EUROPEAN EXTERNAL ACTION SERVICE

Annex 1

Kosovo Specialist Chambers and Specialist Prosecu® Office
1-2016 Call for Contributions

Organisation:

Kosovo Specialist Chambers and Spedist Prosecutor's Office

Job Location:

As indicated below - The Hague, The étherlands or Belgrade, Serbia

Employment Regime:

As indicated below

Job Titles/Vacancy

Notice:

Ref.. Name of the Post Availability
Seconded/Contracted
005 Head of Victims Participation Office ASAP
010 Head of Finance and Budget Unit ASAP
011 Budget Officer ASAP
012 Head of Procurement Unit ASAP
025 Procurement Officer 15 Jun 2016
026 Contracts Manager 15 Jun 2016
027 IT Helpdesk Assistant 15 Jun 2016
028 Administrative Assistant 15 Jun 2016
@ pggi?ions) Staff Administrative Assistant 15 Jun 2016
030 Finance Officer 15 Jun 2016
031 Finance Assistant 15 Jun 2016
032 Legal Counsel 15 Jun 2016
033 Facilities Management and General Services Offii 15 Jun 2016
505 Administrative Coordinator 15 Jun 2016
507 Operational Security Officer 15 Jun 2016
512 Communication and Information Systems Office| 15 Jun 2016
513 Investigations Coordinator 15 Jun 2016
516 Witness Protection Officer 15 Jun 2016
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518 Regional Liaison Officer 15 Jun 2016
519 Associate Regional Liaison Officer/Interpreter | 15 Jun 2016
520 Language Services Officer 15 Jun 2016
52.1. Reviser (English) 15 Jun 2016
(2 positions)
522 Interpreter/Translator (English/Albanian) 15 Jun 2016
523 Associate Interpreter/Translator (English/Albania| 15 Jun 2016
527 Senior Prosecutor 15 Jun 2016
52.8. Prosecutor 15 Jun 2016
(2 positions)
529
(4 positions, Associate Prosecutor 15 Jun 2016
1 pending)
530 Associate Legal Officer 15 Jun 2016
531 Senior Analyst 15 Jun 2016
533 Associate Analyst 15 Jun 2016
534 Associate Database & Information Officer 15 Jun 2016
535. Senior Investigator 15 Jun 2016
(pending)
536
(3 positions, Investigator 15 Jun 2016
1 pending)
537 Senior Legal Advisor 15 Jun 2016
538 Legal Officer Team Leader 15 Jun 2016
539 Legal Officer 15 Jun 2016
541 Associate Case and Evidence Manager 15 Jun 2016

Deadline for
Applications:

Friday 27 May 2016 at 17:00 hours (Brussels time)

E-mail Addresses to

send the Job

Application Form to:

schr@eeas.europa.eu

Information:

For more information relating to selection and uéonent, please contact

Mr Frank Borchers
frank.borchers@eeas.europa.eu
Tel: +32 (0)2 584 69 06
or
Ms Kaisa HAPPO
kaisa.happo@ext.eeas.europa.eu
Tel: +32 (0)470 805 040

the Civilian Planning and Conduct Capability (CPCC)
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Seconded Personnel For seconded positions, only personnel nominatreceived through official channels
from EU Member States/contributing third Statesn{dbuting States) will be considered. ContributfBtes
will bear all personnel-related costs for secongedsonnel, including salaries, medical coveragavetr
expenses to and from the Mission area (includingénéeave) and allowances other than those paiddiogo

to the Council documents 7291/09 (10 March 2009) @84/13 (30 April 2013). Personnel seconded from
contributing third States are not entitled to reeeallowances paid according to the Council documen
7291/09 (10 March 2009) and 9084/13 (30 April 2013)

Contracted Personnel— The Mission may recruit international staff oncentractual basis as required,
through an employment contract. The employmentrachtwith the Mission establishes the conditions of
employment, rights and obligations, remuneratidioyeances, travel and removal expenses and thecapf#
high risk insurance policy.

