matters affecting the
mission, on the Mission’s mandate, on the legatesy in Kosovo, constitutional, human rights
issues, privileges and immunities, administratiegal matters, technical arrangements and
bilateral agreements;

To act as focal point for the disciplinary authytio ensure appropriate legal advice and required
panel compositions in disciplinary matters, uatfinal decision is reached;

To act as a member of various administrative apipeatds as defined in respective SOPs.

To provide expertise and advice on developing, @m@nting, monitoring and evaluating the
Mission’s strategy on human rights and the stepssegary to promote and protect human rights
within the Mission;

To coordinate the Mission’s input in the draftingpgess of relevant local legislation in support
of the EUSR/EU Office in Kosovo efforts;

To provide expertise and advice to the Head of Mission Support Department on
administrative legal issues, including contractd gchnical arrangements;

To ensure timely and accurate reporting and inftonaflow as per planning documents,
including the MIP and other reports of the Mission;

To liaise, as appropriate, with other external steders;

To support and facilitate the work of the Human HgReview Panel (HRRP) for EULEX
KOSOVO and act as HRRP's focal point in the Missias well as to provide advice in the best
interest of the Mission as a whole;

To undertake any other related tasks as requirgdeb@hief of Staff.

Qualifications and Experience:

Essential

Successful completion of a full course of universitudies attested by a degree in Law, where
the normal duration of university education in ttwuntry awarded is four years or more and,
after having obtained the university degree attlézs years of relevant and proven full-time

professional experience.
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Specification of Experience

* At least five years of management experience;

Ability to perform under stress and in difficulrcimstances;

* Proven knowledge of and experience in criminal lawernational law and administration of
justice;

»  Expertise in human rights, particularly the Eurapsgstem;

»  Experience in drafting legislation.

Advantageous

. Excellent interpersonal and communications skills;

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* Good understanding of the legal, political, cultuaad security situation of the Balkans, in
particular Kosovo;

» International experience, particularly in crisiseas with multi-national and international
organisations acting in the field of rule of law;

* Knowledge of Albanian and/or Serbian language.
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Position Name: Employment Regime; Post Category for
Legal Officer for Administration Seconded/Contracted Contracted:
Issues Mission Support Staff -
Management Level (MSML)
Ref. Number: Location: Availability:
EK 20059 Western Balkans Region| Sep 2015
Confirmed Vacancies: 0 (Kosovo)
Pending Vacancies: 1
Component/Department/Unit: Level of Security Open to Contributing
Office of the Chief of StafffHuman | Clearance Third States:
Rights and Legal Office EU CONFIDENTIAL or | Yes
equivalent

Reporting Line:
The Legal Officer for Administration Issues repddghe Head of Human Rights and Legal Office.
Main Tasks and Responsibilities:

* To support the Head of Office in providing expertsnd advice to Mission Management on
administrative, civil and labour legal issues, uathg contracts and Technical Arrangements;

» To prepare advice on legal implications of admiaiste decisions and actions;

« To draft, review and clear new internal admini$tatregulations technical arrangements,
memoranda of understanding, contracts, documedts@mespondence with regard to their legal
implications;

 To assess internal administrative procedures inlight of local and the EU legislation and
international best practices;

»  To monitor the legal internal consistency of pagand the consistency with EU regulations;

* To prepare advice on legal solutions when exceglioincumstances arise such as breaching and
termination of contracts, impossibility to fulfibficies, etc.;

 To propose procedures, policies and guidelineddthér field of responsibility to improve the
operational efficiency of the Mission;

« To act as a focal point with respect to all legadtters pertaining to the Mission Support
Department, and to support the development ofrnateguidelines and Standard Operating
Procedures;

« To act as a focal point for external legal repréation in the areas of administrative, civil and
labour legal issues;

» To undertake any other related tasks as requegtdtbtHead of Human Rights and Legal Office.

Quialifications and Experience:

Essential

»  Successful completion of a full course of universitudies attested by a degree in Law, where
the normal duration of university education in twntry awarded is three years or more and,
after having obtained the university degree attlsasyears of relevant and proven full-time
professional experience.

Specification of experience
»  Experience in administrative, civil and labour leigaues

Advantageous

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;
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International experience, particularly in crisiseas with multi-national and international
organisations;

Ability to perform under stress and in difficulrcimstances;

Post-graduate degree in matters related to Admatish and successful completion of any
related national legal qualification examinations;

Experience in the area of labour disputes.
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Position Name: Employment Regme: Post Category for

Human Rights Officer Seconded/Contracted Contracted:

Mission Support Staff -
Management Level (MSML)

Ref. Number: Location: Availability:

EK 20060 Western Balkans Region | Sep 2015

Confirmed vacancies: 1 (Kosovo)

Pending vacancies: 0

Component/DepartmentUnit: Level of Security Open to Contributing
Office of the Chief of StafffHuman | Clearance Third States:

Rights and Legal Office No Personnel Security Yes

Clearance is needed

Reporting Line:

The Human Rights Officer reports to the Head of ldorRights and Legal Office through the Deputy
Head of Human Rights and Legal Office.

Main Tasks and Responsibilities:

 To contribute on the policy level and in his/heeldi of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN ands$ion Implementation Plan (MIP), in
particular in the field of accountability and huntéghts standards;

* To support the Head of Office in acting as focahpéor all human rights matters relating to the
Mission;

» To prepare legal advice and assistance on humhts riggestions related to of Mission policies
and operations;

 To prepare submissions and internal communicationglation to the Missions obligations to
the Human Rights Review Panel;

* To support, on behalf of the Head of the Human Rigimd Legal Office, Heads of Division in
translating the benchmarks and objectives of th@icable legal framework into their work, in
particular in the field of accountability and humaghts;

* To conduct legal research, legal opinion and repamd other legal documents including but not
limited to international human rights law and humigihts issues;

* To advise the Head of Office and Heads of Divisias,appropriate, on the applicable law and
the international human rights instruments andgipies;

* To establish professional working relationship witbsovo Government, NGOs, civil society,
relevant local and international authorities argharsations dealing with human rights;

« To propose assistance, where necessary, to Kosstitutions for proper implementation of
international and national documents in the ardauafan rights;

 To analyse the human rights situation (legal argtititional) in Kosovo and identify possible
areas of improvement;

» To ensure timely and accurate reporting and infoonaflow as per planning documents,
including the MIP and other reports of the Mission;

» To coordinate, as appropriate, with internal anteémmal stakeholders;

 To undertake any other related tasks as requestagticoHead and Deputy Head of Human
Rights and Legal Office.
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Quialifications and Experience:

Essential

»  Successful completion of a full course of universitudies attested by a degree in Law, where
the normal duration of university education in twntry awarded is three years or more and,
after having obtained the university degree attleasyears of relevant and proven full-time
professional experience.

Specification of Experience

» Professional experience in qualified legal work anduman rights;

» Excellent knowledge of international and regionaman rights instruments and institutional
mandates such as the European Convention for ttedfion of Human Rights and Fundamental
Freedoms, EU policies, legislation, guidelines hrdt practices applicable in the human rights
and rule of law sector;

»  Experience in legal research and analysis pairéuexcellent legal drafting skills;

»  Experience in working with the judiciary and/or l@nforcement agencies from a human rights
perspective;

»  Experience in case work/processing and complaemslling;

»  Excellent written and spoken English.

Advantageous
»  Completion of Masters, PhD or other post-degredissun human rights and/or European Union
Law issues;

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

» Good understanding of the political, cultural aedwgity situation of the Balkans, in particular
Kosovo;

»  Ability to perform under stress and in difficulrcimstances;

» International experience, particularly in crisiseas with multi-national and international
organisations;

*  Good interpersonal and team-working skills;

» Knowledge of Albanian and/or Serbian language.
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Position Name: Employment Regime; Post Category for

Press and Public Information Seconded/Contracted Contracted:

Officer (PPI Officer) Mission Support Staff —
Management Level (MSML)

Ref. Number: Location: Availability:

EK 20063 Western Balkans Region Oct 2015

Confirmed vacancies: 1 (Kosovo)

Pending vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing

Office of the Chief of Staff/ Press| Clearance Third States:

and Public Information Office No Personnel Security Yes

(PPIO) Clearance is needed

Reporting Line:

The Press and Public Information Officer report$hi® Head of Press and Public Information Office
(PPIO).

Main Tasks and Responsibilities:

» To support the Head of Office in managing the PRI to deputise for the Head of Office in
his/her absence;

* To be the focal point for press and public inforimatwork and strategic communication in the
north of Kosovo and be the direct supervisor ofdffiee staff working in this area;

* To be responsible for analysing the public image @ncreate and promote media campaigns in
support of a transparent public image of EULEX KO&D

» To assist in drafting press releases and to detyagEX KOSOVO spokesperson when required;

» To undertake any other related tasks as requegtdtbtHead of Office.

Qualifications and Experience:

Essential

»  Successful completion of a full course of universitudies attested by a degree in Journalism,
Communications, Political Sciences, Law, InternadioRelations, Social Sciences or other
related university studies, where the normal daratf university education in the country
awarded is three years or more and, after havingirsdd the university degree at least eight
years of relevant and proven full-time professiagierience.

Specification of Experience

» Excellent analytical abilities and drafting skiltlsEnglish.

» Atleast seven years of experience related to maai#or public information;
e  Strategic communication skills;

*  Managerial track record.

Advantageous

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

» International experience, particularly in crisiseas with multi-national and international
organisations;

*  Very good interpersonal and communication skiltshbwritten and oral,

»  Ability to perform under stress and in difficulrciimstances;

» Good knowledge of Serbian language.
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Position Name: Employment Regime; Post Category for
Special Assistant to the Deputy Headseconded/Contracted Contracted:

of Executive Division Mission Support Staff —
(Chief EULEX Prosecutor) Assistant Level (MSAL)
Ref. Number: Location: Availability:

EK 20076 Western Balkans Region | Sep 2015

Confirmed vacancies: 0 (Kosovo)

Pending vacancies: 1

Component/Department/Unit: Level of Security Open to Contributing
Executive Division/Office of the Clearance Third States:

Deputy Head of Executive Division | EU SECRET or equivalent| Yes

(Chief EULEX Prosecutor)

Reporting Line:

The Special Assistant to the Deputy Head of Exgeuliivision (Chief EULEX Prosecutor) reports to
Deputy Head of Executive Division (Chief EULEX Pegsitor).

Main Tasks and Responsibilities:

e To assist the line manager in his/her contactdiaizdn with local interlocutors;

e To serve as the line manager’s private secretatyoaganize his or her schedule;

e To perform administrative and secretarial dutigaftdnemos, letters, faxes and other requested
documents;

e To set up and maintain a proper filing system ftbrdacuments, as well as incoming and
outgoing mail;

e To take minutes at meetings and conferences, dasvptepare draft reports and documents;

* To arrange and facilitate meetings with the locaharities and draft itineraries;

e To handle sensitive documents and information;

« To undertake any other related tasks as requirethéyDeputy Head of Executive Division
(Chief EULEX Prosecutor).

Qualifications and Experience:

Essential
» Level of secondary education attested by a diplgimang access to post-secondary education
and, a minimum of three years of relevant and prduli-time professional experience.

Specification of Experience

e Extensive experience as a personal assistantighartevel position;

* Very good knowledge and/or experience in strategaoagement and/or public administration;
e Very good interpersonal and communication skiltshbwritten and oral.

Advantageous

e  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

e Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

e International experience, particularly in crisiseas with multi-national and international
organisations;

e Ability to perform under stress and in difficulrciimstances;

e Punctuality, commitment to quality, attention totadle precision, good multi-tasking and
organizational skills, and willingness to work filebe working hours;

e Good protocol and diplomatic skills;
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Ability to prioritize and manage a high workload.
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Position Name: Employment Regime; Post Category for

Prosecutor Seconded/Contracted Contracted:
Expert

Ref. Number: Location: Availability:

EK 20077 Western Balkans Region | 2 in Sep 2015

Confirmed Vacancies: 2 (Kosovo) 1in Nov 2015

Pending Vacancies: 2 1in Jan 2016

Component/Department/Unit: Level of Security Open to Contributing

Executive Division/ Office of Deputy Clearance Third States:

Head of Executive Division (Chief | No Personnel Security Yes

EULEX Prosecutor)/SPRK/Basic | Clearance is needed.

Prosecution Office Mitrovica

Reporting Line:
The Prosecutor reports to the Deputy Head of Exexlltivision (Chief EULEX Prosecutor).
Main Tasks and Responsibilities:

» To contribute on the operational level and in hes/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN ands&ion Implementation Plan (MIP), in
particular with regard to the investigation andgaaution of cases falling within the Mission’s
executive mandate, in the Kosovo prosecution otficehich they are assigned

 To build Kosovo capacities in his/her field of exjse through the cooperation with Kosovo
counterparts, especially in mixed teams, and in fibben of peer-to-peer cooperation by
exchanging views and sharing best European practioe an individual basis as well as with
regards to all aspects of prosecutorial functions;

« To ensure timely and accurate reporting and inftionaflow as per planning documents,
including the MIP and other reports of the Mission;

 To undertake any other related tasks as requestatiebDeputy Head of Executive Division
(Chief EULEX Prosecutor).

Qualifications and Experience:

Essential

»  Successful completion of a full course of universitudies attested by a degree in Law, where
the normal duration of university education in ttwuntry awarded is four years or more and,
after having obtained the university degree attléas years of relevant and proven full-time
professional experience.

Specification of Experience

* At least five years of experience as full-time gmgor acting in criminal cases;
. Readiness to travel;

*  Flexibility and ability to work in a team;

*  Very good interpersonal and communication skiltsthbwritten and oral.

Advantageous

e Completion of Hostile Environment Awareness Train{EAT/HEST) or equivalent;

» Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

» International experience, particularly in crisiseas with multi-national and international
organisations;

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;
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Ability to perform under stress and in difficulrcimstances.
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Position Name: Employment Regime; Post Category for

Legal Officer Seconded/Contracted Contracted:

Mission Support Staff —
Management Level (MSML)

Ref. Number: Location: Availability:

EK 20078 Western Balkans Region| Oct 2015

Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing Third
Executive Division/Deputy Head of | Clearance States:

Executive Division (Chief EULEX | No Personnel Security | Yes
Prosecutor)/SPRK/Basic ProsecutiorClearance is needed
Office Mitrovica

Reporting Line:

The Legal Officer reports through the respectivai@lof Command to the Deputy Head of Executive
Division (Chief EULEX Prosecutor).

Main Tasks and Responsibilities:

e To assist the EULEX Prosecutors in pre-trial, toahppellate proceedings;

» To conduct legal research using multiple reseaothices and provide advice on the applicable
law, international human rights principles and hoitaian law concerning cases of serious
crimes;

» To assist the EULEX Prosecutor and Police with tped- analysis, legal assessment and
organization of evidence, including investigatioocdments such as medical, forensic, police,
military, and investigation reports and withessestents;

» To prepare or assist in the preparation of legdnsssions (including indictments, briefs,
motions/responses/replies, correspondence, men®reicy in the course of investigations and
prosecutions;

 To liaise on behalf of the EULEX Prosecutor witte tRolice, Investigators, Registry, Judges,
their Legal Officers and assist in fulfilling theff@e of the Prosecutor’s pre-trial obligations
towards the Defence;

* To prepare or assist the EULEX Prosecutor in sjraseto maximize the efficacy and economy
of the presentation of evidence;

» To coordinate and supervise other support staff Ineesy such as administrative assistants and
interpreters/translators;

 To undertake any other related tasks as requestatiebDeputy Head of Executive Division
(Chief EULEX Prosecutor).

Qualifications and Experience:

Essential

»  Successful completion of a full course of universitudies attested by a degree in Law, where
the normal duration of university education in twntry awarded is three years or more and,
after having obtained the university degree attleasyears of relevant and proven full-time
professional experience.

Specification of Experience
» Atleast three years of professional experiendharfield of criminal law.
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Advantageous

To have successfully passed the Bar Exam;

Completion of Hostile Environment Awareness Tragn{RlEAT/HEST) or equivalent;
Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

Good understanding of the political, cultural amedisity situation of the Balkans, in particular
Kosovo;

International experience, particularly in crisiseas with multi-national and international
organisations;

Very good interpersonal and communication skiltghbwritten and oral;

Ability to perform under stress and in difficulrcimstances;

Knowledge of Albanian and/or Serbian language.
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Position Name:

Employment Regime;

Post Category for

Forensic Doctor Seconded/Contracted Contracted:
Expert

Ref. Number: Location: Availability:

EK 20086 Western Balkans Region | Sep 2015

Confirmed Vacancies: 1
Pending Vacancies: 0

(Kosovo)

Component/Department/Unit:
Executive Division/Office of Deputy
Head of Executive Division (Chief
EULEX Prosecutor)/Department of
Forensic Medicine

Level of Security
Clearance

No Personnel Security
Clearance is needed

Open to Contributing
Third States:
Yes

Reporting Line:

The Forensic Doctaeports to Deputy Head of Department of Forensididge.

Main Tasks and Responsibilities:

 To mentor and train on the job local forensic doeteith medico-legal investigations of death
and clinical forensic examinations as requiredigyKosovo judicial system.

»  Ensure that services provided by local forensicioied staff are up to European standards;

« To mentor and train on the job the work of the laoadical death investigators and the local

forensic nurses;

« To perform medico-legal investigations of death adishical forensics whenever required
(sensitive cases, cases under International PrimseclCTY cases);

* To give expert medical advice where pertinent terfigic investigation;

* To give evidence in court on findings of the autepsind other examinations;

* Tointervene when necessary;

* To advise the Co-Head of Department of Forensicibiieel on relevant issues;
* To give expert testimony evidence in court;
* To undertake any other related tasks as requegtdteDeputy Head of Department of Forensic

Medicine.
Quialifications and Experience:

Essential

e Successful completion of a full course of univgrstudies attested by a degree in Medic,
specialisation in Forensic Medicine, where the rarduration of university education in the
country awarded is four years or more and, afteingaobtained the university degree at least
five years of relevant and proven full-time professl experience.

Specification of Experience

» Extensive hands-on experience and knowledge ofhdeaestigations, including autopsy and

other forensic examinations
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Advantageous

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

»  Very good interpersonal and communication skiltghbwritten and oral (in English);

»  Ability to perform under stress and in difficulrciimstances;

»  Experience of teaching/training others in forerssid medical subjects;

»  Ability to explain complex scientific concepts tavide audience;

» Driving license of Category C.
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Position Name: Employment Regime; Post Category for
Criminal Judge at the Supreme Seconded/Contracted Contracted:
Court/Appellate Court Expert
Ref. Number: Location: Availability:
EK 20096 Western Balkans Region | Sep 2015
Confirmed Vacancies: 2 (Kosovo)
Pending Vacancies: 0
Component/Department/Unit: Level of Security Open to Contributing
Executive Division/EULEX Judges/| Clearance Third States:
Supreme Court/Appellate Court No Personnel Security Yes

Clearance is needed

Reporting Line:
The Criminal Judge at the Supreme Court/AppellaterQeports to the President of EULEX Judges.
Main Tasks and Responsibilities:

e To sit - primarily in mixed panels with Kosovar ek - in criminal cases which fall under the
competency of the criminal chamber or the SupreroartfAppellate Court (appeals against
judgements, interlocutory appeals, protection géliy claims);

* To monitor and mentor the professional performasfcdéosovo Supreme Court/Appellate Court
judges through joint work;

» To hold regular peer discussions with regard tasgglects of judicial functions;

» To undertake any other related tasks as requegteliPresident of EULEX KOSOVO Judges.

Qualifications and Experience:

Essential

»  Successful completion of a full course of universitudies attested by a degree in Law, where
the normal duration of university education in ttwintry awarded is four years or more and,
after having obtained the university degree attléas years of relevant and proven full-time
professional experience.

Specification of Experience
» Atleast ten years of professional experience @ggupreferably also in higher/appeals courts.

Advantageous

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

*  Ability to perform under stress and in difficulrcumstances;

* Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

» International experience, particularly in crisiseas with multi-national and international
organisations.

37



Position Name: Employment Regime: Post Category for
Legal Officer at the Supreme Seconded/Contracted Contracted:
Court/Appellate Court Mission Support Staff -
Management Level (MSML)

Ref. Number: Location: Availability:
EK 20097 Western Balkans Region| Dec 2015
Confirmed Vacancies: 1 (Kosovo)
Pending Vacancies: 0
Component/Department/Unit: Level of Security Open to Contributing
Executive Division/EULEX Judges/| Clearance Third States:
Supreme Court/Appellate Court No Personnel Security | Yes

Clearance is needed

Reporting Line:

The Legal Officer at the Supreme Court/Appellateu€oreports to the EULEX Supreme
Court/Appellate Court Judges.

Main Tasks and Responsibilities:

e To support EULEX KOSOVO Judges in their contribotido the Mission mandate
implementation in line with the CONOPS, OPLAN ands&ion Implementation Plan (MIP), in
particular with regard to adjudication at the SupeeCourt/Appellate Court;

 To support EULEX KOSOVO Judges assigned to the SaprCourt/Appellate Court of Kosovo
in legal remedy proceedings in criminal and/orlaigises;

 To analyse criminal and/or civil cases and triatamals, identify significant legal and factual
issues and recommend solutions;

* To provide assistance and advice on applicable ilatgrnational human rights principles and
humanitarian law to EULEX KOSOVO Judges, basedhandugh legal research;

» To draft and process court documents, decisiosporeses to motions and complaints, orders,
summons, correspondence, memoranda, reports agddmtbuments as required;

« To prepare Supreme Court/Appellate Court session teearings in criminal procedures,
organize court recorders and interpreters, atteme®e Court sessions and hearings, participate
in deliberations;

» To handle original court files, ensure that casesfare well-organized and multilingual at all
times;

» To liaise with different legal units and instituti®y such as the Office of the Public Prosecutor,
Detention Centres and Prisons, Police OperatiossptE Units, Penal Management, Kosovo
Property Agency etc., contact point for parties;

* To undertake any other related tasks as requesyedhd EULEX KOSOVO Supreme
Court/Appellate Court Judges.

Qualifications and Experience:

Essential

»  Successful completion of a full course of universitudies attested by a degree in Law, where
the normal duration of university education in twntry awarded is three years or more and,
after having obtained the university degree attléas years of relevant and proven full-time
professional experience.
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Specification of Experience
» At least four years of professional experienceriminal or civil Law;
*  Experience in drafting decisions in criminal oricproceedings.

Advantageous

»  Knowledge of property and housing Law.

»  Experience with mass claims processes or propestitution;

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

»  Ability to perform under stress and in difficulrciimstances;

» Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

* International experience, particularly in crisi®@s with international organisations and in an
international court.
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Position Name: Employment Regime; Post Category for
Criminal Judge at Mitrovica Basic | Seconded/Contracted Contracted:
Court Expert
Ref. Number: Location: Availability:
EK 20098 Western Balkans Region | Sep 2015
Confirmed Vacancies: 1 (Kosovo)
Pending Vacancies: 0
Component/Department/Unit: Level of Security Open to Contributing
Executive Division/EULEX Judges/| Clearance Third States:
Mitrovica Court Level No Personnel Security Yes

Clearance is needed

Reporting Line:
The Criminal Judge at the Mitrovica Basic Courtaiep to the President of EULEX Judges.
Main Tasks and Responsibilities:

* To contribute on the operational level and in hes/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN ands&ion Implementation Plan (MIP), in
particular with regard to adjudication at MitroviBasic Court;

* To sit — primarily in mixed panels — in the adjution of cases which fall under the competences
of the Mitrovica Basic Court;

» To build local capacities through the work in mixieams with local counterparts and through
mentoring the local judges on an individual basighie form of peer-to-peer cooperation by
exchanging views and sharing best practices, imujuthrough regular peer discussions with
regard to all aspects of judicial functions;

 To contribute to EULEX KOSOVO Judges” efforts tawrconclusions on institutional and
structural weaknesses from their practical expegeaf working in mixed teams;

* To undertake any other related tasks as requegtdeeliPresident of EULEX KOSOVO Judges.

Qualifications and Experience:

Essential

»  Successful completion of a full course of universitudies attested by a degree in Law, where
the normal duration of university education in ttwintry awarded is four years or more and,
after having obtained the university degree attléias years of relevant and proven full-time
professional experience.

Specification of Experience
» At least five years of experience as full-time jadg criminal/civil trials;
»  Staff member is expected to live in the north.

Advantageous

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

*  Ability to perform under stress and in difficulrcumstances;

* Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

e Completion of Hostile Environment Awareness Train{EAT/HEST) or equivalent;

» International experience, particularly in crisiseas with multi-national and international
organisations.
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Position Name: Employment Regime; Post Category for
Criminal Judge at Mobile Unit for | Seconded/Contracted Contracted:
Basic Court level Expert
Ref. Number: Location: Availability:
EK 20100 Western Balkans Region | Sep 2015
Confirmed Vacancies: 1 (Kosovo)
Pending Vacancies: 0
Component/Department/Unit: Level of Security Open to Contributing
Executive Division/EULEX Judges/| Clearance Third States:
Mobile Unit for Basic Court level No Personnel Security Yes

Clearance is needed

Reporting Line:
The Criminal Judge at Mobile Unit for Basic Cowports to the President of EULEX Judges.
Main Tasks and Responsibilities:

» To contribute on the operational level and in hes/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN andssion Implementation Plan (MIP), in
particular with regard to adjudication at Basic @devel throughout Kosovo;

* To sit — primarily in mixed panels — in the adjuation of cases which fall under the competences
of the Basic Courts;

» To build local capacities through mentoring thealgadges on an individual basis in the form of
peer-to-peer cooperation by exchanging views aratirglp best practices, including through
regular peer discussions with regard to all aspafgisdicial functions through the work in mixed
teams with local counterparts;

« To contribute to the Assembly’s efforts to draw aagsions on institutional and structural
weaknesses from their practical experience of wgrkn mixed teams;

» To be ready to travel in order to fulfil the tagissociated to his/her position;

» To undertake any other related tasks as requegteliPresident of EULEX KOSOVO Judges.

Qualifications and Experience:

Essential

»  Successful completion of a full course of univgrsitudies attested by a degree in Law, where
the normal duration of university education in ttwintry awarded is four years or more and,
after having obtained the university degree attléas years of relevant and proven full-time
professional experience.

Specification of Experience
» At least five years of experience as full-time jadg criminal/civil trials;
* Readiness to travel.

Advantageous

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

*  Ability to perform under stress and in difficulrcumstances;

* Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

»  Completion of Hostile Environment Awareness Tragn{RIEAT/HEST) or equivalent;

* International experience, particularly in crisiseas with multi-national and international
organisations.
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Position Name: Employment Regime: Post Category for
Legal Officer at Mobile Unit for Seconded/Contracted Contracted:
Basic Court Level Mission Support Staff -
Management Level (MSML)
Ref. Number: Location: Availability:
EK 20101 Western Balkans Region| Sep 2015
Pending Vacancies: 1 (Kosovo)
Component/Department/Unit: Level of Security Open to Contributing Third
Executive Division/ EULEX Judges/Clearance States:
Mobile Unit for Basic Court level No Personnel Security | Yes
Clearance is needed

Reporting Line:

The Legal Officer at Mobile Unit for Basic Court Ve reports to EULEX Judges at the Mobile Unit
for Basic Court Level.

Main Tasks and Responsibilities:

* To support EULEX Judges in their contribution te thlission mandate implementation in line
with the CONOPS, OPLAN and Mission ImplementatidanRMIP), in particular with regard to
adjudication at the Mobile Unit for Basic Court letyv

* To support EULEX Judges assigned at the Mobile tdmiBasic Court Level in pre-trial, trial or
appeal proceedings;

 To analyse complex cases and trial materials, iigegignificant legal and factual issues and
recommend solutions;

 To provide assistance and advice on applicable ilatgrnational human rights principles and
humanitarian law concerning cases of serious crionadvil law cases to EULEX Judges, based
on thorough legal research;

* To assist the EULEX Judges with legal assessmahewgaluation of evidence, review, analyse
and advise on all court and investigation documents

 To prepare or assist with the preparation of leggddmissions, including legal opinions, briefs,
memoranda, decisions, orders, verdicts and otigat Bocuments, and if working with EULEX
Judges in Criminal Law, to also assist with theppration of summons, arrest warrants, motions,
and responses to motions;

» To participate, advise and assist the EULEX Judlyégarings, trials and processing of evidence
and documents submitted during the trial;

* To coordinate and supervise other court suppdift s@mbers, such as administrative assistants,
court recorder and interpreters/translators;

* To liaise on behalf of the EULEX Judge with (a) fhelice, Prosecutors, their Legal Officers,
Registry and Defence (Criminal Law) or (b) the Raraand Registry (Civil Law);

* To undertake any other related tasks as requegtdioebEULEX Judges at the Mobile Unit for
Basic Court Level.

Quialifications and Experience:

Essential

»  Successful completion of a full course of universitudies attested by a degree in Law, where
the normal duration of university education in twntry awarded is three years or more and,
after having obtained the university degree attléas years of relevant and proven full-time
professional experience.
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Specification of Experience

At least four years of professional experiencéafteld of criminal and/or civil Law;
Experience in the field of drafting decisions im@nal and/or civil cases.

Advantageous

Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;

Ability to perform under stress and in difficulrcimstances;

Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

Completion of Hostile Environment Awareness Train{ilEAT/HEST) or equivalent;

International experience, particularly in crisi®as with international organisations and in an
international court;

Very good interpersonal and communication skilighbwritten and oral.
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Position Name: Employment Regime: Post Category for
Appeals Judge for Kosovo Property Seconded/Contracted Contracted:
Agency (KPA) Appeals Expert
Ref. Number: Location: Availability:
EK 20102 Western Balkans Region | Sep 2015
Confirmed Vacancies: 0 (Kosovo)
Pending Vacancies: 1
Component/Department/Unit: Level of Security Open to Contributing
Executive Division/EULEX Judges/| Clearance Third States:
Supreme Court/Appellate Court No Personnel Security Yes

Clearance is needed

Reporting Line:

The Appeals Judge for Kosovo Property Agency (KR@peals reports to the President of EULEX
Judges.

Main Tasks and Responsibilities:

 To adjudicate - in a mixed panel together with asd&@r judge - appeals against decisions on
property claims of the Property Claims Commissibthe Kosovo Property Agency;

 To monitor and mentor the professional performamicthe Kosovo judge sitting in the mixed
panel through joint work;

* To hold regular peer discussions with regard tasglects of judicial functions;

* To serve, if asked by the President of EULEX Judgesa member of appeal or trial panel in the
Special Chamber of the Supreme Court (Privatizatssnes), or as a member of the Mobile
Team (Civil Judge) or as a member of an appeallpane

» To undertake any other related tasks as requegtdtblPresident of EULEX Judges.

Quialifications and Experience:

Essential

»  Successful completion of a full course of universitudies attested by a degree in Law, where
the normal duration of university education in ttwuntry awarded is four years or more and,
after having obtained the university degree attléas years of relevant and proven full-time
professional experience.

Specification of Experience

» At least five years as a judge in civil appealsa asember of (quasi-) judicial bodies adjudicating
property claims or as a presiding judge in civBes

»  Special knowledge of property and housing Law.

Advantageous

»  Experience with mass claims or property restitytion

* Good knowledge of commercial, labour, insolvencypmperty Law.

» Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* Ability to perform under stress and in difficulrcumstances;

* Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

» International experience, particularly in crisiseas with multi-national and international
organisations.
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Position Name:

Employment Regime;

Post Category for

Customs Officer Seconded/Contracted Contracted:
Mission Support Staff —
Assistant Level (MSAL)
Ref. Number: Location: Availability:
EK 20163 Western Balkans Region | Jan 2016

Confirmed Vacancies: 1
Pending Vacancies: 0

(Kosovo)

Component/Department/Unit:
Executive Division / Special Police
Department / Border/Boundary Unit
North / Gates1/31/ Mobile Capacity

Level of Security
Clearance

No Personnel Security
Clearance is needed

Open to Contributing
Third States:
Yes

Reporting Line:

The Customs Officer reports to the Head of Bordewilary Unit North.

Main Tasks and Responsibilities:

To contribute on the operational level and in les/held of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN ands8fon Implementation Plan (MIP), by
executing customs control at the border and boyndammon crossing points (CP) (import,
export and transit control) on a 24/7 basis aral imobile capacity;

To maintain customs control operations whilst ftatiing the flow of trade;

To undertake basic anti-smuggling controls on sauehicles and persons;

Conduct on-the-spot investigation and interviewsspant to the provisions of the criminal
procedural applicable law;

To participate in customs operational responsamiobat the threat from smuggling, organised
crime and corruption;

To assist in conducting intelligence and investiyatasework and activity;

To ensure timely and accurate reporting and inftonaflow as per planning documents,
including the MIP and other reports of the Mission;

To undertake any other related tasks as requegttteliHead of Border/Boundary Unit North.

Quialifications and Experience:

Essential

Level of secondary education attested by a diplgiveng access to post-secondary education,
complemented by relevant vocational training, wathminimum of five years of relevant and
proven full-time professional experience in custadsninistration or related field after having
obtained the necessary educational qualifications..

Specification of Experience

Minimum of five years of experience in a customs/iee, having working knowledge’s within
some or all of the following areas; accounting pdres, customs procedures, verification,
cargo examination and anti-smuggling control,

Authorized to carry and issued a personal weapon;

Driving license of Category C;

Experience in international law enforcement operetiin the area of customs;

Staff member is expected to live in the north.
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Advantageous

Good understanding of the political, cultural amedisity situation of the Balkans, in particular
Kosovo;

International experience, particularly in crisiseas with multi-national and international
organisations;

Very good interpersonal and communication skiltghbwritten and oral;

Completion of Hostile Environment Awareness Train{ilEAT/HEST) or equivalent;
Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;
Knowledge of EU Customs Revenue related regulations

Knowledge of Serbian language;

Ability to perform under stress and in difficulrcimstances.
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Position Name: Employment Regime; Post Category for
Kosovo Prosecutorial Council Seconded/Contracted Contracted:
Advisor Expert
Ref. Number: Location: Availability:
EK 20185 Western Balkans Region | Sep 2015
Confirmed vacancies: 1 (Kosovo)
Component/Department/Unit: Level of Security Open to Contributing
Strengthening Division/Advisory Clearance Third States:
Unit on Justice Matters EU CONFIDENTIAL or Yes

equivalent

Reporting Line:

The Kosovo Prosecutorial Council Advisor reportstiie Chief of the Advisory Unit on Justice
Matters.

Main Tasks and Responsibilities:

» To contribute, on the operational level and intes/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN ands&ion Implementation Plan (MIP), in
the area of monitoring, mentoring and advising (M Kosovo Prosecutorial Council);

 To conduct specific thematic inspections and perforce assessment tasks in support of the
Mission’s efforts to address areas of structurakmesses; including in the areas of potential
political interference, corruption, human rightengder and accountability;

 To monitor, mentor and advise the organs of theoosProsecutorial Council (KPC) with
regard to the best fulfilment of its tasks and cetapcies, such as ensuring an independent,
professional and impartial prosecution system, seging the administration of the prosecution
offices and its personnel, recruitment and prommotad prosecutors, including disciplinary
matters, and training of prosecutors;

» To provide advice in relation to the managemernthef prosecution offices, including on issues
concerning the Case Management Information System;

* In case of non-compliance, to report to withoutaglelto the Chief of Unit including
recommendations on how to address the situation;

* To coordinate closely with other relevant orgams®t! units and seek structured input from
EULEX KOSOVO prosecutors, who will give feedbacktbeir practical experience of working
in mixed teams and allow jointly drawing conclusiam institutional and structural weaknesses
to be addressed in the KPC;

* To liaise, as appropriate, with other external staltders;

* To ensure timely and accurate reporting and infaonaflow as per planning documents,
including the MIP and other reports of the Mission;

» To undertake any other related tasks as requestéidebChief of the Advisory Unit on Justice
Matters.

Qualifications and Experience:

Essential

»  Successful completion of a full course of universitudies attested by a degree in Law, where
the normal duration of university education in ttwintry awarded is four years or more and,
after having obtained the university degree attléas years of relevant and proven full-time
professional experience.
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Specification of Experience

* Experience in the field of the administration aftjaoe and/or management of prosecution offices;
»  Experience in prosecutorial work;

*  Experience in an advisory function to local ingtdns on prosecutorial matters;

* Very good interpersonal and communication skiltsthbwritten and oral.

Advantageous
» Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

* International experience, particularly in crisiseas with multi-national and international
organisations;

»  Ability to perform under stress and in difficulrciimstances;

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

»  Very good knowledge and/or experience in strategaoagement and/or public administration;

» Knowledge of Albanian and/or Serbian language.
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Position Name: Employment Regime: Post Category for

Mobile Monitor Seconded/Contracted Contracted:

Mission Support Staff-
Management Level (MSML)

Ref. Number: Location: Availability:

EK 20187 Western Balkans Region | Sep 2015

Confirmed Vacancies: 3 (Kosovo)

Pending Vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing
Strengthening Division/Advisory Clearance Third States:

Unit on Justice Matters No Personnel Security Yes

Clearance is needed

Reporting Line:
The Mobile Monitor reports to the Chief Advisory ®an Justice Matters.
Main Tasks and Responsibilities:

» To contribute on the operational level and in hes/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN andss$ion Implementation Plan (MIP) in
the area of monitoring, mentoring and advising (MM part of a Mobile Team covering all of
Kosovo;

 To conduct specific thematic inspections and perforce assessment tasks in support of the
Mission’s efforts to address areas of structurallkwesses of local counterparts;

« To contribute to the implementation of the Miss®rpolicies by identifying and analysing
potential political interference and corruptionnfan rights and gender issues, etc.;

* To assess local counterparts’ compliance with uiesions given by the relevant hierarchy and
assess compliance on lower levels of respectival limstitutions with EU standards and with
EULEX KOSOVO advice given at HQ level;

» Collect and collate “on the spot” performance stats that relate to Kosovo's criminal justice
system, as part of the Mission’s benchmarking mees covering all of Kosovo;

* As required, advise and mentor local counterparts istructured manner in line with the
Mission’s planning documents;

* To ensure timely and accurate reporting and infaonaflow as per planning documents,
including the MIP and other reports of the mission;

« In case of non-compliance, to report without delwy the Chief of Unit, including
recommendations on how to address the situation;

» To coordinate, at the operational level, with othweits and departments as appropriate;

» To undertake any other related tasks as requirgdebZhief Advisory Unit on Justice Matters.

Qualifications and Experience:

Essential

»  Successful completion of a full course of univgrsiiudies attested by a degree in Law, Business
or Public Administration, Political Sciences or etltelated university studies, where the normal
duration of university education in the country adeal is three years or more and, after having
obtained the university degree at least five yedireelevant and proven full-time professional
experience.
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Specification of Experience

Previous experience in advanced monitoring of jayc

Very good interpersonal and communication skiltghbwritten and oral;

Strong team player with drive and the ability flonovative thinking and problem-solving;
Readiness to travel.

Advantageous

Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;

Good understanding of the political, cultural amdwgity situation of the Balkans, in particular
Kosovo;

International experience, particularly in crisiseas with multi-national and international
organisations;

Ability to perform under stress and in difficulrcimstances;

Knowledge of Albanian and/or Serbian language.
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Position Name: Employment Regime: Post Category for

Human Resources Officer Seconded/Contracted Contracted:

(Planning and Recruitment) Mission Support Staff —
Management Level (MSML)

Ref. Number: Location: Availability:

EK 20268 Western Balkans Region | Sep 2015

Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing

Mission Support Department/HumanClearance Third States:

Resources Office/lHuman ResourcesEU CONFIDENTIAL or Yes

Planning and Recruitment Unit equivalent

Reporting Line:

The Human Resources Officer (Planning and Recruitjmreports to the Chief of Human Resources -
Planning and Recruitment Unit.

Main Tasks and Responsibilities:

» To assist in the preparations of Calls for Contiins for international staff and organise Calls
for Applications for local staff;

» To coordinate extension request exercises for slerbrligible staff prior the launch of each
regular Call for Contribution;

» To conduct reviews of job descriptions in direchgdltation with line managers and other actors
involved;

« To coordinate the selection process, including mengg applications, vacancies, advising
selection panels, collecting and analysing resuits producing consolidated selection reports for
endorsement;

* To participate as a member of selection panels@sned;

* to communicate and coordinate with candidatesudioh on queries before or after applying,
notifications of selection, interviews, etc.;

» To conduct the grading of international contragtedsonnel for the purpose of determining their
remuneration as per the catalogue of positionsappticable procedures;

 To coordinate the deployment of selected candidatedeployment and check-out of staff
members with all involved stakeholders, includimgel managers and the Brussels Support
Element;

» To take active part in implementing procedureswvitegi from staffing reviews, such as internal
competitions for retention of staff, internal Cdlis Applications, redeployments, etc;

» To advise and assist staff members concerninguh®h resources policies and procedures;

« To contribute to the development, implementatiord dallow-up on the human resources
strategies, policies and procedures;

* To undertake any other related tasks as requegtéueiChief Human Resources - Planning and
Recruitment Unit.

Qualifications and Experience:

Essential

*  Successful completion of a full course of univgrsstudies attested by a degree in Social
Sciences, Human Resources, Business Administraticequivalent studies, where the normal
duration of university education in the country sl is three years or more and, after having
obtained the university degree at least five yedireelevant and proven full-time professional
experience.
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Specification of Experience

At least five years of experience in general humesources administration and particularly
planning and recruitment, ideally in an internagibcontext;

Excellent organisational and interpersonal skills;

Very good communication skills, both written andlor

Advantageous

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;
International experience, particularly in crisiseas with multi-national and international
organisations;

Good understanding of the political, cultural amrdwsity situation of the Balkans, in particular
Kosovo;

Ability to perform under stress and in difficulrcimstances.
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Position Name: Employment Regime: Post Category for

IT Officer (Network/Servers) Seconded/Contracted Contracted:

Mission Support Staff —
Management Level (MSML)

Ref. Number: Location: Availability:

EK 20301 Western Balkans Region | Sep 2015

Confirmed Vacancies: 2 (Kosovo)

Pending Vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing
Mission Support Department/ Clearance Third States:
Technical Services/Information EU SECRET No

Technology and Software
Development Unit

Reporting Line:

The IT Officer (Network/Servers) reports to the €thinformation Technology and Software
Development Unit.

Main Tasks and Responsibilities:

* To assist, plan, analyse, design, program and g Information Technology (IT) projects
and applicable IT policies, technical reports, afiag instructions, guidelines and procedures
and to assist in formulation of security and caggimcy policy for the organisational IT structure;

« To manage IT equipment, servers, network and softwpplications with respect to installation,
systems support, security and maintenance, to enbaroperation of the Mission’s local/wide
area network through an adequate preventive mainten program and to coordinate
standardisation of computer hardware and softwdtk the centre of the Mission and field
structures;

* To conduct research, analysis and evaluation ofteetinologies and make recommendations for
their deployment, as well as handling all aspectscontract administration, including
collaboration with the Mission’s Procurement Umitdrder to establish service level agreements
or framework contracts with vendors;

» To develop detailed systems specifications, funetiepecifications and user documentation for
major systems;

» To implement appropriate security mechanisms ieota protect the Mission’s network from all
kinds of electronic threats that would compromfse Mission’s network and infrastructure;

» To originate requisitions for equipment, spare pamd supplies and maintain the appropriate
budget control and accountability for IT spending;

 To select and evaluate cost-effective solutionslfohardware and software according to the
Mission’s requirements;

* To maintain an adequate number of computer equiparehspares;

* To organise repair and replacement as necessary;

 To organise the prompt delivery of technical sesidy assigning the available technical
resources, including providing Office Automation aelp desk support, standardisation,
preparation and maintenance of applications;

» To seek out user information and their trainingdsegnd to arrange training for users and IT staff
with regards to the Mission’s standard hard- arfthswoe, while at the same time keeping up to
date with new technologies and standards;

* To design, implement and maintain local/wide aretaorks, providing network, email, internet
use, security and backup of Mission data;
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To support systems for procurement, personnel neaneagt, finance control, assets control, pass
and ID systems and databases for the entire Missizan

To identify needs for goods and/or services spelfi required for IT, to technically define the
appropriate requirements of the means requiredotercthese needs and to participate, as
appropriate, in the correspondent processes tadbese goods and services;

To undertake any other related tasks as requestatieb Chief Information Technology and
Software Development Unit.

Quialifications and Experience:

Essential

Successful completion of a full course of univgrstudies attested by a degree in Information
Technology or IT Engineering, or other related ensity studies, where the normal duration of
university education in the country awarded is¢hyears or more and, after having obtained the
university degree at least five years of relevautt groven full-time professional experience.