Documents supporting educational qualifications amak experience should be accompanied by certified
translations of the original documents in the Estglianguage, if issued in another language, inrdecae
with the European Commission Guidelines for Lifgjobearning, which ensures transparency in higher
education and fair and informed judgements aboalifigations.

Tour of Duty Period — Subject to the adoption of another Council Denigxtending the Mission mandate
and approving the appropriate Budgetary Impacte8tant, the duration of the deployment should be of
12 months.

The Civilian Operations Commander requests thatritmting States propose candidates for the folhawi
international staff positions, according to theuiegments and profiles described below:

A. Essential Requirements

Contributing States are requested to ensure tleatfdliowing essential requirements are strictly raatl
accepted in respect of civilian international exper

Citizenship —Citizenship of an EU Member State or of a contiitithird Staté

Integrity — The candidates must maintain the highest stand#rg®rsonal integrity, impartiality and self-
discipline within the Mission; they are not allowss provide or discuss any information or documasita
result of access to classified and/or sensitiverination relating to the Mission or respective saskd
activities; they shall carry out their duties amtl ia the interest of the Mission.

Negotiation Skills — The candidates must have excellent negotiatikitis sand the ability to work
professionally in a stressful and diverse enviromme

Flexibility and Adaptability — The candidates must be able to work in arduaumslitons with a limited
network of support and with unpredictable workiraufs and a considerable workload. They must hage th
ability to work professionally as a member of antedn task forces and working groups with mixed
composition (e.g. civilian and military staff) abe able to cope with extended separation from famanild
usual environment.

Availability — The candidates must be able to undertake any attherinistrative tasks related with the
competencies, responsibilities and functions ofré@spective position, as required by the Registrar.

! canada, Norway, Switzerland, Turkey and UnitedeStaf America
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Physical and Mental Health —The candidates must be physically fit and in goedlth without any physical
or mental problems or substance dependency whighimpair operational performance. To ensure duty of
care in a non-benign environment, selected persosimeuld, in principle, be under the normal age of
retirement in contributing States.

Language Skillg — The candidatemust be fullyfluent in written and spoken English. Report writing skill
are especially needed. Knowledge of local languagibe an asset.

Computer Skills — Skills in word processing, spreadsheet and é-sysiems are essential. Knowledge of
other IT tools will be an asset.

Education — European Qualifications Framework (E&F)

Driving Licence — The candidates must be in possession of a vafidluding Mission area — civilian driving
licence for motor vehicles (Category B or equivéleithey must also be able to drive any 4-wheelalri
vehicle. Category C driving licence is desirablasispecified in the respective job description.

Serious deficiencies in any of these essential ireoents may result in repatriation/termination tbé

secondment/contract.

B. Recommended Requirements

Knowledge of the EU Institutions— The candidates should have good knowledge dEthénstitutions and
international standards, particularly related te @ommon Foreign and Security Policy (CFSP), iriagd
the Common Security and Defence Policy (CSDP).

Knowledge of the Mission Area— The candidates should have good knowledge ohistery, culture,
social and political situation of the region asIvasl of the police, judiciary and governmental cinees.

Training and Experience —The candidates should have attended a Civilian<Cksinagement Course or
have participated in a CSDP Mission.

C. Essential Documents and Equipment for Selectedafdidates

Passport — The selected candidates must obtain a passpmort their respective national authorities. If
possible, a Service Passport or Diplomatic Passpantld be issued.

Visas — Contributing States and Mission Members musumensghat visas are obtained for entry into the
Mission area prior to departure from their homertou It is also essential to obtain any transsiag, which
may be required for passage through countries @e to the Mission.