Specification of Experience

At least five years of progressively responsiblgesience in IT management and design,
development and implementation of complex IT syster@ood knowledge in supplies
ordering/acquisition and procurement procedures;

Advanced knowledge of Microsoft Server and Opegafystems technologies, Cisco network
devices and 10S;

Advanced knowledge of Microsoft Exchange Server7200

Substantial knowledge of IT equipment specificatiomnd performances, such as servers,
network devices and IT standards;

Knowledge of networks protocols, Local Area NetwsofkAN), Wide Area Networks (WAN)
and TCP/IP, including installation, administratismd management;

Effective project management skills.

Advantageous

Certifications in Microsoft Server and Operatings&yns technologies, Cisco network devices
and IOS;

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

Good understanding of the political, cultural amedisity situation of the Balkans, in particular
Kosovo;

International experience, particularly in crisiseas with multi-national and international
organisations;
Ability to perform under stress and in difficulrcimstances.
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Position Name:

Employment Regime:

Post Category for

Chief Registry and Archives Unit | Seconded/Contracted Contracted:
Mission Support Staff -
Management Level
(MSML)

Ref. Number: Location: Availability:

EK 20305 Western Balkans Region | Sep 2015

Confirmed Vacancies: 1
Pending Vacancies: 0

(Kosovo)

Component/Department/Unit:

Mission Support Departmen

Technical Services/Registry
Archives Unit

af

Level of Security
t/Clearance
ndEU SECRET

Open to Contributing
Third States:
No

Reporting Line:

The Chief Registry and Archives Unit reports to ead of Technical Services.

Main Tasks and Responsibilities:

To direct and supervise the work of the Registry Archives Unit;

To develop, implement and manage a comprehenss@d® management programme in the
Mission;

To be responsible for the collection, filling antegervation of manual and electronic records
produced within the Mission, including all classdi and registered access material, ensuring
timely access to the required documents;

To lead the implementation of Council Informatiomc8rity Regulations, Data Protection
legislation, and Council Archives and records managnt standards;

To implement new applications of information teclugy to archives and records management
and make recommendations for their deployment;

To provide advisory services on recordkeeping prestincluding needs and business process
analysis;

To develop guidelines, Standard Operating Procedtraning materials and user manuals;

To train staff in use of the recordkeeping systeh grovide user support;

To apply approved retention policies to recordsudrg that registration and physical aspects of
records transfers meet established standards;

To ensure that the Mission's records storage fi@silimeet professional standards;

To promote the importance of information, recordd data as a key Mission resources and bring
information management expertise to a broad spanopécts and programmes;

To participate in budget drafting and facilitategurement activities related to the Unit;

To undertake any other related tasks as requegtdteliHead of Technical Services.

Qualifications and Experience:

Essential

Successful completion of a full course of universtudies attested by a degree in Records,
Information Management or other related universtydies, where the normal duration of
university education in the country awarded is¢hyears or more and, after having obtained the
university degree at least ten years of relevadtpaaven full-time professional experience.
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Specification of Experience

Significant experience of managing Corporate Infation, Records and mail services in
international organisations;

Broad and in-depth knowledge of Council Informati8acurity Regulations, Data Protection
legislation, and Council Archives and records managnt standards;

Ability to develop policies and procedures to coynpith legislation and good practice.

Advantageous

Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;

Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

International experience, particularly in crisiseas with multi-national and international
organisations;

Proficiency in Microsoft PowerPoint, Access, asIvad in the design and implementation of
SharePoint;

Ability to perform under stress and in difficulrcimstances;

Punctuality, commitment to quality and good integp@al and communication skills.
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Position Name: Employment Regime: Post Category for

Team Leader Seconded/Contracted Contracted:

(Mission Security Officer Team) Mission Support Staff —
Management Level (MSML)

Ref. Number: Location: Availability:

EK 20327 Western Balkans Region | Sep 2015

Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing

Office of the Chief of Staff/Security | Clearance Third States:

and Safety Department EU SECRET No

Reporting Line:

The Team Leader (Mission Security Officer Team)orépto the Deputy Senior Mission Security
Officer (DSMSO).

Main Tasks and Responsibilities:

» To direct and supervise the work of the Missionusigg Officers in the team;

* To develop, implement, update and maintain regisaalrity policies, plans and procedures;

» To carry out appropriate assessments in order garersecurity measures are put in place, in a
timely and effective manner;

 To manage guard force activities;

« To ensure timely and accurate evaluation, reporingd information flow as per planning
documents, including to the Joint Operations Room;

* To anticipate security needs of the region anduggpert the Operations and Planning Officer
with budgeting and procuring goods and services appropriate, and to oversee the
implementation of security contracts;

* To conduct or oversee security training for regimtaff members in warden, residential, office,
travel and general security awareness, as well @entify future training needs;

* To undertake any other related tasks as requiredeblpSMSO.

Qualifications and Experience:

Essential

»  Successful completion of a full course of universitudies attested by a degree in a field related
to Security or Emergency Management or other reldield, where the normal duration of
university education in the country awarded is ¢hyears or more and at least seven years of
relevant and proven full-time professional experen

OR

* Equivalent Police/Military Academy education oritan security organisation and at least seven

years of relevant and proven full-time experience.

Specification of Experience

» At least five years of professional experience ahagement level in the civilian security sector
or in the police/military

* In all cases professional experience must demdasimareasing responsibility at management
level in the civilian security field or in the nidiry/police field, in particular with regard to the
security/protection of personnel, facilities andeds;

* Ability to work in a demanding, deadline-driven @ownment and to establish and maintain
effective working relationships with people of @ifént national and cultural backgrounds;
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Demonstrated ability to contribute creatively tce tilevelopment of security policies and
procedures;

Authorized to carry and be issued a personal fingiseconded or be prepared to be trained in
their use if contracted;

Very good interpersonal and communication skilighbwritten and oral in English;

Driving license of Category C;

Staff member might be expected to live in the north

Advantageous

Successful completion of the EEAS Security Officeestification Course (MSO);

Previous experience as MSO in ESDP/CSDP Mission(s);

Knowledge of EU security policies and security arigation;

Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;

Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

International experience, particularly in crisiseas with multi-national and international
organisations;

Ability to perform under stress and in difficulrcimstances;

Completion of Hostile Environment Awareness Train{ilEAT/HEST) or equivalent;
Knowledge of Albanian and/or Serbian language.
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Position Name: Employment Regime; Post Category for
Mission Security Officer Seconded/Contracted Contracted:
Mission Support Staff—
Assistant Level (MSAL)
Ref. Number: Location: Availability:
EK 20329 Western Balkans Region | Sep 2015
Confirmed Vacancies: 1 (Kosovo)
Pending Vacancies: 0
Component/Department/Unit: Level of Security Open to Contributing
Office of the Chief of Staff/Security | Clearance Third States:
and Safety Department EU SECRET No

Reporting line:

The Mission Security Office(MSO) reports to the Team Leader or Deputy Teandeglission
Security Officer.

Main Tasks and Responsibilities:

* To assist SMSO with the implementation of the Bot€the European Union on the security of
personnel deployed outside the European Union inpamational capacity under Title V of the
Treaty of the European Union (TEU), in particular:

- To assess local security conditions;

- To process, prepare and rendering operational iseplans;

- To implement the EULEX KOSOVO security plan;

- To perform security management in the field;

- To perform emergency communications as needed;

- To take necessary measures to ensure office aigméal security;

« To undertake any other related tasks as requestethd Team Leader or Deputy Team
Leader/Mission Security Officer.

Quialifications and Experience:

Essential

* Level of secondary education attested by a diplame relevant specialized trainings, giving
access to post-secondary education with a minimdéinive years of relevant and proven
professional experience of which one year expedeaid-ield Security;

OR

* Equivalent Police /Military education or civiliareaurity organization and at least five years of
relevant and proven full-time professional expeseerof which one year experience of Field
Security.

Specification of Experience:

 Demonstrated ability and experience to contributeatively to the development of security
strategies and procedures;

e Authorized to carry and issued a personal weapsadbnded or be prepared to be trained in their
use if contracted,;

»  Driving licence of Category C;

e Ability to analyse information;

»  Staff member might be expected to live in the north
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Advantageous

Good understanding of the political, cultural amedisity situation of the Balkans, in particular
Kosovo;

International experience, particularly in crisiseas with multi-national and international
organisations;

Successful completion of the EU Mission Securitfic@fs Certification Course;

Ability to perform under stress and in difficulrcimstances;

Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;
Completion of Hostile Environment Awareness Train{ilEAT/HEST) or equivalent;
Knowledge of Serbian and/or Albanian language.
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Position Name: Employment Regime: Post Category for

Security Information Analyst Seconded/Contracted Contracted:

Mission Support Staff -
Management Level (MSML)

Ref. Number: Location: Availability:

EK 20331 Western Balkans Region | 1 in Sep 2015,
Confirmed Vacancies: 2 (Kosovo) 1inJan 2016
Pending Vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing
Office of the Chief of Staff/Security | Clearance Third States:

and Safety Department/Security EU SECRET No

Information and Analysis Unit

Reporting Line:
The Security Information Analyst reports to the &laf Security Information Analysis Unit.
Main Tasks and Responsibilities:

« To manage and supervise local staff under the atithaf the Chief of Security Information
Analysis Unit;

» To produce incident-based security and travel adiés;

» To prepare, analyse and distribute daily, weekigninly working papers;

 To maintain and update Security Information Ana\y@ifice security reference sources;

» To prepare Security incident background papers;

» To produce long term assessments, forecasts ofpit@ming security situation;

* To liaise with designated Diplomatic/Police/Miliyasecurity information focal points;

* To assist the Chief of Security Information Anagy$init in maintaining continuity of security
information analysis efforts;

* To gather comprehensive information about eventsations that may affect the safety and
security of EULEX KOSOVO staff and assets withie tission area;

» To conduct risk analysis and threat assessmerdsdiag security developments in Kosovo;

 To conduct interviews and threat/risk assessmentparsons/assets, under instructions from
Threat Assessment Committee (TAC);

» To provide briefings to new staff members on theditin wide security situation;

» To ensure the quick dissemination of security eglabhformation;

 To liaise closely with other elements of the sdgudnit in the planning and preparation of
security plans or briefs;

* To act as a Deputy in the absence of Chief of Sfgdaformation Analysis Unit;

* To undertake any other related tasks as requegtéaebChief of Security Information Analysis
Unit.

Qualifications and Experience:

Essential

»  Successful completion of a full course of universitudies attested by a degree in a field related
to Security or Emergency Management, where the alodoration of university education in the
country awarded is three years or more and at Basfears of relevant and proven full-time
professional experience;

OR

» Equivalent Police /Military Academy education dvilian security organisation and at least six

years of relevant and proven full-time experience.
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Specification of Experience

At least five years of experience in security infation analysis in a police or military
environment;

Proven information analysis, staff and leaderskipeéence required;

Demonstrated ability to contribute creatively tce tdevelopment of security strategies and
procedures;

Previous Mission experience with an internatiomglusity organisation;

Excellent analytical skills;

Excellent presentational skills with experienced&livering Power Point presentations to large
audiences in English language.

Advantageous

Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;

Good understanding of the political, cultural amrdwsity situation of the Balkans, in particular
Kosovo;

Experience of handling nationally classified infation and ideally EU Classified Information is
desirable;

International experience, particularly in crisiseas with multi-national and international
organisations;

Good interpersonal and communication skills, botitten and oral;

Ability to perform under stress and in difficulrcimstances;

Authorized to carry and issued a personal weapsedbnded or be prepared to be trained in their
use if contracted,;

Driving licence of Category C;

Knowledge of Albanian and/or Serbian language;

Successful completion of the EU Mission Securitficaf Certification Course.
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Position Name:

Employment Regime:

Post Category for

Confirmed Vacancies: 0
Pending Vacancies: 1

(Kosovo)

Mission Security Officer/Team | Seconded/Contracted Contracted:

Leader Mission Support Staff -
Management Level (MSML

Ref. Number: Location: Availability:

EK 20335 Western Balkans Region Sep 2015

Component/Department/Unit:
Office of the Chief of Staff/
Security and Safety Departmen
SITF Mission Security Officers

Level of Security Clearanct:
EU SECRET

!

Open to Contributing
Third States:
No

Reporting Line:

The Mission Security Officer/Team Leader attachedhe Special Investigative Task Force (SITF),
reports to the Senior Mission Security Officer (SMS

Main Tasks and Responsibilities:

To manage all security resources for the SITF efweensuring a safe operating environment for
SITF staff working in Belgium and abroad. Respolasior planning, tasking, and coordinating
MSOs allocated under command as necessary, togeitteguiding and managing their roles
and performance,;

To develop, implement, update and maintain SITR$gcpolicies and procedures;

To carry out threat/risk assessments in order sorenappropriate SITF security measures are put
in place, in a timely and effective manner;

To gather, analyse, assess and brief on inform#tianmay affect the safety and security of the
SITF staff, assets, information and reputationindBels, the Mission area, and other countries as
necessary, giving physical and material suppos#pgsopriate;

To liaise with EULEX KOSOVO Mission individuals amdepartments as well as designated
security information focal points (Diplomatic/P@i/ilitary) in any locations where the SITF
operate or may operate in the future;

To supervise the SITF security team, managing theks and setting out their priorities;

To liaise with SMSO, EULEX KOSOVO Security and Sgf®epartment in order to arrange
additional support as necessary;

To ensure timely and accurate security reporting;

To assist with all aspects of IT Security for tHérs

To oversee use, handling and storage of secure oaroation equipment;

To oversee use, handling and storage of sensitfeennation and EUCI;

To identify the future needs of the SITF, plan, ¢geetdand implement procurement actions for
goods and services as appropriate, supervise gerldted contracts;

To conduct or oversee security training for SITFmbers in residential, office, travel and
general security awareness, as well as identifyréutraining needs;

To undertake any other related tasks as requirddebMSO.

Qualifications and Experience:

Essential

Successful completion of a full course of univgrsstudies attested by a degree in Police

Science, Military Science, Security or Emergencynitgement or other related field, where the

normal duration of university education in the cioyrawarded is three years or more and at least
seven years of relevant and proven full-time preifesal experience;
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OR
» Equivalent Police/Military academy education or gaksed training on field operations, force
protection and/or security in a civilian securityganisation and at least seven years of relevant
and proven full-time professional experience.

Specification of Experience

 Minimum of seven years of progressively responsjlefessional experience at management
level in the civilian security sector or in the itaty/police;

e Ability to work in a demanding, deadline-driven @owment and to establish and maintain
effective working relationships with people of @ifént national and cultural backgrounds;

e Ability to work in difficult, stressful circumsta®s on own initiative, with minimal information
and sometimes alone and without direct support;

 Demonstrated ability to contribute creatively tce tidlevelopment of security policies and
procedures;

* Authorized to carry and be issued a personal we#mEeconded or be prepared to be trained in
their use if contracted;

» Driving license of Category C.

Advantageous

* Completion ofthe EEAS Security Officers Certificst Course (MSO) highly desirable;
knowledge of EU security policies and security oigation is also highly desirable;

* International experience of an ESDP/CSDP, togethign experience of multi-national and
international organizations/Missions;

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

» Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

*  Previous experience in investigation security;

*  Working knowledge of French and some knowledge lbBAian and/or Serbian;

»  Experience in working with, handling and storing Elassified Information;

* Knowledge of CSDP Mission procurement;

» The position is based in Brussels, but extensivg tlavel will be required at short notice.
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Position Name:

Employment Regime;

Post Category for

Diplomatic Operations Officer | Seconded/Contracted Contracted:
Mission Support Staff -
Management Level (MSML)
Ref. Number: Location: Availability:
EK 20405 Western Balkans Region Sep 2015

Confirmed Vacancies: 1
Pending Vacancies: 0

(Kosovo)

Component/Department/Unit:
Executive Division/

Special Investigative Task Forg

Level of Security Clearanct:
EU SECRET or equivalent
e

Open to Contributing
Third States:
Yes

Reporting Line:

The Diplomatic Operations Officer reports to Leadgecutor through the Deputy Lead Prosecutor of
the Special Investigative Task Force (SITF).

Main Tasks and Responsibilities:

To act as a point of contact for the Special Ingasitve Task Force on operational issues;

To schedule appointments and meetings and ensugdy/tpreparation of substantial materials for
the meetings of the Lead and Deputy Lead Prosecutor

To provide editorial and substantive input to doeats in coordination with the Liaison Officer
and the Press and Information Officer where relevan

To accompany the Lead and Deputy Lead Prosecutorseetings and events as required,
making all necessary preparations and taking maute

To coordinate, as appropriate, with external staldehs at the appropriate level,

To prepare reports and documents for the Lead apaify Lead Prosecutor;

To undertake any other related tasks as requirédeblyead Prosecutor;

The selected staff member should be willing todzated either in Pristina or in Brussels or other
seat of SITF.

Quialifications and Experience:

Essential

Successful completion of a full course of universitudies attested by a degree in Law, Political
Sciences, International Relations, Diplomacy, Jo8ieences, where the normal duration of

university education in the country awarded isehyears or more and, after having obtained the
university degree at least five years of relevautt groven full-time professional experience.

Specification of Experience

Experience with public information management aiiith \@iplomatic contacts in relation to war
crimes issues;

Very good drafting and reporting skills;

Experience and good understanding of Rule of Lawd a&ivilian Crisis management
Interventions.

Advantageous

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

Good understanding of the political, cultural amedisity situation of the Balkans, in particular
Kosovo;

Ability to perform under stress and in difficulrcimstances;

International experience, particularly in crisiseas with multi-national and international
organisations.
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Position Name: Employment Regime; Post Category for

Finance and Accounting Office Seconded/Contracted Contracted:

Mission Support Staff —
Management Level (MSML)

Ref. Number: Location: Availability:
EK 20407 Western Balkans Region Sep 2015
Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0
Component/Department/Unit: | Level of Security Clearanct: | Open to Contributing
Executive Division/ EU SECRET or equivalent | Third States:

Special Investigative Task Force Yes

Reporting Line:

The Finance and Accounting Officer reports to theaéi of Administration of the Special
Investigative Task Force (SITF) and when necedsattye Chief Finance Unit of EULEX KOSOVO.

Main Tasks and Responsibilities:

* To be responsible for the control of financial coitnments of SITF with regard to the availability
of funds and respect of procurement thresholds;

» To contribute to the preparation of the budgetef$ITF;

* To liaise and cooperate on financial issues with BU Supervising Authorities and all other
relevant actors (banks, etc.) under the supervisiothe Head of Administration and provide
periodic reporting to the Head of Mission through EULEX Chief of Finance Unit;

* To be responsible for the monitoring of the intéfivencial authorisation processes;

* To be responsible for disbursements and paymemisttf cash;

* To maintain all the records related to financether SITF;

» To prepare cash flow forecasts and treasury fotgecpkan for possible budget readjustments if
necessary

»  To coordinate the procurement process for SITFiwiBULEX KOSOVO Mission;

 To ensure the integrity, accuracy, and timely sw@sioh of any required periodic or ad hoc
internal and external financial reporting;

* To prepare Mission expense claims for SITF andcaatea staff travel;

» To prepare payment orders for approval by SITF Atging Officers;

« To make financial disbursements from the SITF baacdount;

» Tofile all finance related documents and prepamathly accounts folder;

* To ensure observance of EULEX KOSOVO and Commissioancial rules and procedures
within the SITF;

*  To support implementation of internal audits;

» To ensure the proper handling of confidential fitiahdocumentation and related information;

» To undertake any other related tasks as requirddebiiead of Administration and/or the Deputy
Lead Prosecutor;

* The selected staff member should be willing todmafed either in Pristina or in Brussels or other
seat of SITF.

Quialifications and Experience:

Essential

*  Successful completion of a full course of univgrstudies attested by a degree in Finance,
Economics, or Accounting, where the normal duratdruniversity education in the country
awarded is three years or more, after having obtathe university degree at least five years of
relevant and proven full-time professional expereen
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Specification of Experience

A minimum of five years relevant and proven worlpesience, of which at least three years in an
EU environment or preferably a CSDP Mission;

Experience in the implementation of EU budgetany famancial processes and regulations;
Excellent analytical, research and problem-solgkitjs;

Competency in using PC-based accounting systems(uick Books Pro, SAGE, etc) and MS
Office in particular excel.

Advantageous

Master degree in Accounting or relevant field;

Training Certificate in International Public Secfwarcounting Standards (IPSAS);
Knowledge of financial planning and accounting pemgmes;

Good knowledge and/or experience in strategic mamagt and/or public administration;
Ability to perform under stress and willingnessatork long hours as required.
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Position Name: Employment Regime: Post Category for

Prosecutor Seconded/Contracted Contracted:
Expert

Ref. Number: Location: Availability:

EK 20415 Western Balkans Region (Kosovo) Sep 2015

Confirmed Vacancies: 1
Pending Vacancies: 0

Component/Department/Unit: | Level of Security Clearance: Open to Contributing
Executive Division/ EU SECRET or equivalent Third States:
Special Investigative Task Forge Yes

Reporting Line:

The Prosecutoreports to the Lead Prosecutor through the DepeigdLProsecutor of the Special
Investigative Task Force (SITF).

Main Tasks and Responsibilities:

* To conduct, under the direction of the Lead Prosecand Deputy Lead Prosecutor of SITF, the
investigation and prosecution of cases assign&dTib;

* To handle daily investigative and prosecutorigks$asithin SITF;

* To conduct case filing and quality management;

* To serve as a Trial Attorney in any resulting poogiens;

* To undertake any other related tasks as requirédebiyead and/or Deputy Lead Prosecutor;

* The selected staff member should be willing todmated either in Pristina or in Brussels or other
seat of SITF.

Qualifications and Experience:

Essential

e Successful completion of a full course of universitudies attested by a degree in Law, where
the normal duration of university education in ttwuntry awarded is four years or more and,
after having obtained the university degree attleagen years of relevant and proven full-time
professional experience in legal practice.

Specification of Experience

* Atleast five years of experience as a full-timed@cutor;

» Experience dealing with war crimes investigationd arosecutions, ideally through work at an
international criminal tribunal;

»  Experience in conducting complex investigationshvat transnational character related to war
crimes, organised crime, financial crimes, or tekfhg in human beings;

»  Proven track record as a Trial Attorney in the poogion of complex cases.

Advantageous
* Good understanding of the political, cultural ardwsity situation of the Balkans, in particular
Kosovo;

»  Ability to perform under stress and in difficulrciimstances;

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

» International experience, particularly in crisiseas with multi-national and international
organisations.
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Position Name: Employment Regime; Post Category for

Legal Officer — Seconded/Contracted Contracted:

Prosecutorial Operations Mission Support Staff -
Management Level (MSML)

Ref. Number: Location: Availability:

EK 20420 Western Balkans Region Sep 2015

Confirmed Vacancies: 0 (Kosovo)

Pending Vacancies: 1
Component/Department/Unit: | Level of Security Clearanc: | Open to Contributing
Executive Division/ EU SECRET or equivalent | Third States:

Special Investigative Task Forge Yes

Reporting Line:

The Legal Officer — Prosecutorial Operations reptwtthe Lead Prosecutor through the Deputy Lead
Prosecutor of the Special Investigative Task FOBEEF).

Main Tasks and Responsibilities:

*  To conduct witness interviews and proof witnesssrie trial;

« To examine all material, prepare, plan, developd awordinate activities relevant to
investigations, interviewing of victims and witnessand the arrest of alleged perpetrators and
the gathering of evidence in consultation with 8jeecial Investigative Task Force prosecutors;

» To participate in field activities, when requiretead crimes scenes and exhumation sites;

» To prepare or assist in the preparation of legdinmgsisions (including indictments, briefs,
motions/responses/replies, correspondence, menwietiad in the course of investigations and
prosecutions;

» To assist the prosecutors in fulfilling pre-triaicetrial obligations towards the defence;

« To handle a range of issues related to criminabqisuntive, procedural and comparative) law
regarding investigations and/or prosecutions irsatiation with prosecutors;

» To assist prosecutors and Investigation Team Leaidkmpre-trial analysis, legal assessment and
organization of evidence compiled by investigat@sd analysts, including the use of
sophisticated software automation tools developeddmplex litigation;

* To assist the Lead Prosecutor as a legal officdriavestigator under the supervision of other
prosecutors in pre-trial, trial or appellate pratiags;

» To prepare official reports and Prosecution Ingzdion Files;

» To undertake legal research and analysis;

« To prepare or assist prosecutors in strategies agimize the efficacy and economy of the
presentation of evidence;

* To undertake any other related tasks as requegtdeblh ead Prosecutor;

* The selected staff member should be willing todmated either in Pristina or in Brussels or other
seat of SITF.

Quialifications and Experience:

Essential

»  Successful completion of a full course of universitudies attested by a degree in Law, where
the normal duration of university education in twntry awarded is three years or more and,
after having obtained the university degree attle@gt years of relevant and proven full-time
professional experience in criminal law.
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Specification of Experience

Professional understanding and experience in relseand analytical tools/applications and
specialized court management software.

Advantageous

Substantial experience in the investigation andggration/defence of war crimes or organized
crime in national jurisdictions, hybrid nationaténnational courts and international tribunals;
Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

Good understanding of the political, cultural amedisity situation of the Balkans, in particular
Kosovo;

International experience, particularly in crisiseas with multi-national and international
organizations;

Very good knowledge and/or experience in strategiaoagement and/or public administration;
Ability to perform under stress and in difficulrcimstances.
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Position Name:

Employment Regime;

Post Category for

War Crimes Investigator Seconded/Contracted Contracted:
Mission Support Staff —
Management Level (MSML)
Ref. Number: Location: Availability:
EK 20426 Western Balkans Region Sep 2015

Confirmed Vacancies: O
Pending Vacancies:1

(Kosovo)

Component/Department/Unit:
Executive Division/
Special Investigative Task Forc

Level of Security Clearanct:
EU SECRET or equivalent

Open to Contributing
Third States:
Yes

Reporting Line:

The War Crimes Investigator reports to Investigafi@am Leader.

Main Tasks and Responsibilities:

To maintain investigations as tasked, to undersMastantive investigation measures, and to
consolidate data;

To examine all material, prepare, plan, developd amordinate activities relevant to
investigations, interviewing of victims and witnessand the arrest of alleged perpetrators and
the gathering of evidence, in consultation with ®yeecial Investigative Task Force (SITF)
prosecutors.

To attend crimes scenes and exhumation sites veugrred,;

To prepare official reports and Prosecution Inggdion Files;

To participate in the development, implementationd @&valuation of casework as necessary;
monitor and analyse the development and implementaf the agreed program outputs;

To review relevant documents and reports;

To identify problems and issues to be addressegrmmbse corrective actions;

To ensure the appropriate handling of sensitivestigations documentation and the appropriate
distribution of documents;

To manage and maintain general correspondence appropriate filing system, including, both
electronically and hard copy, according to EU stadd and guidelines;

To undertake any other related tasks as requegttebnvestigation Team Leader SITF;

The selected staff member should be willing todmated either in Pristina or in Brussels or other
seat of SITF.

Quialifications and Experience:

Essential

Successful completion of a full course of universitudies attested by a degree in Law, or other
related university studies, where the normal domatf university education in the country
awarded is three years or more and, after havitgjred the university degree at least four years
of relevant and proven full-time professional expece.

OR
» Equivalent education in Police/Military Academy aadleast four years of relevant and proven

full-time professional experience.
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Specification of Experience

At least four years of progressively responsiblefgssional experience in the Police/Military, in
particular with regard to international criminavestigation;

Experience in war crimes, organized crime, and tbrero complex criminal investigations,
including knowledge of crime scene management aredgtathering, handling and retention of
evidence and exhibits;

Be familiar with victim support issues as they telapecifically to serious criminal acts, crimes
against humanity, violations of human rights, victestimony, witness protection programs and
counselling resources;

Thorough knowledge of modern office procedureseauipment; ability to use, and to supervise
others in the use of, standard office software;

Authorized to carry a personal weapon if secondetleoprepared to be trained in their use if
contracted.

Advantageous

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

Good understanding of the political, cultural amedisity situation of the Balkans, in particular
Kosovo;

International experience, particularly in crisiseas with multi-national and international
organisations;

Ability to perform under stress and in difficulrcimstances;

Very good interpersonal and communication skiltghbwritten and oral.
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Position Name:

Employment Regime:

Post Category for

Head of Administration Seconded/Contracted Contracted:
Expert

Ref. Number: Location: Availability:

EK 20428 Western Balkans Region | Sep 2015

Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0
Component/Department/Unit:
Executive Division/

Special Investigative Task Force

Level of Security
Clearance
EU SECRET or equivalent

Open to Contributing
Third States:
Yes

Reporting Line:

The Head of Administration reports to the Lead Bcosor through the Deputy Lead Prosecutor of the
Special Investigative Task Force (SITF).

Reporting Line:

The Head of Administration reports to the Lead Bcosor through the Deputy Lead Prosecutor of the
Special Investigative Task Force (SITF).

Main Tasks and Responsibilities:

« To support and advise the Lead and Deputy LeadePubtsr, with the assistance of the
appropriate administrative and operational staff, abl administrative, human resources and
financial issues including strategic and annualgetidorocurement and staffing plans;

» To supervise, manage, coordinate and direct th& wbadministrative support staff in finance,
human resources, CIS and procurement matters;

* To be responsible for the management and co-ordmatf all administrative services related
issues for SITF including periodic financial repogtand administrative liaison with EC, CPCC
and the Mission;

* To ensure the establishment and implementatioreoéssary rules and procedures as well as the
provision of the needed administrative supportjuding sufficient financial, technical and
human resources, to allow SITF to implement its ciade,

* To ensure proper handling and control of designfileds allocated to SITF and all necessary
internal and external administrative functions texlato efficient expenditure, including efficient
data management and the provision of supportingmeatation concerning expenditure;

* To ensure accurate and timely reporting and inféonaflow as pertaining to his/her area of
competence;

 To supervise and coordinate activities related udget, cash and banks, accountancy, reports,
and relations with the European Commission;

» To study and propose operational and managemeisiales with the objective of increasing the
efficiency of SITF administration;

» To propose good practices, administrative and mamagt decisions that have the objective to
increase the efficiency of the Mission;

* To ensure compliance with EC, CPCC and Missionctives and prepare all administrative
operations for periodic internal/external audit asdessments;

» To undertake any other related tasks as requiredebiyead and/or Deputy Lead Prosecutor;

* The selected staff member should be willing todmated either in Pristina or in Brussels or other
seat of SITF.
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Qualifications and Experience:

Essential

Successful completion of a full course of universtudies attested by a degree in Business or
Public Administration, Economics/Finance, Law, $bcbciences or other related University
studies, where the normal duration of universityaadion in the country awarded is four years or
more and, after having obtained the university dedt least ten years of relevant and proven
full-time professional experience.

OR

Successful completion of a full course of univegrsitudies attested by a degree in Business or
Public Administration, Economics/Finance, Law, Sbcbciences or other related University
studies, where the normal duration of universitycadion in the country awarded is three years
or more and, after having obtained the universégrde at least eleven years of relevant and
proven full-time professional experience.

Specification of Experience

Minimum of four years of experience at managemewmell with an international organisation or
CSDP Mission;

Extensive and progressive professional experiencnance and/or human resources and/or
procurement, or in a senior level supervisory adstriative role.

Advantageous

Master degree in Business or Public Administratleegpnomics/Finance, Law, Human Resources
or Procurement;

Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;

Good understanding of the political, cultural amrdwsity situation of the Balkans, in particular
Kosovo;

Ability to perform under stress and willingnessatork long hours, as required;

International experience, particularly in crisiseas with multi-national and international
organisations;

Very good interpersonal and communication skilighbwritten and oral;
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Position Name: Employment Regime Post Categpry for

. Contracted:
Security Expert Seconded/Contracted E

xpert

Ref. Number: Location: Availability:
EK 21014 Western Balkans Region | Sep 2015
Confirmed Vacancies: 1 (Kosovo)
Pending Vacancies: 0
Component/Department/Unit: Level of Security Open to Contributing
Office of the Chief of Staff/ Clearance Third States:
SITF Proceedings Planning Team | EU SECRET No

Reporting Line:

The Security Expert reports to the Head of the itapn Team. On issues related to the operational
security of Planning Team staff and assets the rgdbxpert will report to the Senior Mission
Security Officer and update him/her on developmenthis regard.

Main Tasks and Responsibilities:

* To assume security responsibility and implement gpecific Security Plan for the Planning
Team Members and to liaise with the Head of Plapiieam on all security matters related to
relocated internationalised trial and appellateceealings arising from the Special Investigative
Task Force investigation;

* To collaborate with the relevant law enforcementrages of the host State on developing a
preliminary threat assessment of relocated intemalised trial and appellate proceedings and
associated staff;

 To liaise with the MSO Team Leader at the Speamdestigative Task Force on relevant
assessments while keeping the Senior Mission Sgdcdfficer informed,;

« On the basis of the threat assessment and an mssegss the facilities in the host State, make
recommendations as to the nature and level of medumprovements and of assistance and
cooperation required of the host State in secutiregpremises and operations, such as outer
perimeter security, emergency response, and amsjtisertransfer and movement;

 To consider how the EU security regime and regufstican accommodate the needs of a
relocated internationalized court and its functicrsd to provide advice on this regime's
applicability to relocated and internationalizedltand appellate proceedings;

 To liaise and consult with the Detention ManagemErpert on the security needs for the
detention facilities and any movement between thetgpremises and the detention facilities;

* In light of these assessments and liaisons, toapeepritten recommendations as to needs of the
security regime (Needs Assessment Reports);

» Depending on the circumstances, to be mainly resplenfor the preparation of the selection of
security staff for the relocated internationalisechl and appellate proceedings and the
management of any additional security staff, asired;

« To input, as necessary, on the Information SeisitiClassification, Handling and Access
Policy, and on the IT Security Plan;

* To draft a Security Plan for the court and staft]uding evacuation and emergency response;

» To draft a Security Plan for contractors, visitargl other non-staff on-site;

» To prepare procurement paperwork for all necessawgurity procurements including work,
services and equipment, in close co-operation thighProcurement Expert;

* The selected staff member should be willing todeaded either in Pristina or in Brussels;

* To undertake any other related tasks as requegtdtblHead of the Planning.
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Qualifications and Experience:

Essential
»  Successful completion of a full course of universitudies attested by a degree in military or
security fields, social/political science, emergeac management, criminology, law,
public/business administration or other relatedd§ie where the normal duration of university
education in the country awarded is four years orenand after having obtained the university
degree at least eight years of relevant and préuktime professional experience;
OR
»  Successful completion of a full course of univgrstudies attested by a degree in military or
security fields, social/political science, emerdeac management, criminology, law,
public/business administration or other relateddfie where the normal duration of university
education in the country awarded is three yeais aftier having obtained the university degree at
least nine years of relevant and proven full-timefgssional experience;
OR
e Successful completion of a full course of an edeinaeducation with a Police, Military or
Civilian Security academy or institution, and aftewving obtained that education at least eight
years of relevant and proven full-time professiagierience.

Specification of Experience

* A minimum of eight years of progressively respolesiéxperience in civilian security, police or
military, preferably in a management/leadershiptos

* Knowledge of/or experience in designing and/or enpénting security plans for sensitive
operations and VIP persons;

» Knowledge of the organisation and functioning diavaal police and security agencies;

» Demonstrated ability to innovate and develop sécyolicies and procedures, tailored to meet
specific needs;

» Excellent analytical, planning, organisational.fting and IT skills;

e Ability to work in a demanding, dead-line drivenvennment and to establish and maintain
effective, constructive working relationships wipleople from different national and cultural
backgrounds.

Advantageous

» Experience as Chief of Security, Senior/Deputy &eMission Security Officer or in a security
management role at an international or hybrid couttibunal;

e  Security management experience in the European nJrilee United Nations or another
international organisation;

» Experience in predictive analysis or security stadof threat factors, research and/or studies
conducted in the fields of criminology, corporatecwrity, crime statistics, armed conflict,
terrorism, civil unrest or areas related to seguitthe international level,

»  Experience in a high security/high risk environment

»  Experience working in the Balkan region;

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* Knowledge of EU security policies and security arigation;

* Good understanding of the political, cultural ardwsity situation of the Balkans, in particular
Kosovo;

»  Successful completion of the EEAS Security Officeestification Course (MSO);

» International experience, particularly in crisiseas with multi-national and international
organisations;

*  Ability to perform under stress and in difficulrcumstances.
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Position Name:

Employment Regime;

Post Category for

Administration Expert Seconded/Contracted Contracted:
Expert
Ref. Number: Location: Availability:
EK 21019 Western Balkans Region | As soon as possible

(Kosovo)

Component/Department/Unit:
Office of the Chief of Staff/
SITF Proceedings Planning Team

Level of Security
Clearance
EU SECRET

Open to Contributing
Third States:
No

Reporting Line:

The Administration Expert reports to the Head @&f lanning Team.

Main Tasks and Responsibilities:

To assist and support the Head of Planning Teain thi2¢ development of administrative and
budgetary policies for the Specialist Chambers &ggias set out in the relevant legal
instruments, planning documents and relevant iostnos;

To support the Head of Planning Team with the mamm of the action plan for the
operationalization of the Specialist Chamber's Begi by providing figures, statistics,
inventories, and in coordination with the CourtriPlilmg Team's finance staff prepare analysis of
the future requirements of the Specialist Chambgegistry and contribute to the Head of
Planning Team weekly reports;

To serve as principal advisor to the Head of Plagin all administrative and general support
issues of the Planning Team and the Specialist GaesrRegistry;

To manage the recruitment assistants on a dagytdadsis as needed and to support the Head of
Planning Team with coordination of the work of tAkanning Team's Procurement Expert and
Finance Expert during the planning and implemeotatphases of the Specialist Chambers
Registry;

To assist and support the Head of Planning Tearh wibnitoring and directing day-to-day
personnel, financial and administrative mattershef planning team and to coordinate with the
Head of Mission Support Department on financial abninistrative matters related to the
planning team;

To advise the Head of Planning Team about, andldeegistry units coordination plans, set
goals and deadlines and define procedures and n&iggiies related to all support matters,
including activities to ensure the effective pramisof services required to support the Specialist
Chambers judicial proceedings;

In coordination with the Archives and Records Maragnt Expert, to contribute to the set-up of
information management systems for The Specialisinbers and Registry;

In coordination with the Legal Expert to be resplolesfor research on and analysis of contracts
required for the implementation of the Specialisaf@bers mandate;

To devise, prepare and implement a risk registethi® Specialist Chambers Registry;

To undertake any other related tasks as requirddebliead of Planning Team.

Quialifications and Experience

Essential

Successful completion of a full course of universtudies attested by a degree in Business
Administration, Economics, Public Administrationjn&nce/Accounting, where the normal
duration of university education in the country asesl is four years or more, and after having
obtained the university degree at least ten yehrelevant and proven full-time professional
experience;
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Successful completion of a full course of universtudies attested by a degree in Business
Administration, Economics, Public Administrationjn&nce/Accounting, where the normal
duration of university education in the country adeal is three years or more, and after having
obtained the university degree at least elevensyefarelevant and proven full-time professional
experience;

Specification of Experience

At least five years of management experience;

Professional certification in the field of Accoumd

A track-record of producing creative and pragmadmutions to complex administration
challenges, such as improving efficiency, bringitogjether different stakeholders to reach
effective solutions to problems, developing cosifsameasures;

Proven ability to work in a demanding, dead-linevein environment and to maintain
constructive working relationships with people frdifferent national and cultural backgrounds;
Excellent communication skills, both written andlpin English;

Excellent organisational and interpersonal skills.

Advantageous

Professional certification in the field of Accoumd

Experience in an international environment in gerimational, hybrid, or internationally assisted
judicial institution is desirabje

Substantial knowledge of the functioning of the &hdél in particular CSDP Missions in the area
of financial management and/or EU procurement nslelesirable;

Ability to perform under stress and in difficulrcimstances.
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Position Name: Employment Regime; Post Category for
Budget and Finance Expert Seconded/Contracted Contracted:
Expert
Ref. Number: Location: Availability:
EK 21020 Western Balkans Region | As soon as possible
(Kosovo)
Component/Department/Unit: Level of Security Open to Contributing
Office of the Chief of Staff/ Clearance Third States:
SITF Proceedings Planning Team | EU SECRET No

Reporting Line:
The Budget and Finan&&pert reports to the Head of the Planning Team.
Main Tasks and Responsibilities

- To assist and support the Head of Planning withptaaning and development of the Specialist
Chambers Registry including advice on the exisktfjrules and policies regulating the budget
and finance function and the development of budgepalicies for the Specialist Chambers
Registry in line with relevant legal instrumentiamming documents, and relevant instructions;

« To be responsible for the provision of all finahcivice to the Head of Planning and the
Administration Expert, and to assist in the forntioia of financial strategies for the Specialist
Chambers Registry;

« To support the Head of Planning as needed withpteearation of budgets for the Specialist
Chambers;

- To draft the action plan for the operationalizatminthe Specialist Chamber's Registry Budget
and Finance Unit and ensure a smooth transferl dtiattions from the Planning team to the
Specialist Chambers Registry; and to contributhéodHead of Planning weekly reports;

« In coordination with the Finance Expert, to drdftpalicies, guidelines, procedures and systems
for the Specialist Chambers Registry Budget andarkie Section including accounting,
payments, control for finance, book-keeping, pdl-rolaims, travel booking and claims
procedures and other financial functions;

« In coordination with the IT Expert and tRéhance Expert, to ensure development of Finande an
Budget units and systems' needs in terms of hasjwsoftware and any external services
required for its financial functions;

- To undertake any other related tasks as requegteelHead of Planning Team.

Quialifications and Experience:

Essential

e Successful completion of a full course of univegrstudies attested by a degree in Business
Administration, Economics, Finance/Accounting, aretevant field, where the normal duration
of university education in the country awardedasrfyears or more, and after having obtained
the university degree at least six years of relesad proven full-time professional experience;

OR

e Successful completion of a full course of univegrstudies attested by a degree in Business
Administration, Economics, Finance/Accounting, arebevant field, where the normal duration
of university education in the country awardedhieé¢ years or more, and after having obtained
the university degree at least seven years of aatevand proven full-time professional
experience;
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Specification of Experience

- At least four years of management experience ianfie and budgetary management matters of
an international organisation, preferably at an Eidtitution or CSDP Mission, or an
international or hybrid criminal court or tribunal,

- Knowledge of EU financial rules and regulationgjuling the PRAG,;

« Atrack-record of producing creative and pragmatilutions to complex financial and budgetary
challenges, such as improving efficiency and deyalpimplementing cost saving measures;

-  Substantial knowledge of financial planning or astng software;

« Proven ability to work in a demanding, dead-lingven environment and to maintain
constructive working relationships with people frdifferent national and cultural backgrounds;

. Excellent communication skills, both written an@lpin English;

-  Excellent organisational and interpersonal skills.

Advantageous

* Experience in the financial aspects of the starpbpse of an international court/tribunal or
another large international organisation or Mission

» Extensive experience in or knowledge of funding haetisms for and financial management of
international/hybrid tribunals, or rule of law Misss;

» Experience in or substantial knowledge of the impgetation of EU budgetary and financial
processes, regulations and/or reporting requiresnent

. Experience in a CSDP Mission;

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* International experience, particularly in crisiseas with multi-national and international
organisations;

»  Ability to perform under stress and in difficulrciimstances.
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Position Name: Employment Regime; Post Category for

Special Assistant to the Head of Seconded/Contracted Contracted:

Planning Team Mission Support Staff —

Management Level (MSML)

Ref. Number: Location: Availability:

EK 21021 Western Balkans Region | As soon as possible
(Kosovo)

Component/Department/Unit: Level of Security Open to Contributing

Office of the Chief of Staff/ Clearance Third States:

SITF Proceedings Planning Team | EU SECRET No

Reporting Line:
The Special Assistangports to the Head of the Planning Team.
Main Tasks and Responsibilities:

 To accompany the Head and Deputy Head of Planrsngguired to meetings and events and
make necessary preparations as well as minutesgtalti meetings; prepare draft reports and
documents and monitor follow-up activities as resjed;

» Coordinate, review and provide input to reportetsgic planning and policy documents of the
Planning Team;

» To assist and support the Head and Deputy HedtedPlanning Team with all matters related to
making protocol arrangements in the Host State;

* Conduct legal research on a diverse range of asiggsues in criminal law, international law,
international humanitarian law and other area(spefcialization using multiple research sources;
select relevant material, analyse information aresgnt findings for internal review in either
written or oral form;

* Assist the Legal Expert in drafting documents anlédgal and policy framework of the Specialist
Chambers, including procedures and internal rdeghie Office of the Ombudsperson;

* Provide support and advice on legal, policy ortegre matters to the Head and Deputy Head of
the Planning Team on diverse and complex quesitioredation to their mandate;

» Conduct extensive research and analysis and prépatground information, memoranda, and
research papers etc. for internal and externalingget

» Assist the Legal Expert to prepare draft Practioedons on court proceedings, including court
filings, as well as other directives, policies, es@nd procedures as necessary;

* Any other tasks and projects as maybe assigneldebyi¢ad and Deputy Head of Planning team.