Personnel Security Clearance (PSC)} The selected candidates will have to be in Esése of the
necessary level of Personnel Security Clearanc€)RS specified in the respective job descriptieor.
seconded experts, the original certificate of tagomal security clearance or a proof of the itibia of the
process must accompany them upon deployment. Fdraoted experts, the process will be initiatedhzy
Mission upon deployment. For both seconded andracied experts, access to EUCI will be limited to
RESTRICTED until the issuance of their nationalusiyg clearance.

2 Common European Framework of References for Languages
3 https://ec.europa.eu/ploteus/content/descriptoge-pa
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Certificate/Booklet of Vaccination — The selected candidates must be in possessioa oflid
certificate/booklet of vaccination showing all vagtions and immunisations received. They also rbest
vaccinated according to the required immunisatfonshe Mission area.

Medical Certificate — The selected candidates should undergo an é#enmgedical examination and be

certified medically fit for Mission duty by a comeat authority from the contributing State. A cagiythis
certification must accompany deployed seconded/acted personnel.

D. Additional Information on the Selection Process

The EU strives for improved gender balance in C®perations in compliance with UNSCR 1325. CPCC
encourages contributing States and European Itetigi to take this into account when offering
contributions.

Application Form — Applications will be considered only when usirte tstandard Application Form
(Annex 2) to be returned in Word format, and intiggwhich position(s) the candidate is applying fo

Selection Process- The most suitable candidates will be shortlisted, if needed, interviewed in The
Hague or by phone, before the final selection islendf seconded candidates are required to travéhe
Hague for interviews, the contributing State waldp any related costs.

The selection of candidates who are working forepthivilian CSDP Missions at the time of their
application will be subject to an impact assessnegihg into account the operational needs of t&®E
Missions concerned.

Information on the Outcome — Contributing States and contracted candidatesplyiag for

seconded/contracted positions) will be informed ubthe outcome of the selection process after its
completion.

E. Job Descriptions

The current reporting lines of the following jobsdeptions might be subject to modification based o
operational requirements and in line with the gples set out in the Operation Plan (OPLAN).
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Position: Employment Regime: Post Category:

Head of Victims Participation Seconded/Contracted Management Level ML-1
Office

Ref. number: Location: Availability:

005 The Hague, The Netherlands| ASAP
Component/Department/Unit: Security Clearance Level: Open to Contributing Third
Kosovo Specialist Chambers and| EU SECRET or equivalent | States:

Registry/ Yes

Division of Judicial Services/

Victims Participation Office

Reporting Line:
The Head of Victims Participation Office reportshe Registrar/Deputy Registrar.
Main Tasks and Responsibilities:

* To manage the Victims Participation Office, on Wt the Registrar, promoting and ensuring
the rights of victims as enshrined in the legaifeavork establishing the Specialist Chambers;

» To act as the Registrar’s representative, bothriatly and externally to the Specialist Chambers,
representing and promoting the rights of the viciind in matters related to the provision of
victims’ participation;

» To oversee the efficient processing of applicatiomsde by alleged victims to participate in
proceedings before the Specialist Chambers, inofjudne management of workflow and the
related electronic system, and to liaise for thappse with the Head of Information Technologies
Services Unit, the Senior Information and Recordsmdyjement Officer and the Head of the Court
Management Unit;

* To manage outreach programmes and other commuomcati close collaboration with the Public
Information and Communications Unit, and includithgough coordination with recognised and
respected civil society organisations;

» To oversee the services provided to alleged victimsrelation to Specialist Chambers’
proceedings as provided for in the Specialist ChlasibRules of Procedure and Evidence,
including ensuring the provision of adequate agsc# and legal representation by selection and
management of a Victims' Counsel, the provisiothefrequisite notifications and information as
participating victims are entitled, and ensuringlividual victims' protection as appropriate
through all stages of proceedings;

» To ensure, on behalf of the Registrar, the propgemimistration of the victims participation legal
assistance budget;

« To ensure, on behalf of the Registrar, that repredion of victims meets internationally
recognised standards through rigorous selectioepitres, monitoring and the management of an
effective complaints procedure;

* To ensure, on behalf of the Registrar, gender semsneasures and expert input, advice and
representation in relation to victims of sexuallenze at all stages of proceedings, as well as the
training of staff of the Victims Participation Qf¢ and Victims Counsel on issues of trauma,
sexual violence, security and confidentiality;

* To act as a second Victims Counsel [and/or prowdeess representation], if so required by the
exigencies of the Court.