Quialifications and Experience

Essential

»  Successful completion of a full course of univarsitudies attested by a degree in Law, Political
Science, International Relations or a related fieldere the normal duration of university
education in the country awarded is three yearsane and, after having obtained the university
degree at least seven years of relevant and prfalldime professional experience.

Specification of Experience

» Atleast two (2) years of legal experience (inchgdiesearch experience), at either the national or
international level, with emphasis on criminal laimternational law, human rights' law, or
humanitarian law;

» Excellent legal research and drafting skills thatndnstrate clarity, accuracy, and ability to
summarize;
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*  Proven experience in research and drafting;

»  Proven experience in participating in the planrohgomplex projects;

» Ability to manage changing and at times conflictprgprities;

»  Ability to maintain discretion and to act with taotd diplomacy;

e Ability to work in a demanding, dead-line drivenvennment and to maintain constructive
working relationships with people from differenttioaal and cultural backgrounds;

. Excellent communication skills, both written an@lpin English;

»  Excellent organisational and interpersonal skills.

Advantageous

»  Experience as legal advisor/legal officer in amiinational environment;

»  Previous experience in criminal proceedings, wiredlh¢he international or domestic level;
e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

»  Ability to perform under stress and in difficulrciimstances.
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Position Name:

Employment Regime;

Post Category for

(Kosovo)

IT Assistant Seconded/Contracted Contracted:
Mission Support Staff —
Assistant Level (MSAL)
Ref. Number: Location: Availability:
EK 21022 Western Balkans Region | As soon as possible

Component/Department/Unit:
Office of the Chief of Staff/
SITF Proceedings Planning Team

Level of Security
Clearance
EU SECRET

Open to Contributing
Third States:
No

Reporting Line:

The IT Assistanteports to the Head of the Planning Team.

Main Tasks and Responsibilities:

To assist the IT Expert and the Planning Team Ww#HCT needs; providing user support to
resolve IT related incidents and changes;

Provide user training on specific or standard effapplications and produce technical and user-
oriented documentation;

Install, configure, monitor and administer compuggstems and networks;

As requested by the IT Expert to support the teamind its growth and to assist in the
deployment of critical ICT infrastructure;

Ensure proper configuration and troubleshooting tafrdware, software and peripheral
equipment;

Implement back up and disaster recovery policy;

Configure and administer Microsoft servers; Windo&srver 2008, 2012; Exchange Server
2010; SharePoint Server 2010, 2013; SQL Server,2@8osoft Office 2010;

Provide technical support and administration a¢d¢emmunications equipment;

Maintain an ICT inventory of hardware and software;

Perform receiving, inspection, deployment and mgwhlT equipment;

Assist the IT Expert in the design, writing and ldgment of policies, procedures and guidelines;
Contribute in the drafting of technical specificas for procurement needs of judicial
proceedings;

To undertake any other related tasks as requegtdetbiHead of Planning Team or the IT Expert.

Qualifications and Experience:

Essential

Level of secondary education attested by a diplgimeng access to post-secondary education,
complemented by relevant specialized training in Ti@chnology or relevant field and, a
minimum of six years of relevant and proven fuihé professional experience;

Specification of Experience

Advanced knowledge of Microsoft technologies: WiwddServer 2008, 2012; Exchange Server
2010; SharePoint Server 2010, 2013; SQL Server,2@8osoft Office 2010;

Experience with virtualisation infrastructure (VMigeESXi and vSphere 5);

Good working knowledge and experience in configgand administering TCP/IP networks;
Experience with NAS technologies;

Proven ability to work in a demanding, dead-lineévein environment and to maintain
constructive working relationships with people frdifferent national and cultural backgrounds;
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Excellent communication skills, both written andlpin English;
Excellent organisational and interpersonal skills.

Advantageous

Demonstrated ability to find creative and pragmadgltutions matching a client’s specific needs
with limited resources while respecting industarstards;

Experience in the IT department of an internatiaaairt or tribunal,

Experience setting up or developing the IT systerah international organisation or court;
Substantial knowledge of the functioning of the &tdl in particular CSDP missions;
International experience, particularly in crisiseas with multi-national and international
organisations;

Ability to perform under stress and in difficulrcimstances.
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Seconded

Position Name:
Special Advisor to the Head of
Mission

Employment Regime:
Seconded

Ref. Number:
EK 20003
Confirmed Vacancies: 1

Location:
Western Balkans Region
(Kosovo)

Availability:
Sep 2015

Component/Departmen/Unit:
Office of the Head of Mission/
HoM Secretariat

Level of Security
Clearance
EU SECRET or equivalent

Open to Contributing
Third States:
Yes

Reporting Line:

The Special Advisor reports to the Head of Mission.

Main Tasks and Responsibilities:

To advise the Head of Mission in matters relatethéoexecution of the Mission mandate and to
assist her/him in carrying out her/his functions;

To summarise information and prepare briefing nialerfor the Head of Mission in close
coordination with the Special Assistant;

To contribute to a smooth information flow withifrom and to the Office of the Head of
Mission;

To accompany the Head of Mission to external mgstias appropriate, and provide readouts of
these meetings;

To attend internal and external meetings, whereagpjate, on behalf of the Head of Mission in
order to obtain information for onward transmissiathin the Mission;

To assist the Head of Mission in clearing Missieparts;

To act in representation of the Head of Missiorsireg with external counterparts as delegated;
To undertake any other related tasks as requegtdetliHead of Mission.

Qualifications and Experience:

Essential

Successful completion of a full course of univgrsitudies attested by a degree in Political

Science, International Relations, Diplomacy, So8eilences or other related university studies,
where the normal duration of university educatinrifie country awarded is four years or more
and, after having obtained the university degrdeaat ten years of relevant and proven full-time
professional experience;

OR

Successful completion of a full course of univgrstudies attested by a degree in Political
Science, International Relations, Diplomacy, So8elences or other related university studies
where the normal duration of university educatiothie country awarded is three years and, after
having obtained the university degree at leastesleyears of relevant and proven full-time
professional experience.

Specification of experience

At least five years of experience in the advisanyction at the Senior Management level.
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Advantageous

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

» Good understanding of the political, cultural ardwsity situation of the Balkans, in particular
Kosovo;

* International experience, particularly in crisiseas with multi-national and international
organisations;

»  Working knowledge of any of the local languages;

»  Ability to perform under stress and in difficulrciimstances;

»  Excellent interpersonal and communications skiéjiliarity with diplomatic protocol;

«  Experience of liaising with rule of law institutien
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Position Name: Employment Regime:
Operational Officer to the Deputy | Seconded
Head of Mission

Ref. Number: Location: Availability:

EK 20012 Western Balkans Region | Jan 2016

Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing
Office of the Head of Mission/ Clearance Third States:

Deputy Head of Mission Secretariaf EU SECRET or equivalent| Yes

Reporting Line:
The Operational Officer reports to Deputy Head agdibn.
Main Tasks and Responsibilities:

* To assist the Deputy Head of Mission in operatiaita the Mission mandate and tasks as set
out in the planning documents and the Mission Imgletation Plan (MIP);

* To assist the Deputy Head of Mission in ensuringrdmation with all actors at the operational
level, both internal, local, national and internatl;

* To maintain contacts with the different operatiomaits in the Mission to contribute to a smooth
flow of information;

 To assist the Deputy Head of Mission Office in trganisation and coordination of meetings
chaired by the Deputy Head of Mission;

» To assist the Deputy Head of Mission in her adésiin the north of Kosovo;

» To draft documents where appropriate on behaliefeputy Head of Mission;

* To assist the Deputy Head of Mission in operatiqgo@hning tasks;

e To support the Deputy Head of Mission Office in tipeocessing of Mission-internal
administrative documents;

» To accompany the Deputy Head of Mission to meetiagsl events, making necessary
preparations, as necessary, and to draft minutkseaulouts;

* To undertake any other tasks as requested by thet{pelead of Mission.

Quialifications and Experience:

Essential

»  Successful completion of a full course of univgrsitudies attested by a degree in Law, Public
Administration, Business Administration or any athelated field where the normal duration of
university education in the country awarded is¢hyears or more and, after having obtained the
university degree at least ten years of relevadtpaaven full-time professional experience;

OR

»  Successful completion of a full course in Policditdiy Academy and at least ten years of

relevant and proven full-time professional expereen

Specification of Experience

» At least five years of experience serving withirpalice unit involving pro-active policing
operations;

* Very good interpersonal and communication skill&nglish, both written and oral;

* To be in possession of a driving license of Cate@hr

* Authorized to carry and to be issued a personapaea
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Advantageous

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;
»  Ability to perform under stress and to be availablevork long hours, as required;

* To be prepared to live part-time in the north;

* Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo and international policing;

* International experience, particularly in crisiseas with multi-national and international
organisations;

*  Previous international policing experience and/ditamy background.
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Position Name: Employment Regime:

Chief Internal Investigations Unit | Seconded

Ref. Number: Location: Availability:

EK 20016 Western Balkans Region | Jan 2016

Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing
Office of the Head of Mission/ Clearance Third States:
Internal Investigations Unit EU SECRET or equivalent| Yes

Reporting Line:
The Chief of Internal Investigations Unit reporishhe Deputy Head of Mission.
Main Tasks and Responsibilities:

* To direct and supervise the work of Internal Inigegions Unit;

 To be responsible for the administration of didogplamong all Mission members and for
internal investigations associated with the Missd@ode of Conduct and Discipline;

» To report disciplinary cases with recommendationthé Deputy Head of Mission;

* To be responsible for the production of reportatied to disciplinary issues, including statistical
analysis and assessments;

* To pro-actively review disciplinary regulations gm@pose amendments accordingly;

* To undertake any other related tasks as requegtdtbtbeputy Head of Mission.

Qualifications and Experience:

Essential

»  Successful completion of a full course of universtudies attested by a degree in Law, Law
Enforcement or Public Administration, where themal duration of university education in the
country awarded is four years or more and, aftgingaobtained the university degree at least ten
years of relevant and proven full-time professiangierience;

OR

* Equivalent Police/Military Academy education andledst ten years of relevant and proven

full/time professional experience.

Specification of experience
* At least five years of managerial experience.

Advantageous

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

» Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

* Ability to perform under stress and in difficulrcumstances;

* International experience, particularly in crisiseas with multi-national and international
organisations.
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Position Name: Employment Regime:

Internal Investigations Officer Seconded

Ref. Number: Location: Availability:

EK 20017 Western Balkans Region | Oct 2015

Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing
Office of the Head of Mission/ Clearance Third States:
Internal Investigations Unit EU SECRET or equivalent| Yes

Reporting Line:
The Internal Investigations Officer reports to @leief of Internal Investigations Unit.
Main Tasks and Responsibilities:

« To assist in the administration of discipline amoalg Mission members and for internal
investigations associated with the Mission’s Cofl€E@nduct;

* Toreport disciplinary cases with recommendatienthé Chief of Internal Investigations Unit;

» To undertake internal investigations under the sugien of the Chief of Internal Investigations;

» To draft reports relating to discipline issues]uding statistical analysis and assessments;

e To assist in the proactive review of disciplinarggulations, and propose amendments
accordingly;

» To undertake any other related tasks as requegtdtbiChief of Internal Investigations Unit.

Qualifications and Experience:

Essential

»  Successful completion of a full course of universitudies attested by a degree in Law, Law
Enforcement or Public Administration, where themal duration of university education in the
country awarded is three years or more and, afieing obtained the university degree at least
six years of relevant and proven full-time professil experience;

OR

» Equivalent Police/Military education and at least years of relevant and proven full-

time professional experience.

Specification of Experience
* At least five years of experience in similar pasiti

Advantageous

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

» Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

»  Ability to perform under stress and in difficulrciimstances;

» International experience, particularly in crisiseas with multi-national and international
organisations.
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Position Name:

Joint Operations Room Shift Leader

Employment Regime;
Seconded

Ref. Number:

EK 20036

Confirmed Vacancies: 1
Pending Vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
Oct 2015

Component/Department/Unit:
Office of the Chief of Staff/
EULEX Joint Operation Room

Level of Security
Clearance
EU SECRET

Open to Contributing
Third States:
NO

Reporting Line:

The Joint Operation Room (JOR) Shift Leader reptrtthe Chief of Joint Operations Room, while
coordinating closely with the Deputy Head of ExéaiDivision (Head of Executive Police).

Main Tasks and Responsibilities:

To coordinate the work of the shift in the JOR;

To act as Duty Police Commander on behalf of thed-if Executive Police during silent hours;
To report without delay serious incidents in linghwplanning documents and to be responsible
for the Mission’s response during the initial phasease of critical incidents, while alerting all
relevant staff in line with the relevant SOPs;

To oversee the continuous maintenance, executidreealuation of protocols related executive
police operations or incidents;

To manage and coordinate actions between Policts @nid other units/departments/divisions/
organizations

To collect, compile, analyse, assess and disseedijuattly with the Police Operator -
information relevant for Executive Police activitias well other relevant developments for the
implementation of the Mission mandate as well & dhaneral security situation, including the
analysis of relevant trends;

To contribute to planning activities of the ExegatPolice;

To ensure that the JOR executes—under the guidahdbe Air Operations Manager—all
helicopter operations, including the necessarysdiai with the relevant KFOR and Pristina
International Airport points of contact;

To undertake any other duties as requested by bledmint Operations Room.

Quialifications and Experience:

Essential

Successful completion of a full course of univgrsitudies attested by a degree in Social
Sciences, Law Enforcement, Law, Public Administnatior other related university studies

where the normal duration of university educatinritie country awarded is four years or more
and, after having obtained the university degreleast seven years of relevant and proven full-
time professional experience;

OR

Successful completion of a full course of univgrsstudies attested by a degree in Social
Sciences, Law Enforcement, Law, Public Administnatior other related university studies,

where the normal duration of university educatiorthie country awarded is three years or more
and, after having obtained the university degreleadt eight years of relevant and proven full-
time professional experience;

OR

. —Equivalent Police Academy education and, at lemgtt g/ears of relevant and proven full-time

police experience.
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Specification of Experience

Senior Law Enforcement Officer;

At least three years of management experience taledist one year of experience as operator or
manager of a joint operations room or similar dtritecin a security organisation;

Experience in planning security and/or police opens;

Experience in planning and implementing projects;

Very good analytical, organisational, planning, &intk-management skills;

Ability to work in a demanding, deadline-driven @owment and to establish and maintain
effective working relationships with people of @ifént national and cultural backgrounds.

Advantageous

Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;
International experience, particularly in crisiseas with multi-national and international
organisations;

Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

Very good knowledge and/or experience in strategioagement and/or public administration;
Ability to perform under stress and in difficulrcimstances;

Experience in handling EU classified information;

Knowledge of Albanian and/or Serbian language.
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Position Name:
JOR Police Operator

Employment Regime;
Seconded

Ref. Number:

EK 20038

Confirmed Vacancies: 1
Pending Vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
Nov 2015

Component/Department/Unit:

Office of the Chief of Staff/

Level of Security
Clearance

Open to Contributing
Third States:

EU SECRET NO

EULEX Joint Operations Room

Reporting Line:

The Joint Operation Room (JOR) Police Operatorntsgbrough the JOR Shift Leader to the Chief of
the Joint Operations Room.

Main Tasks and Responsibilities:

»  To execute the daily work of the JOR in shift raetiunder the direction of the Shift Leader;

*  To monitor the EULEX KOSOVO communication channetswell as those of Kosovo Police,
KFOR and other relevant organizations and prepecarate reports for the chain of command
through the established JOR reporting lines;

* To liaise with all relevant international and logaunterparts, collate and verify information
received in policing area of expertise;

 Toinput into the JOR reporting channels, as pebtished procedures, incidents in the policing
domain in a timely and accurate manner whilst @nguinformation flow to the Office of the
Deputy Head of Executive Division (Head of ExecatRolice) as appropriate;

» To ensure smooth information flow from and to theevant parts of the Executive and
Strengthening Divisions;

» To be responsible for the continuous maintenanceg;gion and evaluation of protocols related
executive police operations or incidents;

* To contribute to the operational planning of the&utive Police;

» To monitor all Executive Police activities, in gadlar movements in the north of Kosovo, and
act as the initial point of contact for headquartamd Mission personnel as required;

+ To maintain close daily cooperation with the Lia&doordination Officers in the Office of the
Deputy Head of Executive Division (Head of ExecetRolice);

* To be responsible — under the guidance of the per&ions Manager — to execute all helicopter
operations, including the necessary liaison with talevant KFOR and Pristina International
Airport points of contact;

* To assist Joint Operation Officers/SSD as required;

* To undertake any other duties as requested byQReShift Leader.

Qualifications and Experience:

Essential

» Level of secondary education attested by a diplgmang access to post-secondary education
and Police training with a minimum of five yearsrelevant and proven full-time operational
police experience.

Specification of Experience

* Analytical, organisational, planning, and time-mgaaent skills;

* Atleast one year of experience in an operationmror comparable structure;

* Ability to work in a demanding, deadline-driven @ownment and to establish and maintain
effective working relationships with people of @ifént national and cultural backgrounds.
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Advantageous

International experience, particularly in crisiseas with multi-national and international
organisations;

Experience in handling EU classified information;

Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;

Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

Very good knowledge and/or experience in strategioagement and/or public administration;
Ability to perform under stress and in difficulrcimstances;

Knowledge of Albanian and/or Serbian language.
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Position Name: Employment Regime

Deputy Head of Human Rights and| Seconded

Legal Office

Ref. Number: Location: Availability:

EK 20056 Western Balkans Region | Jan 2016

Confirmed vacancies: 0 (Kosovo)

Pending vacancies: 1

Component/Department/Unit: Level of Security Open to Contributing
Office of the Chief of Staff/ Clearance Third States:

Human Rights and Legal Office EU SECRET or equivalent| Yes

Reporting Line:

The Deputy Head of Human Rights and Legal Offiqeores to the Head of Human Rights and Legal
Office.

Main Tasks and Responsibilities:

* To support the Head of Office in directing and sumeng the work of the Human Rights and
Legal Office;

* To contribute on the policy level and in his/heeldi of expertise, to the Mission’s mandate
implementation in line with the CONOPS, OPLAN ahd Mission Implementation Plan (MIP);

» To deputize for the Head of the Office in his/hlesence;

» To support the Head of Office, in particular byiagtas the primary focal point for all human
rights matters relating to the Mission;

* To provide expertise and advice on all legal matteslated to the Mission’s mandate, in
particular on human rights matters;

* To support the Head of Office in providing expextsnd advice on developing, implementing,
monitoring and evaluating the Mission’s strategy fmmman rights and the steps necessary to
promote and protect human rights within the Mission

» To contribute with the Head of Office in coordimatithe Mission’s input in the drafting process
of relevant local legislation, in support of the &RVEU Office in Kosovo efforts;

* To liaise with other stakeholders in the areasushéin rights and legal affairs inside and outside
of the Mission;

« To support the Head of Office in facilitating theork of the Human Rights Review Panel
(HRRP) for EULEX KOSOVO and to be delegated, wheeeessary, to deal on all HRRP
related issues;

» To undertake any other related tasks as requirgdebiiead of Human Rights and Legal Office.

Quialifications and Experience:

Essential

»  Successful completion of a full course of universitudies attested by a degree in Law, where
the normal duration of university education in ttwintry awarded is four years or more and,
after having obtained the university degree attlézs years of relevant and proven full-time
professional experience;

Specification of Experience

*  Managerial track record;

e Strong human rights background, particularly wittiia European Union system or in systems in
transition;

»  Experience in justice reform in post conflict caies;

»  Excellent interpersonal and communications skills.

95



Advantageous

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

Experience in reviewing, drafting and negotiatiggements and other legal instruments;
Membership or qualification to a Bar Associatiorotiner equivalent organization/self-governing
body within the EU or within contributing third $s to be able to act as a lawyer in court
proceedings within the said State;

Good understanding of the political, cultural amrdwsity situation of the Balkans, in particular
Kosovo;

International experience, particularly in crisiseas with multi-national and international
organisations;

Ability to perform under stress and in difficulrcimstances;

Knowledge of Albanian and/or Serbian language;

Knowledge and experience in criminal law, interoaél law and administration of justice;
Experience in drafting legislation.
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Position Name:
Deputy Head of Executive Division
(Head of Executive Police)

Employment Regime;
Seconded

Ref. Number:

EK 20110

Confirmed Vacancies: 1
Pending Vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
Sep 2015

Component/Department/Unit:
Executive Division/Office of the
Deputy Head of Executive Division
(Head of Executive Police)

Level of Security
Clearance
EU SECRET or equivalent

Open to Contributing
Third States:
Yes

Reporting Line:

The Deputy Head of Executive Division (Head of Exée Police) reports to Head of Executive
Division.

Main Tasks and Responsibilities:

To direct and supervise the work of the Executiven@al Investigation Department and the

Special Police Department, as well as to manageritize and direct their work to ensure they

deliver on the Mission mandate and tasks as setiroyglanning documents, the MIP and

instructions issued by the Head of the Executivddin and the Head of Mission;

To advise and support the Head of Executive Divisiothe management related to the police
and customs elements of the Executive Division;

To operationalise — within his/her field of respibiilgy — the Mission mandate and tasks as set
out in the planning documents and the Mission Imgletation Plan (MIP) in the area of its

executive mandate;

To ensure, at operational level, coordination witle Head of the Police Strengthening

Department;

To ensure, at operational level, under the ovesaplervision of the Head of the Executive

Division and in line with the relevant applicab&gislation, coordination of all executive police

actions with the Deputy Head of Executive Divis{@flief EULEX KOSOVO Prosecutor);

To ensure, on the level of operational policing tiecessary coordination with KFOR and other
national/international organizations, where appedpr

To ensure timely and accurate reporting and inftonaflow as per planning documents,

including the MIP and other reports of the Mission;

To liaise, as necessary for the coordination of EXIKOSOVO's executive mandate in the area
of policing with Kosovo Police and in close coormation with the Head of PSD, with police and

other law enforcement officials;

To undertake any other related tasks as requegtdeeiHead of Executive Division.

Qualifications and Experience:

Essential

Successful completion of a full course of univgrstudies attested by a degree in Social
Sciences, Business Administration, Economy, LawhliPuAdministration, where the normal
duration of university education in the country adeal is four years or more and, after having
obtained the university degree at least twelveg/earelevant and proven full-time professional
experience;
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OR
»  Successful completion of a full course of univgrsstudies attested by a degree in Social
Sciences, Business Administration, Economy, LawhliPuAdministration, where the normal
duration of university education in the country adeal is three years or more and, after having
obtained the university degree at least thirteersyef relevant and proven full-time professional
experience;
OR
» Equivalent Police/Military Academy education andeatst thirteen years of relevant and proven
full-time professional experience.