» To undertake any other related tasks as requegttdtbline Managers.
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Education and Experience:

Essential:

» Successful completion of University studies ofestst 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higkslucation Area.

AND

» After having fulfilled the education requiremerasminimum of 10 years of relevant professional
experience.

Specification of Education and Experience:

* The above mentioned university degree must beiw La

« A minimum of 10 years of progressively responsiptactical legal experience, preferably in
victim-related issues;

* Managerial experience, preferably within or in tiela to an international, hybrid or national
criminal court;

» Experience in drafting legal documents, preferalelgal texts and court filings, as well as
experience as a lawyer in criminal and/or torttedlamatters;

» Experience in dealing with victims’ needs and rexgsiepreferably including outreach in relation
to victims of crimes committed on a large scale;

» Excellent organisational skills, including expexenin managing filings and applications, and
employing electronic data management systems;

* Excellent communication skills, in English, bothitten and oral;

» Excellent interpersonal skills, including the alilto interact responsibly within the organisation
and with other institutions in highly sensitive teas;

» Ability to work in a demanding, deadline driven @omment and to establish and maintain
effective, constructive working relationships witleople from different national and cultural
backgrounds in a management role.

Desirable:

» Experience in setting up, reforming or managingadiice handling victims’ applications for
participation in proceedings or for reparations,aatinternational, national or hybrid criminal
institution;

» Experience in managing common legal representatoresctims;

» Experience in acting as a common legal represgatatespecially for victims;

» Experience in handling confidential information kviact, discretion and accuracy [and experience
in the implementation of protective measures];

» Specialist knowledge and/or experience of partityileulnerable victim groups, such as children
and/or victims of sexual or gender based violence;

* International experience in crisis areas withintimtional and international organisations in the
criminal justice and/or human rights field;

* Good understanding of the political situation ie Balkans, in particular Kosovo, and preferably
also of the situation of victims of serious crimes.
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Position:

Head of Finance and Budget Un

Employment Regime:
tSeconded/Contracted

Post Category:
Expert Level E-3

Ref. number:
010

Location:
The Hague, The Netherland

Availability:
SASAP

Component/Department/Unit:
Kosovo Specialist Chambers/
Division of Administration/
Finance and Budgétnit

Security Clearance Level:
EU SECRET

Open to Contributing Third
States:
No

Reporting Line:

The Head of Finance and Budget Unit reports tdthad of Division of Administration.

Main Tasks and Responsibilities:

Under the supervision of the Head of the DivisidnAdministration to be responsible for the
financial management of the Kosovo Specialist Cleamiland to develop essential policies for
accounting, financial and budgeting processes;

To manage and oversee the work of all staff ofRimance and Budget Unit;

Under the guidance of the Registrar and the Headiwsion of Administration, to advise and
support with the planning and development of théget, finance function and budgetary policies
for the Kosovo Specialist Chambers in line withevant existing EU rules, legal instruments,
planning documents, and relevant instructions;

To be responsible for the provision of all finahcéavice to the Registrar and the Head of
Division of Administration and to assist in the faulation of financial strategies for the Kosovo
Specialist Chambers;

To manage the budget, accounts, payments, tregsayyll, finance system, claims and other
financial functions;

To be responsible for approving financial obligaippayments and disbursements;

To ensure the integrity, accuracy and timely subiois of internal and external financial
reporting;

To be responsible for the provision of all finahcavice and assisting in the formulation of
financial strategies;

To limit financial risks by taking action and evating the banking and national financial
infrastructure, the physical and electronic seguwitfunds and internal controls;

As directed by the Head of Division of Administatito liaise and cooperate on financial issues
with the EU Supervising Authorities and all othelewvant actors;

To identify needs of goods and/or services spedificequired for the area of responsibility and
to technically define the appropriate requiremaitdhe means required to cover these needs and
to participate, as appropriate, in the correspongetesses to procure these goods and services;
To coordinate external and internal audits;

To act as main Accounting Officer for the institurtj

To undertake any other related tasks as requegtdtbliine Managers.

Education and Experience:

Essential:

Successful completion of University studies ofeatst 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higkslucation Area.

AND
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After having fulfilled the education requiremerasminimum of 12 years of relevant professional
experience with at least 4 years of experienceanagement level.

Specification of Education and Experience:

The above mentioned university degree must be leaat one of the following fields of expertise:
Economics or Finance and Accounting or other rdlata@versity studies;

At least 4 years of the professional experiencailshioe in management of finance and budgetary
management matters of a large organisation, ptdferan international organisation, an EU
institution, CSDP Mission or hybrid criminal court;

In-depth knowledge of EU financial rules and regatlss, including the PRAG,;

Substantial knowledge of financial planning anéotounting software;

Excellent interpersonal and communication skill&€mglish, both written and oral;

Demonstrated ability to find creative and pragmattutions to complex financial challenges in a
demanding, dead-line driven environment and tobéista and maintain effective, constructive
working relationships with people from differenttioaal and cultural backgrounds.

Desirable:

Experience in the financial aspects of the starpbpse of an international or hybrid court or
another large international organisation or Mission

International experience, particularly in crisiseas with multi-national and international
organisations.
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Position: Employment Regime: Post Category:

Budget Officer Seconded/Contracted Management Level ML-2
Ref. number: Location: Availability:
011 The Hague, The NetherlandsASAP

Component/Department/Unit: Security Clearance Level: | Open to Contributing Third
Kosovo Specialist Chambers/ | EU SECRET or equivalent | States:

Division of Administration/ Yes

Finance and Budgétnit

Reporting Line:
The Budget Officer reports to the Head of Finanue Budget Unit.
Main Tasks and Responsibilities:

* To manage the day to day budgetary financial resipoities of the unit in coordination with the
Head of Finance and Budget Unit;

* To be responsible for the financial control of apy@d budgets and supplementary budgets;

* To deputise for Head of Finance and Budget Uniegsested,;

* To monitor expenditures and their correct classifan to budget lines;

* To coordinate reallocation of expenditures intceotbhudget lines if necessary;

* To prepare monthly, quarterly, yearly and extramady financial reports for EU authorities;

» To prepare financial reports relating to supplerasnbudgets from third party donors;

* To prepare reports on budget trends and forecasts;

* To maintain the register of cost centre managedgfagir portfolio of assigned budget lines;

* To be responsible for the set up and complian¢heobudget calendar;

* To manage, coordinate and prepare future budgetsopals in coordination with the Head of
Finance and Budget Unit;

» To analyse budget data and to finalise cost estgriatcoordination with cost centre managers;

» To provide support to staff members for the elatianeof financial resource requirements;

» To support the Head of Finance and Budget Unithim financial management of the Kosovo
Specialist Chambers;

* To undertake any other related tasks as requegttel ine Managers.

Education and Experience:

Essential:

» Successful completion of University studies ofestst 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higkslucation Area.

AND

» After having fulfilled the education requiremengsminimum of 7 years of relevant professional
experience.