Specification of Experience

e  Senior Law Enforcement Officer;

* At least ten years of proven and extensive polxgergence at upper management;
»  Strong managerial track record;

*  Sound knowledge of criminal investigations and sgeilice operations;

* Good understanding of border related issues, ingjuhtegrated border management and some
understanding of customs related issues.

Advantageous
»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;
*  Ability to perform under stress and in difficulrcumstances;

* Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

» International experience, particularly in crisiseas with multi-national and international
organisations.
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Position Name:

Employment Regime:

Special Assistant to Deputy Head of Seconded

Executive Division (Police)

Ref. Number:

EK 20113

Confirmed Vacancies: 1
Pending Vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
Oct 2015

Component/Department/Unit:
Executive Division/Office of the
Deputy Head of Executive Division
(Head of Executive Police)

Level of Security
Clearance
EU SECRET or equivalent

Open to Contributing
Third States:
Yes

Reporting Line:

The Special Assistant to Deputy Head of Executingsibn (Head of Executive Police) reports to the
Deputy Head of Executive Division (Head of ExecetRolice).

Main Tasks and Responsibilities:

To assist the Deputy Head of Head of Executive ddvi (Head of Executive Police) in

operationalizing the Mission mandate and taskseasugt in the planning documents and the
Mission Implementation Plan (MIP) in the area efdecutive mandate;
To assist the Deputy Head of Head of Executive $dovi (Head of Executive Police) in his/her
functions by ensuring a smooth running of the oig@ional units, including by following up on

tasking independently and assist in the coordinatib tasks, especially those involving the
cooperation between various units;
To this end, to maintain contacts with the différenganisational units under the Head of
Executive Division (Head of Executive Police)as Ivad equivalent staff in other parts of the
Mission to contribute to a smooth flow of infornaati
To coordinate, as appropriate, with external staldshs at the appropriate level,
To receive, filter, oversee and file incoming andgoing correspondence and to maintain an

interoffice filing system;

To draft documents on behalf of the Head of Exeeubivision (Head of Executive Police);

To ensure the proper handling of documentation fled within the office of the Head of
Department, including the handling of EUCI,
To assist the Head of Executive Division (Head mégutive Police) with aspects of Mission
visibility, e.g. preparing presentations and maileri
To accompany the Head of Executive Division (HeddEgecutive Police) as required to
meetings and events and make necessary preparatiomell as minutes taking at meetings and
conferences; prepare draft reports and documentbdaffice;
To assist the Head of Executive Division (Head gk&utive Police) in ensuring timely and
accurate reporting and information flow as per piag documents, including the MIP and other

reports of the Mission;

To undertake any other related tasks as requestédebHead of Executive Division (Head of

Executive Police).
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Quialifications and Experience:

Essential
e Successful completion of a full course of universitudies attested by a degree in Police
Sciences, Social Sciences, Law, Business Admitistra where the normal duration of
university education in the country awarded is fpears or more and, after having obtained the
university degree at least five years of relevautt groven full-time professional experience;
OR
*  Successful completion of a full course of universstudies attested by a degree in Police
Sciences, Social Sciences, Law, Business Admitistra where the normal duration of
university education in the country awarded is¢hyears or more and, after having obtained the
university degree at least six years of relevadt@oven full-time professional experience;
OR
» Equivalent Police/Military/Customs education andeast six years of relevant and proven full-
time professional experience;

Specification of Experience

e Senior Law Enforcement Officer;

At least five years in a related position withinliP® and desirably with upper/middle
management level experience;

»  Experience in different fields of policing.

Advantageous

* Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo and international policing;

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* International experience, particularly in crisiseas with multi-national and international
organisations;

* Very good interpersonal and communication skiltshbwritten and oral,

*  Ability to perform under stress and in difficulrciimstances;

» Creative mind set and good negotiation, mediatimh@oblem solving skills.
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Position Name: Employment Regime

Informant Handler Seconded

Ref. Number: Location: Availability:
EK 20121 Western Balkans Region | Sep 2015
Confirmed Vacancies: 0 (Kosovo)

Pending Vacancies: 1

Component/Department/Unit: Level of Security Open to Contributing
Executive Division/Executive Clearance Third States:
Criminal Investigations EU SECRET No
Department/EU Office for Criminal

Intelligence

Reporting Line:

The Informant Handler reports to the Head of EUg@ffor Criminal Intelligence (EUOCI).

Main Tasks and Responsibilities:

To contribute on the operational level and in tas/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN andss$ion Implementation Plan (MIP) in
the area the Mission executive mandate;

To identify, recruit and manage informants (Cowéuiman Intelligence Source) who can provide
information relating to serious and organised crime

To liaise with other Units within the Mission angescies in order to gather information;

To liaise with other Mission Units, other law erdement agencies and police agencies, and
other organisations;

To liaise with international law enforcement autties outside Kosovo;

To ensure that the identity of the informants ramaprotected while providing the law
enforcement authorities with evidential informatieguired;

To ensure that the applicable laws of Kosovo/EULEISOVO, the Criminal Procedure Code
and the regulation regarding covert measures gieedio the handling of the informant;

To develop and manage cover stories for the pioteof the informant;

To undertake any other related tasks as requegttetliHead of EUOCI.

Quialifications and Experience:

Essential

Level of secondary education attested by a diplgiveng access to post-secondary education,
complemented by the police training or trainingairsimilar/relevant field, with a minimum of
eight years of relevant and proven full-time prefesal police experience or experience in a
similar/relevant field.

Specification of Experience

Extensive and progressive professional experiencentelligence and criminal investigation
fields;
Extensive experience in the field of informant Harg)
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Advantageous

* Good understanding of the political, cultural, brgtal and security situation of the Balkans
region, in particular Kosovo and neighbouring coiest

» International experience, particularly in crisiseas with multi-national and international
organisations;

*  Very good interpersonal and communication skiltshbwritten and oral,

»  Ability to perform under stress and in difficulrciimstances;

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

» Authorized to carry and issued a personal weapon;

* Knowledge of Albanian language;

»  Experience in criminal intelligence.
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Position Name:
Special Liaison Intelligence Officer

Employment Regime;
Seconded

Ref. Number:

EK 20122

Confirmed Vacancies: 1
Pending Vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
Jan 2016

Component/Department/Unit:
Executive Division/Executive

Level of Security
Clearance

Open to Contributing
Third States:

Criminal Investigations EU SECRET No
Department/EU Office for Criminal

Intelligence

Reporting Line:

The Special Liaison Intelligence Officer reportsthe Head of EU Office for Criminal Intelligence
(EUOCI).

Main Tasks and Responsibilities:

* To contribute on the operational level and in hes/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN ands8fon Implementation Plan (MIP) in
the area the Mission executive mandate;

» To be responsible for intelligence collection, pation analysis and dissemination of intelligence
received from a variety of sensitive sources;

» To undertake liaison with the military, the law erfement and other external parties to ensure
intelligence capabilities are maximized in suppdrthe EUOCI objectives;

» To ensure that material generated is handled irordaoce with existing procedures and
guidelines;

» To brief both internal and external agencies asired;

 To develop and update procedures for the SLU imrord maximize intelligence opportunities
for the Unit;

» To provide advice in joint operations with othertjes;

» To undertake any other related tasks as requegtteeliHead of EUOCI.

Quialifications and Experience:

Essential

» Level of secondary education attested by a diplgiag access to post-secondary education,
complemented by the police training/military traigj with a minimum of five years of relevant
and proven full-time police/military experience.

Specification of Experience
» Extensive and progressive professional experiemggelligence issues and/or complex data.

Advantageous
* Good understanding of the political historical asdurity situation of the Balkans, in particular
Kosovo;

»  Military background and familiarity with militarytsictures and terminology;

» International experience, particularly in crisiseas with multi-national and international
organisations;

*  Very good interpersonal and communication skiltghbwritten and oral;

»  Ability to perform under stress and in difficulrcimstances;

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

»  Experience in criminal intelligence.
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Position Name: Employment Regime

EU Office for Criminal Intelligence | Seconded

Desk Officer/Office Manager

Ref. Number: Location: Availability:
EK 20125 Western Balkans Region | 1in Nov 2015,
Confirmed Vacancies: 2 (Kosovo) 1linJan 2016
Pending Vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing
Executive Division/Executive Clearance Third States:
Criminal Investigations EU SECRET No
Department/EU Office for Criminal

Intelligence

Reporting Line:

The EU Office for Criminal Intelligence Desk Offi¢®ffice Manager reports to the Head of EU
Office for Criminal Intelligence (EUOCI).

Main Tasks and Responsibilities:

» To contribute, on the operational level and inhes/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN andss$ion Implementation Plan (MIP) in
the area the Mission executive mandate;

* To act as the focal point for receiving, developargl disseminating information/intelligence in
accordance with the EUOCI policy;

» To maintain records in order to assist in the iovi of information management;

» To provide quality control and to ensure that inplies with the EUOCI policy;

» To act as the Office Manager with direct respotigjtfior the daily operations of the EUOCI and
to be the Line Manager for staff in the Researcl Ce

 To maintain and develop a wide range of contactls iwdividuals and organisations;

» To liaise with Regional Intelligence Officers;

« To ensure timely and accurate reporting and inftionaflow as per planning documents,
including the MIP and other reports of the Mission;

* To undertake any other related tasks requestedebiie¢ad of EUOCI.

Qualifications and Experience:

Essential

» Level of secondary education attested by a diplgmag access to post-secondary education,
complemented by the police training, with a minimafifive years of relevant and proven full-
time police experience or equivalent professionpkeence.

Specification of Experience
» Extensive and progressive professional experiang#eélligence issues and/or complex data.

Advantageous

* Good understanding of the political, cultural, digtal and security situation of the Balkans, in
particular Kosovo;

* International experience, particularly in crisiseas with multi-national and international
organisations;

*  Very good interpersonal and communication skiltshbwritten and oral,

»  Ability to perform under stress and in difficulrciimstances;

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;
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»  Experience with EUROPOL information exchange meidmas;
»  Experience in criminal intelligence.
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Position Name: Employment Regime

Regional Criminal Intelligence Seconded

Officer

Ref. Number: Location: Availability:
EK 20128 Western Balkans Region | Oct 2015
Confirmed Vacancies: 2 (Kosovo)

Pending Vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing
Executive Division/Office of the Clearance Third States:
Deputy Head of Executive Division| EU SECRET No

(Head of Executive Police)

Reporting Line:

The Regional Criminal Intelligence Officer repotis the Regional Criminal Intelligence Team
Leader.

Main Tasks and Responsibilities:

» To contribute on the operational level and in hes/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN andss$ion Implementation Plan (MIP) in
the area the Mission executive mandate;

* To establish effective liaison structure with @lavant Mission units to ensure timely exchange
of information/intelligence;

» To collect information in the field that supports-going investigations;

» To prepare and submit accurate written intelligemqp®rts;

* To develop case specific intelligence in conjuntiidth the analysts;

» To develop and maintain information contacts wittkeholders in the Mission area;

« To ensure timely and accurate reporting and inftionaflow as per planning documents,
including the MIP and other reports of the Mission;

 To undertake any other related tasks as requestedebRegional Criminal Intelligence Team
Leader.

Quialifications and Experience:

Essential

» Level of secondary education attested by a diplgiag access to post-secondary education,
complemented by the police training, with a minimafifive years of relevant and proven full-
time police experience or equivalent professionpkeence.

Specification of Experience
»  Extensive and progressive experience in intelligagasues and/or complex data.

Advantageous

* Good understanding of the political, cultural, digtal and security situation of the Balkans, in
particular Kosovo;

*  Extensive experience in collection of intelligence;

* International experience, particularly in crisiseas with multi-national and international
organisations;

*  Very good interpersonal and communication skiltshbwritten and oral,

»  Ability to perform under stress and in difficulrciimstances;

» Knowledge of Albanian and/or Serbian language;
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e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;
»  Experience in criminal intelligence.
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Position Name: Employment Regime
Operations Officer of International | Seconded
Police Cooperation Unit

Ref. Number: Location: Availability:

EK 20131 Western Balkans Region | Nov 2015

Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing
Executive Division/Executive Clearance Third States:

Criminal Investigations Departmentf EU CONFIDENTIAL or Yes
International Police Cooperation Unitequivalent

Reporting Line:

The Operations Officer of the International Pol@eoperation Unit reports to Chief of International
Police Cooperation Unit.

Main Tasks and Responsibilities:

» To contribute on the operational level and in hes/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN ands8fon Implementation Plan (MIP) in
the area of the Mission executive mandate, ensueillagions with Interpol and Europol;

 To maintain cooperation and communication with toenpetent services of Interpol, Europol
and ILECU (Kosovo Police International Police Coaien Unit);

* To cooperate with Kosovo Police (KP) offices andigial authorities regarding vehicle crime
matters;

» To provide relevant support for the operationaluiegments of the Head of Executive Criminal
Investigations Department (ECID), and of other Ewit ECID;

« To maintain the database associated with request@nd from the Criminal Investigations
Department (ECID), Kosovo Police (KP) offices anmttetpol, Europol, ILECU and third
countries;

» To manage everyday routine operation and servitabeoInterpol NCB and future Europol
“national contact point”;

« To ensure timely and accurate reporting and inftionaflow as per planning documents,
including the MIP and other reports of the Mission;

* To undertake any other related tasks as requesyedhd Chief of International Police
Cooperation Unit.

Quialifications and Experience:

Essential

»  Successful completion of a full course of univegrsitudies attested by a degree in Law, Political
or Social Sciences, Public Administration or othelated university studies, where the normal
duration of university education in the country adeal is four years or more and, after having
obtained the university degree at least five yedireelevant and proven full-time professional
experience in International Police Cooperation;

OR

»  Successful completion of a full course of universitudies attested by a degree in Law, Political
or Social Sciences, Public Administration or othelated university studies, where the normal
duration of university education in the country adeal is three years or more and, after having
obtained the university degree at least six Yeanelevant and proven full-time professional
experience in International Police Cooperation;
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OR
* Equivalent Police/Military education and at leasik syears of relevant and proven
fulltime professional experience.

Specification of Experience

»  Senior Law Enforcement Officer;

» At least five years of working experience with iptel, Europol, SIRENE, Bi-lateral cooperation
and with mutual assistance;

* Background in Organised Crime investigations angeernce of the intelligence function,
International policing experience; internationabperation agreements;

Working knowledge of cooperating with other entitiFRONTEX, SELEC centres, ILECU
project, Embassies, etc.);

»  Proficient with access into the 1-24/7 Interpolatzse and SIENA system;

*  Very good interpersonal and communication skiltshbwritten and oral.

Advantageous
* Good understanding of the political, cultural ardwsity situation of the Balkans, in particular
Kosovo;

* International experience, particularly in crisiseas with multi-national and international
organisations;

*  Ability to perform under stress and in difficulrcumstances;

* Authorized to carry and issued a personal weapon;

» Knowledge of Albanian and/or Serbian language;

. Readiness to work in Pristina or Mitrovica;

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions.
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Position Name:
Serious Crime Investigation Officer

Employment Regime;
Seconded

(Organized Crime Investigation Unit)

Ref. Number: Location: Availability:
EK 20137 Western Balkans Region | 2 in Sep 2015
Confirmed Vacancies: 5 (Kosovo) 1in Oct 2015
Pending Vacancies: 0 2 in Nov 2015

Component/Department/Unit:
Executive Division/Executive
Criminal Investigations Department

Organised Unit

Level of Security
Clearance

EU CONFIDENTIAL or
equivalent

Open to Contributing
Third States:
Yes

Reporting Line:

The Serious Crime Investigation Officer will repaeot the Chief of Organized Crime Investigation
Unit (OCIU).

Main Tasks and Responsibilities:

To contribute on the operational level and in les/held of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN ands8fon Implementation Plan (MIP) in
the area of the Mission executive mandate;

To conduct crime investigations and intelligencthgeng throughout Kosovo;

To interview witnesses and suspects, develop iiga&in strategies and carry out arrest/search
operations, under the supervision of prosecutors;

To attend crime scenes, exhumations and otheridmsatday or night to gather evidence
effectively;

To be flexible resource in a multi-disciplinary negrepared to work in a variety of roles to
ensure a successful law enforcement outcome;

To ensure timely and accurate reporting and inftonaflow as per planning documents,
including the MIP and other reports of the Mission;

To be willing to work in Pristina and/or Mitrovica;

To undertake any other related tasks as requegtdetiChief of OCIU.

Quialifications and Experience:

Essential

Successful completion of a full course of universstudies attested by a degree in Law
Enforcement, Law, Police Science or other relat@slarsity studies, where the normal duration
of university education in the country awardedasrfyears or more and, after having obtained
the university degree at least four years of releaad proven full-time police experience;

OR

«  Successful completion of a full course of universitudies attested by a degree in Law

Enforcement, Law, Police Science, or other relataigtersity studies, where the normal duration
of university education in the country awardedhieeé years or more and, after having obtained
the university degree at least five years of reieaad proven full-time police experience;

OR

. —Equivalent Police/Military Academy education andeatst five years of relevant and proven full-

time professional experience.
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Specification of Experience

* At least five years of relevant and proven full éiprofessional experience on serious, criminal
investigations;

* Knowledge in intelligence handling and covert measu

e Authorized to carry and issued a personal weapon.

Advantageous

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

*  Ability to perform under stress and in difficulrcumstances;

* Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

» International experience, particularly in crisiseas with multi-national and international
organisations;

 Knowledge of working practices in intelligence ®mt or organisations such as Interpol,
Europol

*  Very good interpersonal and communication skiltsthbwritten and oral,

» Specialist investigative experience such as fir@ncrime, telecommunications interception,
computer forensic examination, intelligence gatigor other skills useful in the investigation of
serious and complex crime investigations;

e Completion of Hostile Environment Awareness Train{EAT/HEST) or equivalent;

»  Experience in investigating organised crime;

e Serbian or Albanian language skKills;

»  Driving licence of Category C.
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Position Name: Employment Regime

Serious Crime Investigation Officer | Seconded

(War Crime Investigation Unit)

Ref. Number: Location: Availability:
EK 20138 Western Balkans Region | Jan 2016
Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0

Component/Dejartment/Unit : Level of Security Open to Contributing
Executive Division/Executive Clearance Third States:
Criminal Investigations Departmentf EU CONFIDENTIAL or Yes

War Crime Investigation Unit equivalent

Reporting Line:

The Serious Crime Investigation Officer will repaat the Chief of War Crime Investigation Unit
(WCIU).

Main Tasks and Responsibilities:

» To contribute on the operational level and in hes/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN ands8fon Implementation Plan (MIP) in
the area of the Mission executive mandate;

» To conduct crime investigations and intelligencthgeng throughout Kosovo;

* To interview witnesses and suspects, develop ilgagin strategies and carry out arrest/search
operations, under the supervision of prosecutors;

« To attend crime scenes, exhumations and otherid¢osatday or night to gather evidence
effectively;

 To be flexible resource in a multi-disciplinary megrepared to work in a variety of roles to
ensure a successful law enforcement outcome;

« To ensure timely and accurate reporting and inftionaflow as per planning documents,
including the MIP and other reports of the Mission;

* To undertake any other related tasks as requegtdeklzhief of WCIU.

Quialifications and Experience:

Essential
*  Successful completion of a full course of universstudies attested by a degree in Law
Enforcement, Law, Police Science or other relat@gassity studies, where the normal duration
of university education in the country awardedasrfyears or more and, after having obtained
the university degree at least four years of releaad proven full-time police experience;
OR
e Successful completion of a full course of univgrsitudies attested by a degree in Law
Enforcement, Law, Police Science, or other relataigtersity studies, where the normal duration
of university education in the country awardedhiseé years or more and, after having obtained
the university degree at least five years of reieaad proven full-time police experience;
OR
» Equivalent Police/Military Academy education andeatst five years of relevant and proven full-
time professional experience.

Specification of Experience

» At least five years of relevant and proven full g¢improfessional experience on serious, criminal
investigations;

* Knowledge in intelligence handling and covert measu
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Authorized to carry and issued a personal weapon.

Advantageous

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

Ability to perform under stress and in difficulrcimstances;

Good understanding of the political, cultural amedisity situation of the Balkans, in particular
Kosovo;

International experience, particularly in crisiseas with multi-national and international
organisations;

Knowledge of working practices in intelligence &ms or organisations such as Interpol,
Europol;

Very good interpersonal and communication skilighbwritten and oral;

Specialist investigative experience such as fir@ncrime, telecommunications interception,
computer forensic examination, intelligence gatigor other skills useful in the investigation of
serious and complex crime investigations;

Completion of Hostile Environment Awareness Train{ilEAT/HEST) or equivalent;
Experience in investigating war crimes;

Serbian or Albanian language skills;

Driving licence of Category C.
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Position Name: Employment Regime

Chief of Staff Seconded

(Special Police Department)

Ref. Number: Location: Availability:

EK 20141 Western Balkans Region | Oct 2015

Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing
Executive Division/Special Police | Clearance Third States:
Department EU SECRET or equivalent| Yes

Reporting Line:
The Chief of Staff (Special Police Department) repto Head of Special Police Department.
Main Tasks and Responsibilities:

» To operationalize within his/her field of resporikip the Mission’s mandate and tasks as set out
in the planning documents and the Mission Impleawgort Plan (MIP) in the area of the
Mission’s executive mandate;

* To support the Head of Special Police DepartmeRD)Sn managing, prioritizing and directing
the work of the Department to ensure they delivethe Mission’s mandate and tasks as set out
in planning documents, the MIP and instructionsuass by the HoM, including through
translating guidance provided into appropriate mde

» To ensure the preparation of solutions to operaticand logistical problems, which will
subsequently be presented to the Head of SPD fwoeg;

« To ensure timely and accurate reporting and inftionaflow as per planning documents,
including the MIP and other reports of the Mission;

» To undertake any other related tasks as requirgdebilead of Special Police Department.

Quialifications and Experience:

Essential:

»  Successful completion of a full course of universitudies attested by a degree in Law, where
the normal duration of university education in ttwintry awarded is four years or more and,
after having obtained the university degree attleasen years of proven full-time professional
experience relevant to the tasks of the Speciat®blepartment;

OR

»  Successful completion of a full course of universitudies attested by a degree in Law, where
the normal duration of university education in twntry awarded is three years or more and,
after having obtained the university degree attleaght years of proven full-time professional
experience relevant to the tasks of the Speciat®blepartment;

OR

* Equivalent Police/Military Academy education andledst eight years of relevant and proven

full-time professional experience.