Specification of Education and Experience:

» The above mentioned university degree must be ligaat one of the following fields of expertise:
Economics or Finance and Accounting or other rdlatgversity studies;

» Experience in the implementation of EU budgetany famancial processes and regulations;

» Competency in using PC-based accounting systeemms(uick Books Pro, SAGE, SUN etc.) and
MS Office in particular Excel;

* Very good interpersonal and communication skill&nhglish, both written and oral;
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» Excellent analytical, research and problem-solgkitjs;

» Ability to work under stressful conditions and toigpitize and manage a high workload on
occasions;

» Ability to establish and maintain effective workinglations as a team member in a multi-cultural
and multi-national environment.

Desirable:

» At least 4 years of experience in finance and btalgematters of an international organisation,
preferably in an EU institution, CSDP Mission oriaternational or hybrid criminal court;

* International experience, particularly in crisisea with multi-national and international
organisations.
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Position: Employment Regime: Post Category:

Head of Procurement Unit Seconded/Contracted Expert Level E-3

Ref. number: Location: Availability:

012 The Hague, The NetherlandsASAP
Component/Department/Unit: | Security Clearance Level: | Open to Contributing Third
Kosovo Specialist Chambers/ | EU SECRET States:

Division of Administration/ No

Procurementnit

Reporting Line:
The Head of Procurement Unit reports to the Heddiwbion of Administration.
Main Tasks and Responsibilities:

« To plan, develop and manage the procurement aetivitf the Kosovo Specialist Chambers
involving expenditures for international procuremer a broad range of commodities and
services;

» To serve as a principal advisor to senior offigiats provide authoritative technical and policy
advice on all aspects of procurement and to deeholpdisseminate best practices;

» To supervise and direct the staff of the Procurerhkmit, including planning and allocating work
assignments and mentoring and evaluating staff;

e To analyse very complex and/or critical procuremenbposals of significant financial or
operational impact;

* To determine appropriate strategy/approach to beste institutional interests and to ensure
implementation of established EU rules, practices@ocedures;

» To direct, manage and conduct planning, solicitgtizegotiation and termination of contractual
and procurement action;

* To approve up to authorized limit or to recommepgraval of procurement contracts/purchase
orders;

* To develop proposals on revisions to procuremetitipe and procedures and to develop and
recommend strategy for the effective implementatibprocurement policies and reforms;

* To represent the organisation in key meetings wehior officials internally and government
officials, and in negotiations with senior execatvof various commercial organisations for the
purpose of concluding major contracts;

* To ensure the integrity, accuracy and timely submisof internal and external reporting;

* To undertake any other related tasks as requegtétel ine Managers.

Education and Experience:

Essential:

» Successful completion of University studies ofestst 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higkglucation Area.

AND

» After having fulfilled the education requiremerésminimum of 12 years of relevant professional
experience with at least 4 years of experienceanagement level.

Specification of Education and Experience:

» The above mentioned university degree must be lesat one of the following fields of expertise:
Law, Business or Public Administration, Economigimance or other related university studies;
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» At least 4 years of the overall professional ex@are should be management experience in public
procurement matters in a large organisation, pabfgrin an international organisation, or in an
EU institution, CSDP Mission or an internationahybrid criminal court;

* In-depth knowledge of EU legislation and regulasion

» Excellent interpersonal and communication skill&€mglish, both written and oral;

» Demonstrated ability to find creative and pragmattutions to complex procurement challenges
in a demanding, dead-line driven environment angstablish and maintain effective, constructive
working relationships with people from differentioaal and cultural backgrounds.

Desirable:

» Experience in the aspects of the start-up phas@ afiternational or hybrid court or another large
international organisation or Mission;

* International experience, particularly in crisiseas with multi-national and international
organisations.
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Position: Employment Regime: Post Category:

Procurement Officer Seconded/Contracted Management Level ML-2
Ref. Number: Location: Availability:
025 The Hague, Netherlands 15 Jun 2016

Component/Department/Unit: Security Clearance Level: | Open to Contributing Third
Kosovo Specialist Chambers/ | EU SECRET or equivalent | States:

Division of Administration/ Yes

Procurementnit

Reporting Line:
The Procurement Officer reports to the Head of Brement Unit.
Main Tasks and Responsibilities:

* In coordination with the Head of Procurement Unitorganise and implement the procurement
process, including preparation of terms of refeeempublication of procurement calls and bidding
invitations, receipt of offers and quotations ahnelit corresponding evaluation, in full compliance
with the organisation's rules and regulations;

» To deputise for the Head of Procurement Unit agested,;

 To coordinate with the Contracts Manager and issoetracts for successful bidders and to
manage and follow-up contracts and purchase orders;

 To elaborate proposals and to implement the proocein¢ processes monitoring system and
mechanisms to eliminate any possible deficiencigg@curement;

* To provide necessary information for the processingurchase orders and payments;

» To coordinate for the effective delivery of good&laervices, necessary inspections and the final
liquidation;

* To prepare letters and memoranda, maintaining adeqecords on procurement issues, and to
iSsue reports on procurement matters;

» To develop and manage the rosters of supplierd@ethborate supplier selection and evaluation
criteria, quality and performance measurement nashes;

« To implement transparent procurement policies anocqdures of the EU legislation and
regulations;

* To undertake any other related tasks as requbgtdee Line Managers.

Education and Experience:

Essential:

» Successful completion of University studies ofeatst 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higkglucation Area.

AND
» After having fulfilled the education requiremengsminimum of 7 years of relevant professional
experience.

Specification of Education and Experience:

» The above mentioned university degree must be lesat one of the following fields of expertise:
Law, Business or Public Administration, Economic$mance or other related university studies;

* A minimum of 4 years of relevant and proven exparéein public procurement;

» Knowledge of the EU financial rules;
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» Experience in using established professional amtsparent procurement policies and procedures
in accordance with EU legislation and regulations;

» Experience in management of tendering processeferably including EU procedures;

* Very good interpersonal and communication skill&nglish, both written and oral;

» Excellent analytical, research and problem-solgkitjs;

» Ability to work under stressful conditions and toigpitise and manage a high workload on
occasions;

* Ability to establish and maintain effective workinglations as a team member in a multi-cultural
and multi-national environment.

Desirable:

» Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* International experience, particularly in crisisea with multi-national and international
organisations.
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Position: Employment Regime: Post Category:

Contracts Manager Seconded/Contracted Management Level ML-3
Ref. Number: Location: Availability:

026 The Hague, Netherlands | 15 Jun 2016
Component/Department/Unit: Security Clearance Level: | Open to Contributing Third
Kosovo Specialist Chambers/ EU SECRET or equivalent] States:

Division of Administration/ Yes

Procuremenunit

Reporting Line:
The Contracts Manager reports to the Head of Peooaint Unit.
Main Tasks and Responsibilities:

* To be responsible for effective and timely delivefythe Kosovo Specialist Chambers contracts
management services, in full compliance with tharicial rules and regulations;

» To provide objective oversight over various corttr@@nagement processes and to ensure their
transparency;

* To analyse and interpret the financial rules arglilstions and operational effectiveness reports
and to design monitoring tools and to develop syste

* To implement a quality plan for each contract am@rigage in daily consultation with the senior
management of activities covered by the contréeg &re managing;

» To advise senior management on any potential isandsto recommend remedial actions or
solutions, when necessary;

* To manage the pre-qualification and short-listifichiolders, preparations and issuance of bids,
pre-bid conference, receiving and opening of bia$lad evaluation;

 To submit the bids to the Contracts and Propertyn@iitee for recommendation of award,
contracts negotiations, contract finalisation essiliance;

* To verify that the goods and services are delivergainst the contractual requirements and to
certify the reports and payments;

 To develop and implement systems for internal @ritv ensure compliance with contractual
terms and conditions;

» To ensure full compliance of procurement and @mtiing activities within the organisation's
rules, regulations, policies and strategies;

* To negotiate, within the terms and conditions a# tontract, solutions to conflicts/problems
arising in case of poor performance or non-compkanith contractual obligations;

* To convene meetings with contractors to allow tpheastunity for the identification and early
resolution of potential disputes;

* To develop appropriate contract management toelgleines and manuals for standardisation
and knowledge sharing purposes;

* To undertake any other related tasks as requegtétel ine Managers.