Specification of Experience

* At least seven years of progressive professionpémance relevant to the tasks of the Special
Police Department;

» At least five years of experience at middle managsrtevel;

»  Senior Law Enforcement Officer;

» Authorized to carry and issued a personal weapon;

» Certified project management capacity.
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Advantageous

Good understanding of the political, cultural amedisity situation of the Balkans, in particular
Kosovo;

International experience, particularly in crisiseas with multi-national and international
organisations;

Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;

Excellent negotiation and problem-solving skills;

Ability to perform under stress and in difficulrcimstances;

Driving license of Category C;

Knowledge of Albanian and/or Serbian language;

Proactive approach and ability to lead efficiestlgliverse organizational component;
Knowledge/Experience on Integrated Border ManageifiBi) issues.

115



Position Name:
Planning, Operations and Training
Officer — Training, (SPD)

Employment Regime;
Seconded

Ref. Number:

EK 20145

Confirmed Vacancies: 1
Pending Vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
Sep 2015

Component/Department/Unit:
Executive Division/Special Police
Department / Planning Operations
and Training Cell

Level of Security
Clearance
EU SECRET or equivalent

Open to Contributing
Third States:
Yes

Reporting Line:

The Planning Operations and Training Officer repaat Chief of Planning Operations and Training
Cell.

Main Tasks and Responsibilities:

To identify and solve training problems under thedglines of the Head of Special Police
Department (SPD);

To collect and prepare training programs under ghpervision of the Chief of Planning

Operation and Training Cell (POTC);

To prepare briefings about training;

To prepare, chair and take part in briefings abwainings with other (units/departments/
components/organizations);

To support execution and coordination of the daibrk of POTC under the supervision of the
Chief of Planning Operations and training Cell;

To coordinate and execute the daily work of POT@gekded in shift routine, under the direction
of the Chief Planning Operations and Training Cell

To plan and execute the duties of the Planning &josrs and Training Cell before, during and
after special operations;

To conduct and execute both long term and urgeminahg of all POTC activities;

To assist the SPD management in managing the SRB; Un

To prepare briefings about operations;

To keep all the ordinary publications listed in @vded load-register, taking also care of a
permanent or temporary allocation of above-mentigngblication to requesting offices;

To undertake any other related tasks as requiredhbyChief of Planning Operations and
Training Cell.

Qualifications and Experience:

Essential

Successful completion of a full course of universitudies attested by a degree in Law
Enforcement, Police Science, or other related usitye studies where the normal duration of
university education in the country awarded is fpears or more and, after having obtained the
university degree at least five years of relevautt groven full-time professional experience;

OR

Successful completion of a full course of universstudies attested by a degree in Law
Enforcement, Police Science, or other related usityestudies, where the normal duration of

university education in the country awarded is¢hyears or more and, after having obtained the
university degree at least six years of relevadt@oven full-time professional experience;
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OR

. _Equivalent Police/Military Academy education andeatst six years of relevant and proven full-
time professional experience.

Specification of Experience

» Atleast five years of progressive professionalegigmce in police service;

»  Experienced in duration and preparing of policentr/exercises/rehearsals;
» Driving license of Category C.

Advantageous
e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions.
»  Ability to perform under stress and in difficulrciimstances;

» Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

e Completion of Hostile Environment Awareness Train{EAT/HEST) or equivalent;

»  Previous experience related to specialized unitg thsks and special operations;

* International experience, particularly in crisiseas with multi-national and international
organisations;

+ Knowledge of Albanian and/or Serbian language.

* Authorized to carry and issued a personal weapon.
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Position Name: Employment Regime

Supplementary Police Unit Team | Seconded

Leader (SPU)

Ref. Number: Location: Availability:
EK 20151 Western Balkans Region | Oct 2015
Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing
Executive Division/Special Police | Clearance Third States:
Department/Supplementary Police | EU CONFIDENTIAL or Yes

Unit equivalent

Reporting Line:

The Supplementary Police Unit Team Leader (SRipprts to Head of Supplementary Police Unit
(SPU).

Main Tasks and Responsibilities:

» To direct and supervise the operations of the Team;

e To command the Team in the field;

* To prepare, organise and carry out special tastsregard to safety and security and liaise with
all relevant parties as required;

» To plan duty rosters for the operations and coatditraining and leave plans of SUP Officers as
appropriate;

« To monitor behaviour and compliance of SUP Officari¢h relevant guidelines, laws and
regulations;

* Toinitiate, prepare, organise and carry out tregrprogrammes for the Team in cooperation with
the SPD training officer;

 To undertake any other related task as requestethéoyHead of Supplementary Police Unit
(SPU).

Quialifications and Experience:

Essential

» Level of secondary education attested by a diplgmang access to post-secondary education
and Police Training, with a minimum of five yeaifsrelevant and proven full-time operational
police experience.

Specification of Experience

* At least five years of relevant and proven fulldipolice experience;

» Trained in public order policing techniques withranand experience desirable;

» Possession of good technical skills in staff mansegd, reporting tasks and communication;
* International policing experience desirable;

* Authorized to carry and issued a personal weapon;

+  Staff member is expected to live in the north.

Advantageous

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

*  Ability to perform under stress and in difficulrciimstances;

» Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;
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Completion of Hostile Environment Awareness Train{ilEAT/HEST) or equivalent;
Driving license of Category C;
Knowledge of Albanian and/or Serbian language;

International experience, particularly in crisi®as with international organisations and in an
international court.
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Position Name: Employment Regime

SWAT Operator Seconded

Ref. Number: Location: Availability:

EK 20154 Western Balkans Region | 3in Sep 2015
Confirmed Vacancies: 8 (Kosovo) 3in Oct 2015
Pending Vacancies: 0 2 in Jan 2016
Component/Department/Unit: Level of Security Open to Contributing
Executive Division/Special Police | Clearance Third States:
Department/Intervention Group/ EU SECRET or equivalent| Yes

SWAT Team

Reporting Line:
The SWAT Operator reports to SWAT Team Leader.
Main Tasks and Responsibilities:

» To be responsible for all the tasks dedicated tcA$SWeam under the supervision of a SWAT
Team Leader;

* To remain in good physical shape and well traimedrder to keep a high level of preparation at
any time regarding readiness to operate on hi¢siteations;

* To be able to assess a situation under stressupeessd to react accordingly always respecting
prescribed laws and regulations;

» To develop guidelines, procedures for the Missegarding intervention units tasks;

 To behave in a professional way at all times kegjpinmind the aim of the Mission, security of
persons and human dignity with adapted mannersntanternational mission working in a
multicultural environment;

* To perform general policing tasks including visilgipatrolling;

* To support and assist the Executive Criminal Ingasibn Department in investigations;

* To ensure security and assist with the evacuatinaktion of EULEX KOSOVO personnel
when needed;

* To perform search and seizure operations and syiesiependently or in joint operations with
Kosovo Police and/or KFOR;

* To undertake any other related task as requestdieb$WAT Team Leader.

Qualifications and Experience:

Essential

» Level of secondary education attested by a diplgimang access to post-secondary education
and Police Training, with a minimum of five years relevant and proven full-time police
experience.

Specification of Experience

* At least five years of experience working on SpkBiolice Operations in a full time Hostage
Rescue and Special Intervention Unit;

»  Strong experience on high risk arrests;

* Authorized to carry and issued a personal weapon.
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Advantageous

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions.

*  Ability to perform under stress and in difficulrcumstances;

* Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

»  Completion of Hostile Environment Awareness Tragn{RIEAT/HEST) or equivalent;

* International experience, particularly in crisiseas with multi-national and international
organisations;

» Driving license of Category C;

*  Very good interpersonal and communication skiltsghbwritten and oral,

» Knowledge of Albanian and/or Serbian language;

*  Operational experience as a Marksrman

»  Operational experience as a Breacher Specalist

»  Operational experience as a Medic

»  Operational experience as Officer for technicalpgup
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Position Name:
Border Police Officer

Employment Regime;
Seconded

Ref. Number:

EK 20162

Confirmed Vacancies: 3
Pending Vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
1in Oct 2015
2 in Dec 2015

Component/Department/Unit:
Executive Division/Special Police
Department/Border/Boundary Unit
North/Gates1/31/Mobile Capacity

Level of Security
Clearance

No Personnel Security
Clearance is needed

Open to Contributing
Third States:
Yes

Reporting Line:

The Border Police Officer reports to the Head ofd&n and Boundary Unit North.

Main Tasks and Responsibilities:

To contribute on the operational level and in les/held of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN andssfon Implementation Plan (MIP), by
executing border police control at the border andnidary Gates on a 24/7 basis and in a mobile
capacity;

To undertake border police checks on trains, vekiahd persons;

To conduct on-the-spot investigation and intervigaussuant to the provisions of the criminal
procedural applicable law;

To ensure timely and accurate reporting and inftonaflow as per planning documents,
including the MIP and other reports of the Mission;

To undertake any other related tasks as requegtdetbHead of Border/Boundary Unit North.

Quialifications and Experience:

Essential

Level of secondary education attested by a diplgiang access to post-secondary education
and Police Training, with a minimum of five years relevant and proven full-time police
experience as a Border Police officer.

Specification of Experience

At least five years of relevant and proven full¢imolice experience as a Border Police officer;
Experience in international law enforcement operetiin the area of border policing;
Authorized to carry and issued a personal weapon;

Driving licence of Category C;

Staff member is expected to live in the north.

Advantageous

Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

International experience, particularly in crisiseas with multi-national and international
organisations;

Very good interpersonal and communication skiltghbwritten and oral;

Ability to perform under stress and in difficulrcimstances;

Substantial knowledge of the functioning of the &tdl particular CSDP Missions;

Completion of Hostile Environment Awareness Tragn{RlEAT/HEST) or equivalent;
Knowledge of Serbian language.
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Position Name: Employment Regime

Deputy Chief Advisory Unit on Seconded

Border Matters

Ref. Number: Location: Availability:

EK 20191 Western Balkans Region | Nov 2015

Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing

Strengthening Division/Advisory | Clearance Third States:

Unit on Border Matters EU CONFIDENTIAL or Yes
equivalent

Reporting Line:

The Deputy Head of Advisory Unit on Border Matteeports to the Head of the Advisory Unit on
Border Matters (AUBM).

Main Tasks and Responsibilities:

« To command, manage and coordinate the Advisory &miBorder Matters, in the absence of the
Head of Advisory Unit on Border Matters;

 To act as direct counterpart and main day-to-daysad to the Heads of Kosovo Police and
Customs Authorities and recommend correction/irgetion as appropriate;

* To operationalize the Mission mandate and tasksea®ut in the planning documents and the
Mission Implementation Plan (MIP) in the area ofrmboring, mentoring and advising (MMA);

« To manage, prioritize and direct the work of orgatibnal units within the Advisory Unit on
Border Matters to ensure they deliver on the Missitandate and tasks as set out in planning
documents, the MIP and instructions issued by thlH

» To ensure timely and accurate reporting and infaonaflow as per planning documents,
including the MIP and other reports of the Mission;

* To ensure full implementation of activities deriviedm the IBM Technical Protocol and IBM
Action Plan;

» To ensure compliance with instructions by the Missnanagement within the Unit and to issue
clear instructions on the operational level to thmt;

 To coordinate the overall operational activitiestioeé Mobile Monitors of Advisory Unit on
Border Matters;

» To guide the Unit's work in addressing areas afcstral weaknesses in the performance and
accountability of the respective counterparts tgroumprovement strategies, organisational
change processes, executive legislation, structsaédguards or similar corrective measures
(“institutional” MMA);

* To this end, to drive proactively the implementataf the Mission’s MIP in his/her department
and to report accurately on progress and lack ofgness through established procedures,
including:

- to ensure the implementation of the Mission’s [peticby assertive MMA in the field of
potential political interference and corruptionntan rights and gender, etc.;

« To contribute proactively to the Mission's estdidid cross-cutting mechanisms for cross-
division/department/units cooperation in the kegaarof his/her authority;

» To manage the efficient use of the mobile teansseasing compliance of local institutions with
advice given on the strategic level,

* To identify training needs and provide trainingstaff members on MMA border issues;

* To undertake any other related tasks as requegtékebHead of the Advisory Unit on Border
Matters.
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Quialifications and Experience:

Essential
e Successful completion of a full course of universitudies attested by a degree in Law, Business
or Public Administration, Management or other retatuniversity studies, where the normal
duration of university education in the country adesl is four years or more and, after having
obtained the university degree at least seven ydamslevant and proven full-time professional
experience;
OR
»  Successful completion of a full course of universtudies attested by a degree in in Law,
Business or Public Administration, Management dreotrelated university studies, where the
normal duration of university education in the cooyrawarded is three years or more and, after
having obtained the university degree at leastteygtars of relevant and proven full-time
professional experience;
OR
»  Successful completion of a full course in Policeademy with duration of three years or more
and, at least eight years of relevant and provitifioe police experience.

Specification of Experience

» Professional experience with border, customs origration issues, including experience in a
senior management position within a European URiolice or Customs Administration;

» A proven track record in relevant areas of Polic€oastoms including operational experience in
Border Management and Monitoring, as well as lafereement.

Advantageous

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

» Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

* International experience, particularly in crisiseas with multi-national and international
organisations;

*  Ability to perform under stress and in difficulrcumstances;

» Knowledge of Albanian and/or Serbian language.

124



Position Name:
Border Police Advisor to the
Directorate for Migration and

Employment Regime;
Seconded

Foreigners
Ref. Number: Location: Availability:
EK 20199 Western Balkans Region | Nov 2015

Confirmed Vacancies: 1
Pending Vacancies: 0

(Kosovo)

Component/Department/Unit:

Level of Security

Open to Contributing

Strengthening Division/Advisory Clearance Third States:
Unit on Border Matters EU CONFIDENTIAL or Yes
equivalent

Reporting Line:

The Advisor to the Directorate for Migration andr€igners reports to the Head of the Advisory Unit
on Border Matters.

Main Tasks and Responsibilities:

To contribute on the operational level and in tas/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN ands&ion Implementation Plan (MIP), in
the area of monitoring, mentoring and advising (MVA

To assist the Head of KBP Directorate for Migrat@md Foreigners in the implementation of
Kosovo Visa Regime and procedures to issue VisBEaS;

To monitor KBP in the implementation of Laws andatgies relating to migration in line with
applicable Laws and EU standards;

To guide and advise KP Officers in charge of thaleation of immigration requests (application
for permission to enter and stay in Kosovo);

To assist in evaluating requests from third coeston repatriation of people from Kosovo;

To monitor and advise on deportation procedurd§osbvo citizens;

To monitor and advise on the observance of hungdntgistandards of INADS;

For exceptional reasons and for a limited periodiroé, to support to support the operations at
the Crossing Points if needed,;

To ensure timely and accurate reporting and inftonaflow as per planning documents,
including the MIP and other reports of the Mission;

To undertake any other related tasks as requirethdoyHead or the Deputy Head of Advisory
Unit on Border Matters.

Quialifications and Experience:

Essential

Successful completion of a full course of univgrsstudies attested by a degree in Social
Sciences, Law, Business Administration or otheatesl university studies, where the normal
duration of university education in the country adesl is four years or more and, after having
obtained the university degree at least nine yefrglevant and proven full-time professional
experience;

OR

Successful completion of a full course of univgrsitudies attested by a degree in Social
Sciences, Law, Business Administration or otheatesl university studies, where the normal
duration of university education in the country adeal is three years or more and, after having
obtained the university degree at least ten yefrglevant and proven full-time professional

experience;
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OR
» Equivalent Police education and at least ten yearelevant and proven full-time professional
experience.

Specification of Experience

«  Minimum of five years of relevant and proven fuilie Immigration experience;

»  Experience in international law enforcement operetiin the area of Border policing;
*  Very good interpersonal and communication skiltshbwritten and oral.

Advantageous

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

» Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

»  Ability to perform under stress and in difficulrciimstances;

» International experience, particularly in crisiseas with multi-national and international
organisations.
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Position Name: Employment Regime:
Border Police Mobile Monitor Seconded
Ref. Number: Location: Availability:
EK 20201 Western Balkans Region | Nov 2015
Confirmed Vacancies: 1 (Kosovo)
Pending Vacancies: 0
Component/Department/Unit: Level of Security Open to Contributing
Advisory Unit on Border Matters Clearance Third States:
No Personnel Security Yes
Clearance is needed.

Reporting Line:
The Border Police Monitor reports to the Deputy tHedAdvisory Unit on Border Matters.
Main Tasks and Responsibilities:

* To contribute on the operational level and in hes/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN ands&ion Implementation Plan (MIP), in
the area of monitoring, mentoring and advising (MM#ith regard to border police work in a
mobile team throughout Kosovo and on irregular wagkhour basis according to operational
needs, in particular in relation to assessing c@npé of local institutions with advice given on
the strategic level;

« To MMA Kosovo Border Police on principles and agneats in relation to Integrated Border
Management (IBM), including the active role wittiive local IBM Agreement between Belgrade
and Pristina (e.g. participation in meetings);

* To conduct specific thematic inspections and peréorce assessment tasks on border crossing
points in support of the Mission’s efforts to addrareas of structural weaknesses; including in
the areas of potential political interference, aption, human rights, gender and accountability;

» To collect and collate “on the spot” performancatistics that relate to Kosovo's border system,
as part of the Mission’'s benchmarking processeerony all of Kosovo, in particular in the
observance of border police legislation and in seofhmanagerial skills assessments;

* In case of non-compliance, to report to withoutaglelo the Deputy Head of AUBM including
recommendations on how to address the situation;

« To ensure timely and accurate reporting and inftionaflow as per planning documents,
including the MIP and other reports of the Mission;

» To support the operations at the Crossing Pointséfled;

» To undertake any other tasks requested by the Bsddeputy of AUBM.

Quialifications and Experience:

Essential
» Level of secondary education attested by a diplgag access to post-secondary education,
with a minimum of ten years of relevant and proftdhtime professional experience;
OR
» Equivalent Police education and at least ten yefrelevant and proven full-time professional
experience.
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Specification of Experience
*  Minimum of five years of relevant and proven fuilie border police;
* Readiness to travel.

Advantageous

* Very good interpersonal and communication skiltshbwritten and oral,

»  Ability to perform under stress and in difficulrciimstances;

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

» Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

» International experience, particularly in crisiseas with multi-national and international
organisations;

» Driving Licence or Category C;

* EU Civilian Crisis Management Course or CSDP Misaperience.
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Position Name:

Advisor to Deputy Director General
Operations

Employment Regime:
Seconded

Ref. Number:

EK 20220

Confirmed Vacancies: 1
Pending Vacancies: 0

Location:

Western Balkans Region
(Kosovo)

Availability:
Oct 2015

Component/Department/Unit:
Strengthening Division/Police
Strengthening Department/Kosovo
Police Main HQ

Level of Security
Clearance

EU CONFIDENTIAL or
equivalent

Open to Contributing
Third States:

Yes

Reporting Line:

The Advisor to Deputy Director General Operatiopparts to the Head of Police Strengthening
Department.

Main Tasks and Responsibilities:

To act as direct counterpart to the Kosovo Polieplidy Director General of Operation;

To act as the Head of the Police Strengthening Deeat as needed;

To contribute, on the strategic level and in his/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN ands&ion Implementation Plan (MIP), in
the area of monitoring, mentoring and advising (MM#e senior management of Kosovo
Police;

To assess and advise on areas of structural wesdaasthe performance and accountability of
the respective counterparts in the area of polimequures and duties through improvement
strategies, organisational change processes, éxategislation, structural safeguards or similar
corrective measures (“institutional” MMA), in partilar in the areas of potential political
interference and corruption, accountability, hurrights and gender, etc.;

To advise on the establishment of necessary psjidiectives, documentation, administrative
and operational requirements in relation to gengmlicing issues in line with Mission
mandate/MIP and priorities;

To provide technical and constructive operationad atrategic advice, and to support, mentor
and monitor KP leadership in relation to initiatipgp-active and re-active approach in the field
of general policing within Kosovo and to providddance with complex and diverse enquiries in
line the Mission mandate and priorities;

To act as the representative of the Head of then8thening Department for contacts with senior
government officials of the Ministry of Interiorpfice officials and other officials dealing with
police issues, and articulate the Mission policypatice matters to above mentioned officials
within his area of responsibility as needed;

To assist in leading the process in the formatioth @oordination of the strategic policy of the
Department;

To assists to formulate and coordinate the Depatimecooperation with other Mission
Divisions/Departments as well as with internatioaradi local counterparts;

To assist and advise the Head of the Police Stnengig Department on all issues with reference
to his field of responsibility;

To represent the Police Strengthening Departmé¢ertrially and externally, as needed;

To undertake any other related tasks as requesyethd Head of Police Strengthening
Department.
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Qualifications and Experience:

Essential
»  Successful completion of a full course of universitudies attested by a degree in Social
Sciences, Business Administration, Economy, LavplielAdministration or other related field,
where the normal duration of university educatiorihe country awarded is four years or more
and, after having obtained the university degrdeagt ten years of relevant and proven full-time
police experience;
OR
*  Successful completion of a full course of univgrsstudies attested by a degree in Social
Sciences, Business Administration, Economy, LavplielAdministration or other related field,
where the normal duration of university educatiorhie country awarded is three years or more
and, after having obtained the university degrdeast eleven years of relevant and proven full-
time police experience;
OR
» Equivalent Police/Military Academy education andesst eleven years of relevant and proven
full-time professional police experience.

Specification of Experience

»  Senior Law Enforcement Officer;

At least eight years of experience at a strategimroand level with broad professional
experience in all aspects of Police managemernitjding operations;

»  Excellent negotiation and problem-solving skills;

* Very good personal and communications skills, batkten and oral,

*  Ability to perform under stress and in difficulrcumstances.

Advantageous

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

» Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

» Driving license of Category C;

» Knowledge of Albanian and/or Serbian language.
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Position Name: Employment Regime:
Mobile Advisor Seconded
Ref. Number: Location: Availability:
EK 20223 Western Balkans Region | Oct 2015
Confirmed Vacancies: 1 (Kosovo)
Pending Vacancies: 0
Component/Department/Unit: Level of Security Open to Contributing
Police Strengthening Department/ | Clearance Third States:
Kosovo Police Main HQ No Personnel Security Yes
Clearance is needed.

Reporting Line:
The Mobile Advisor reports to the Advisor to Depitirector General Operations.
Main Tasks and Responsibilities:

« To work as a Mobile Advisor travelling within theea of operations to advise on or review
current Kosovo Police (KP) procedures and provididgice and direction to KP;

* To operationalize — within his/her field of respimlgy — the Mission mandate and tasks as set
out in the planning documents and the Mission Imgletation Plan (MIP) in the area of
monitoring, mentoring and advising (MMA) under alyite team concept;

» To support the Mission’s efforts in addressing auafastructural weaknesses in the performance
and accountability of the respective counterpdmtsugh improvement strategies, organizational
change processes, strengthening/reviewing legislasitructural safeguards or similar corrective
measures (“institutional” MMA);

* To contribute to the implementation of the Miss®policies by assertive MMA in the field of
potential political interference and corruptionnfan rights and gender, etc.;

 To collect and collate performance statistics tieddte to Kosovo’s criminal justice system, as
part of the Mission’s benchmarking processes cageall of Kosovo;

* To ensure timely and accurate reporting and infaonaflow as per planning documents,
including the MIP and other reports of the Mission;

* To maintain statistics, records or other documemads it relates to the Mission Implementation
Plan (MIP) and reporting on the status of Missimplementation Plan (MIP) efforts as required,;

* To liaise with the KP on the Mission Implementat®@lan (MIP) regarding any activities within
his/her area of responsibility;

* To gather, collect, analyse all the necessary mébion and to compile the monthly reports
according to the Mission programme and directivest aelates to the Mission Implementation
Plan (MIP);

e Other duties as assigned to include providing &iten MMA in support of the Mission
Implementation Plan (MIP) actions or assigned tecid projects and relevant cross cutting
issues;

* To liaise with relevant national and internatiomaganisations to review current policies and
operating principles;

» To be available for potential redeployment to thetmof Kosovo according to operational needs;

 To undertake any other related tasks as requestedebAdvisor to Deputy Director General
Operations.
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Qualifications and Experience:

Essential
»  Successful completion of a full course of universitudies attested by a degree in Social
Sciences, Business Administration, Economy, LavplielAdministration or other related field,
where the normal duration of university educatiorihe country awarded is four years or more
and, after having obtained the university degreleat five years of relevant and proven full-
time police experience in a similar position;
OR
» Successful completion of a full course of univgrsstudies attested by a degree in Social
Sciences, Business Administration, Economy, LavplielAdministration or other related field,
where the normal duration of university educatiorhie country awarded is three years or more
and, after having obtained the university degrdeast six years of relevant and proven full-time
police experience in a similar position;
OR
» Equivalent Police/Military Academy education andeatst six years of relevant and proven full-
time professional police experience.

Specification of Experience
»  Ability to perform under stress and in difficulrciimstances.

Advantageous

» Substantial knowledge/experience in relevant pajjcareas (investigations, prevention, traffic,
operations, administration);

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

» Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

* International experience, particularly in crisiseas with multi-national and international
organisations;

* Authorized to carry and issued a personal weapon;

* Very good knowledge and/or experience in strategaoagement;

*  Very good interpersonal and communication skiltsthbwritten and oral,

» Driving license of Category C;

» Knowledge of Albanian and/or Serbian language.
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Position Name: Employment Regirre:

Regional Advisor to Head of Seconded

Regional Traffic Unit

Ref. Number: Location: Availability:
EK 20231 Western Balkans Region | Oct 2015
Confirmed vacancies: 1 (Kosovo)

Pending vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing
Strengthening Division/Police Clearance Third States:
Strengthening Department/ EU CONFIDENTIAL or YES

KP North Regional Directorate equivalent

Reporting Line:
The Regional Advisor to the Head of Regional Tabinitreports to the Chief Regional Advisor.
Main Tasks and Responsibilities:

* To assist the Office of the Chief of Staff in itde as set out in the Mission’s mandate and tasks
as set out in the planning documents;

« To support the Chief Regional Advisor in the dealiveof the relevant elements of the
Belgrade/Pristina Dialogue through the MMA of th@d¢vo Police (KP) Deputy Regional
Commander;

* To operationalise — within his/her field of respiiigy — the Mission mandate and tasks as set
out in the planning documents and the Mission Imgletation Plan (MIP) in the area of
monitoring, mentoring and advising (MMA) at Regib@@mmand level in then North;

» To support the Mission’s efforts in addressing auafastructural weaknesses in the performance
and accountability of the respective counterpdmtsugh improvement strategies, organisational
change processes, strengthening/reviewing legslasitructural safeguards or similar corrective
measures (“institutional” MMA);

* To contribute to the implementation of the Miss®opolicies by assertive MMA in the field of
potential political interference and corruptionnfan rights and gender, etc.;

» To guide and advise on the establishment of negegsalicies, directives, documentation,
administrative and operational requirements ard¢iggonal level and in compliance with relevant
legislation and in line with the Mission mandatel gmiorities;

» To provide technical, tactical and constructiveiaghin mentoring and monitoring the Regional
Command level in the north regarding planning folige operations and, in case of need, correct
improper decisions in line with the Mission mandatel priorities;

* To collect and collate performance statistics tietdte to Kosovo’s criminal justice system, as
part of the Mission’s benchmarking processes cageail of Kosovo;

* To liaise with relevant international stakeholdapgrating in the region at the appropriate level;

 As required, advise and mentor local counterpartsistructured manner in line with the
Mission’s planning documents;

« To ensure timely and accurate reporting and inftionaflow as per planning documents,
including the MIP and other reports of the Mission;

* To undertake any other tasks as requested by tieé Régional Advisor.
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Quialifications and Experience:

Essential
»  Successful completion of a full course of universitudies attested by a degree in Social
Sciences, Political Sciences, Business AdministnatProgramme Management, or other related
field, where the normal duration of university edtign in the country awarded is four years or
more and, after having obtained the university dedt least ten years of relevant and proven
full-time police experience;
OR
» Successful completion of a full course of univgrsstudies attested by a degree in Social
Sciences, Political Sciences, Business AdministnatProgramme Management, or other related
field, where the normal duration of university edtion in the country awarded is three years or
more and, after having obtained the university degt least eleven years of relevant and proven
full-time police experience;
OR
» Equivalent Police/Military Academy education andesst eleven years of relevant and proven
full-time professional police experience.

Specification of Experience:

»  Proven experience at a regional command level aivalgnt within a policing organization;
»  Senior Law Enforcement Officer;

» At least six years of extensive operational podigperience within Traffic Policing;

» Authorized to carry and issued a personal weapon;

» Driving license of Category C;

»  Ability to perform under stress and in difficulrciimstances;

»  Staff member is expected to live in the north;

Advantageous

* Previous International policing experience;

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

» International experience, particularly in crisiseas with multi-national and international
organisations;

» Knowledge of Serbian and/or Albanian language;

*  Completion of Hostile Environment Awareness Tragn{RIEAT/HEST) or equivalent.
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Position Name:
Regional Advisor to Head of
Regional Investigation Unit

Employment Regime;
Seconded

Ref. Number:

EK 20232

Confirmed vacancies: 1
Pending vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
Sept 2015

Component/Department/Unit:
Strengthening Division/Police
Strengthening Department/
KP North Regional Directorate

Level of Security
Clearance

EU CONFIDENTIAL or
equivalent

Open to Contributing
Third States:
YES

Reporting Line:

The Regional Advisor to Head of Regional InvesimatJnitreports to the Chief Regional Advisor.

Main Tasks and Responsibilities:

To support the Chief Regional Advisor in the defweof the relevant elements of the
Belgrade/Pristina Dialogue through the MMA of thE Reputy Regional Commander;

To operationalize — within his/her field of respitmlgty — the Mission mandate and tasks as set
out in the planning documents and the Mission Imgletation Plan (MIP) in the area of
monitoring, mentoring and advising (MMA) at Regib@@mmand level in the north;

To support the Mission’s efforts in addressing suafastructural weaknesses in the performance
and accountability of the respective counterpdmseugh improvement strategies, organisational
change processes, strengthening/reviewing legislasitructural safeguards or similar corrective
measures (“institutional” MMA);

To contribute to the implementation of the Miss®policies by assertive MMA in the field of
potential political interference and corruptionntan rights and gender, etc.;

To guide and advise on the establishment of negegsalicies, directives, documentation,
administrative and operational requirements ardéiggonal level and in compliance with relevant
legislation and in line with the Mission mandatel amiorities;

To provide technical, tactical and constructiveieglvn mentoring and monitoring the Regional
Command level in the north regarding planning folige operations and, in case of need, correct
improper decisions in line with the Mission mandane priorities;

To collect and collate performance statistics teddte to Kosovo's criminal justice system, as
part of the Mission’s benchmarking processes cagedll of Kosovo;

To liaise with relevant international stakeholdeperating in the region at the appropriate level,
As required, advise and mentor local counterparts istructured manner in line with the
Mission’s planning documents;

To ensure timely and accurate reporting and inftonaflow as per planning documents,
including the MIP and other reports of the Mission;

To undertake any other tasks as requested by tieé Régional Advisor.

Qualifications and Experience:

Essential

Successful completion of a full course of univgrsitudies attested by a degree in Social
Sciences, Political Sciences, Business AdministnatProgramme Management, or other related
field, where the normal duration of university edtign in the country awarded is four years or
more and, after having obtained the university degdt least ten years of relevant and proven
full-time police experience;
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OR
»  Successful completion of a full course of univgrsstudies attested by a degree in Social
Sciences, Political Sciences, Business AdministnatProgramme Management, or other related
field, where the normal duration of university edtion in the country awarded is three years or
more and, after having obtained the university degt least eleven years of relevant and proven
full-time police experience;
OR
» Equivalent Police/Military Academy education andesst eleven years of relevant and proven
full-time professional police experience.

Specification of Experience

*  Proven experience at a regional command level @ivalgnt within a policing organization;

At least six years of extensive operational polegerience within the required field of
specialisation;

»  Senior Law Enforcement Officer;

» Authorized to carry and issued a personal weapon;

e Driving license of Category C;

»  Ability to perform under stress and in difficulrciimstances;

»  Staff member is expected to live in the north;

Advantageous

* Previous International policing experience;

»  Experience in managing complex and serious invastigs as a Senior Investigating Officer;

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* Good understanding of the political, cultural ardwsity situation of the Balkans, in particular
Kosovo;

» International experience, particularly in crisiseas with multi-national and international
organisations;

* Knowledge of Serbian and/or Albanian language;

e Completion of Hostile Environment Awareness Train{ilEAT/HEST) or equivalent.
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Position Name: Employment Regime:

Station Advisor Seconded

Ref. Number: Location: Availability:

EK 20233 Western Balkans Region | Sep 2015

Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing
Strengthening Division/Police Clearance Third States:
Strengthening Department/KP NorthNo Personnel Security Yes

Regional Directorate Clearance is needed.

Reporting Line:
The Station Advisor reports to the Chief Regiondli&or.
Main Tasks and Responsibilities:

» To operationalise — within his/her field of respibilgy — the Mission mandate and tasks as set
out in the planning documents and the Mission Imgletation Plan (MIP) in the area of
monitoring, mentoring and advising (MMA) at polis&tion level in the north;

* To support the Mission’s efforts in addressing suaastructural weaknesses in the performance
and accountability of the respective counterpdmseugh improvement strategies, organisational
change processes, strengthening/reviewing legislasitructural safeguards or similar corrective
measures (“institutional” MMA);

* To contribute to the implementation of the Miss®policies by assertive MMA in the field of
potential political interference and corruptionntan rights and gender, etc.;

 To collect and collate “on spot” performance statssthat relate to Kosovo's criminal justice
system, as part of the Mission’s benchmarking mees covering all of Kosovo;

* To liaise with relevant international stakeholdapgrating in the region at the appropriate level;

 As required, advise and mentor local counterparts istructured manner in line with the
Mission’s planning documents;

* To ensure timely and accurate reporting and infaonaflow as per planning documents,
including the MIP and other reports of the Mission;

* To undertake any other tasks as requested by tieé Régional Advisor.

Qualifications and Experience:

Essential
» Successful completion of a full course in Policditdiy Academy with duration of three (3) years
or more and, at least six (6) years of relevant@ngen full-time police experience.

Specification of Experience

» At least six (6) years of extensive operationaliqgeolexperience within the required field of
specialisation;

» Authorized to carry and issued a personal weapon;

» Driving license of Category C;

»  Staff member is expected to live in the north.

Advantageous:

* Previous International policing experience;

» Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* Good understanding of the political, cultural amdsity situation of the Balkans, in particular
Kosovo;
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International experience, particularly in crisiseas with multi-national and international
organisations;

Ability to perform under stress and in difficulrcimstances;

Knowledge of Serbian and/or Albanian language;

Completion of Hostile Environment Awareness TrainffRIEAT/HEST) or equivalent.
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Position Name:
Intensive Care Unit Nurse

Employment Regime;
Seconded

Ref. Number:

EK 20256

Confirmed Vacancies: 1
Pending Vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
Sep 2015

Component/Department/Unit:
Mission Support Department/

Level of Security
Clearance

Open to Contributing
Third States:

Medical Unit No Personnel Security Yes

Clearance is needed

Reporting Line:

The Intensive Care Unit Nurse reports to the Chlidfledical Unit.

Main Tasks and Responsibilities:

To work in the intensive care unit, emergency rotime, nursing facility, the out-patient clinic
and the mobile medical services;

To respond to emergency calls and assist doctopganiding adequate care and performing
respective duties in the treatment of the patient;

To perform medical briefing for incoming staff;

To perform ECG, and other medical exam such adifiests, glucose, and urine test as required,;
To prepare patient for different intervention arstat patient to other medical facilities as
required;

To perform nursing care and generally all actigitielated to his/her professional capacity;

To accord patients fair and equal treatment regasdbf ethnic background;

To maintain patient records and exercises absotrifdentiality;

To assist in providing health education and addéngssork environment and occupational health
issues;

To design and implement outreach programs for EUKEDXSOVO personnel,

To contribute actively to planning and organizimgyentive and promoting medical fairs;

To contribute actively to the In-service educationnurses;

To maintain the pharmacy database/statistics, entsuntegrity and advise on stock status;

To be responsible for the medical supplies andlavitity of sufficient equipment in the
intensive care unit;

To perform shift duties including nights, week-emaisl on-calls as required,;

To undertake any other related tasks as requegtdeeiChief of Medical Unit.

Quialifications and Experience:

Essential

Level of secondary education attested by a diplgiviag access to post-secondary education, be
a Qualified Registered Nurse with accredited NgsPiploma Programme (preferably EU
recognised), with a minimum of three years of ratdvand proven full-time professional
experience.

Specification of Experience

Formal training and at least three years of curegperience in intensive care nursing;
Sufficient Emergency Medical Skills.
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Advantageous

Experience in perioperative care;

Advanced Emergency Medical Skills (ALS certificata)d PHTLS (Pre-Hospital Trauma Life
Support) certificate recognized in the EU;

Teaching experience and certificate as trainer fd.§);

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;
International experience, particularly in crisiseas with multi-national and international
organisations;

Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

Very good interpersonal and communication skiltghbwritten and oral;

Ability to perform under stress and in difficulrcimstances;

Knowledge of Albanian and/or Serbian language.
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Position Name:
Chief Human Resources Training
and Development Unit

Employment Regime;
Seconded

Ref. Number:

EK 20273

Confirmed Vacancies: 1
Pending Vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
Sep 2015

Component/Department/Unit:

Level of Security

Mission Support Department/HumanClearance

Resources Office/Human Resource

Training and Development Unit

SEU CONFIDENTIAL or
equivalent

Open to Contributing
Third States:
Yes

Reporting Line:

The Chief Human Resources Training and Developniémit reports to the Head of Human
Resources Office.

Main Tasks and Responsibilities:

To direct and supervise the work of the Human RessuTraining and Development Unit,
including all aspects related to the field of respbility, in line with the Mission’s planning
documents;

To be responsible for the implementation of alkeveint Council/Commission legislation and
instructions, as well as for proposing to the Hetluman Resources Office the setting up and
implementation of relevant Mission internal stragsg policies and procedures fully in line and
in support of the Mission’s overall strategies apdrational needs;

To ensure the development and implementation oéffective induction training for all staff
joining the Mission;

To assess training needs throughout the Missioallakevels in coordination with Mission
management and line managers and develop newnyaamd staff development programmes or
modify existing programmes;

To plan and organise training and other staff dgy@lent activities;

To evaluate the effectiveness of training and staffelopment programmes and improve them;
To develop and organise training manuals, multimedisual aids, and other educational
materials;

To enhance and manage the staff performance maeag@nmocess centred around Performance
Evaluation Reports with the aim of improving orgational performance;

To develop and implement a staff succession systeinding tools such as handover notes,
advice on specific training to newcomers and caaghi

To chair the Recreational Advisory Board and ctiie to employee welfare and engagement;
To undertake any other related tasks as requegtdetbHead of Human Resources Office.

Quialifications and Experience:

Essential

Successful completion of a full course of universitudies attested by a degree in Human
Resources, Business Administration, Industrial/@iggtional Psychology or other related
university studies, where the normal duration alversity education in the country awarded is
three years or more and, after having obtaineduthigersity degree at least seven years of
relevant and proven full-time professional expereen
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Specification of Experience

At least seven years of professional experiendduman Resources, training and development
and/or performance management;

At least five years of management experience;

Excellent organisational and interpersonal skills;

Very good communication skills, both written andlor

Advantageous

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

Good understanding of the political, cultural aedisity situation of the Balkans, in particular
Kosovo;

International experience, particularly in crisiseas with multi-national and international
organisations;

Very good knowledge and/or experience in strategaiaoagement and/or public administration;
Ability to perform under stress and in difficulrcimstances;

Knowledge of Albanian and/or Serbian language.
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Position Name: Employment Regime

Close Protection Operator (SSD) | Seconded

Ref. Number: Location: Availability:

EK 20326 Western Balkans Region | 1in Oct 2015,
Confirmed Vacancies: 2 (Kosovo) 1in Nov 2015
Pending Vacancies: 0

Component/Department/Unit: Level of Security Open to Contributing
Office of the Chief of Staff/ Clearance Third States:
Security and Safety Department/ | EU SECRET No

Close Protection Team

Reporting Line:

The Close Protection Operator (SSD) reports tdlose Protection Team Leader or Close Protection
Deputy Team Leader (SSD).

Main Tasks and Responsibilities:

To be responsible for in operational Close ProvectC/P) operations;

To conduct armed close protection of the Head afshn, visiting VIP or EULEX Mission staff
at risk;

To provide personal security advice to member$i@forganization;

To assist in identifying staff's personal secutigining needs and to assist in developing and
delivering necessary training;

To carry out daily administration and operationahping for daily C/P activities;

To provide comprehensive procedural documents reithect to C/P activities;

To maintain a high operational effectiveness andipgent husbandry of all associated
equipment under their control;

To assist in coordination of VIP visits with allegant security agencies;

To develop professional contacts with the locaigaglmilitary and security managers of other
international organizations;

To liaise with civilian and military organisatiofgr an assessment of current and possible future
threats;

To aid in the development of Mission C/P policies @rocedures ensuring they are followed and
updated or amended when necessary;

To carry out threat assessments to ensure appm@@gurity measures are put in place, in a
timely and effective manner;

To undertake any other related tasks as requegtéueiClose Protection Team Leader or Close
Protection Deputy Team Leader (SSD).

Quialifications and Experience:

Essential

Level of secondary education attested by a diplgimeng access to post-secondary education,
with a minimum of five years of relevant and provyalrtime professional experience;

OR

Equivalent education in Police/Military Academy aadleast five years of relevant and proven
full-time professional experience.
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Specification of Experience:

At least two years of experience in close protectio

Demonstrated ability in providing effective opeoaial planning for a Close Protection Team;
Demonstrated ability to contribute creatively tce tdevelopment of security strategies and
procedures;

Trained and certified in close protection technig(tbeory and practice);

Authorized to carry and issued a personal weapsedbnded or be prepared to be trained in their
use if contracted,;

Trained in basic life support (medical training);

Advanced driving training (defensive driving);

Ability to operate a variety of communication syate

Driving license of Category C;

Staff member might be expected to live in the north

Advantageous

Good understanding of the political, cultural amdwsity situation of the Balkans, in particular
Kosovo;

International experience, particularly in crisiseas with multi-national and international
organisations;

Ability to perform under stress and in difficulrcimstances;

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;
Completion of Hostile Environment Awareness Trag{RlEAT/HEST) or equivalent;
Knowledge of Albanian and/or Serbian language.
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Position Name:
Member of Human Rights Review
Panel

Employment Regime;
Seconded

Ref. Number:

EK 20340

Confirmed Vacancies: 1
Pending Vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
Jan 2016

Component/Department/Unit:
Human Right Review Panel

Level of Security
Clearance

Open to Contributing
Third States:

EU SECRET or equivalent| Yes

Reporting Line:

The Member of the Human Rights Review Panel refor&GPCC.

Main Tasks and Responsibilities:

To be member of the Human Rights Review Panel fOLEX KOSOVO (hereinafter the

‘HRRP’) consisting of two international members amé EULEX KOSOVO judge;

The panel member will participate in HRRP sessionkkosovo at least four times a year for a

session of no less than five working days or whahas long as required.

Being fully independent in the exercise of all hes/functions, the incumbent will:

- Review complaints filed with the HRRP as to whetB&LLEX KOSOVO has committed a
human rights violation in the conduct of its ex@égeimandate;

As an HRRP member, recommend to the Head of Missdamedial actions as appropriate, in

accordance with the EULEX KOSOVO accountability cept;

To develop rules of procedure of the HRRP, inclgginocedures to process claims in groups, as

appropriate;

To develop and ensure an expeditious procedurthdareview of complaints;

To maintain the authority and dignity of the HRRP;

To decide matters of rules and procedure which angg during the review of a complaint;

To direct and supervise the staff of the HRRP Sates;

To undertake any other related tasks as requiréCRgC.

Quialifications and Experience:

Essential

Successful completion of a full course of univgrsitudies attested by a degree in Law with a
specialization in Human Rights, International Poulliaw or Administrative Law, where the
normal duration of university education in the coyrawarded is four years or more and, after
having obtained the university degree at least rjears of relevant and proven full-time
professional experience.

Specification of Experience

Extensive and progressive professional experiencabove experience should include dealing
with human rights issues;

Experience working as a Judge, attorney or lawessar;

Substantial knowledge of international and regidmainan rights instruments and institutional

mandates such as the Convention for the ProteafotHuman Rights and Fundamental

Freedoms, EU policies, legislation, guidelines &edt practices applicable in the human rights
and rule of law sector;

Ability to interpret and apply legislative instrunts based on sound legal judgment.
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Advantageous

Good understanding of the political, cultural amedisity situation of the Balkans, in particular
Kosovo;

International experience, particularly in crisiseas with multi-national and international
organisations;

Experience in working in the European Court of Hanfights, or other relevant international
tribunal;

Very good interpersonal and communication skiltghbwritten and oral;

Ability to perform under stress and in difficulrcimstances;

Substantial knowledge of the functioning of the &hdl in particular CSDP Missions.
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