Education and Experience:

Essential:

» Successful completion of University studies ofestst 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higkglucation Area.

AND

» After having fulfilled the education requiremengsminimum of 4 years of relevant professional
experience.
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Specification of Education and Experience:

The above mentioned university degree must be leaat one of the following fields of expertise:
Law, Business Administration, Financial Managem&nomics, Public Administration or other
related university studies;;

A minimum of 4 years of relevant and proven experiein contracts management;

Experience in using established professional atsprarent procurement policies and procedures
in accordance with EU legislation and regulations;

Very good interpersonal and communication skill&mglish, both written and oral,

Excellent analytical, research and problem-solgkigjs;

Ability to work under stressful conditions and toigpitise and manage a high workload on
occasions;

Ability to establish and maintain effective workingjations as a team member in a multi-cultural
and multi-national environment.

Desirable:

International experience, particularly in crisiseas with multi-national and international
organisations.
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Position: Employment Regime: Post Category:

IT Helpdesk Assistant Seconded/Contracted Assistant Level AL-3

Ref. number: Location: Availability :

027 The Hague, Netherlands | 15 Jun 2016
Component/Department/Unit: Security Clearance Level: | Open to Contributing Third
Kosovo Specialist Chambers/ EU SECRET or equivalent] States:

Division of Administration/ Yes

Information Technology Services

Unit

Reporting Line:
The IT Helpdesk Assistant reports to the Head fafrination Technology Services Unit.
Main Tasks and Responsibilities:

* To assist in the deployment of IT infrastructure dgploying and configuring a variety of
technical systems;

» To provide first and second level support for cotepuelated incident and problem resolution;

 To be the first point of contact for all desktopdametwork related problems encountered by
desktop users;

« To maintain and update trouble tickets using thépdesk information system and to be
responsible for ensuring all trouble tickets awsed within an agreed service level;

* To receive hardware, software, network and systemblem reports via telephone, email or in
person;

 To be responsible for identifying and flagging gesbs arising from recurring, systematic or
procedural defects software or ICT implementatiod aubsequently initiating action to resolve
them;

* To assist in all phases of ICT hardware/softwarecsgation, purchase, implementation and
operation by providing experience and guidance faosapport perspective;

* To manage accounts for desktop users and alse#btecemail accounts;

» To undertake any other related tasks as requegtdtbline Managers.

Education and Experience:

Essential:

» Level of secondary education attested by a diploma.

AND

» After having fulfilled the education requiremenégsminimum of 5 years of relevant professional
experience.

Specification of education and experience:

» At least 5 years of experience in an IT environmeith a focus on a broad range of IT
technologies including helpdesk support networkinigsktop systems, security and active
directory;

» Technical training in information technology;

» Knowledge of networks protocols, Local Area Netvsoik AN), Wide Area Networks (WAN)
and TCP/IP, including installation, administratismd management;

* Very good communication skills in English, both tteh and oral;

» Effective time management skills includirdpility to prioritise and manage a high workload on
occasions.
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Desirable:

»  Certifications in Microsoft Desktop Operating Systetechnologies;

* ITIL Certification;

»  Experience, particularly in national or internatiimed or hybrid court systems;

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;
»  Ability to perform under stress and in difficulrciimstances.
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Position: Employment Regime: Post Category:
Administrative Assistant Seconded/Contracted Assistant Level AL-3

Ref. number: Location: Availability:

028 The Hague, Netherlands 15 Jun 2016
Component/Department/Unit Security Clearance Level: Open to Contributing Third
Kosovo Specialist Chambers/ | EU SECRET or equivalent States:

Immediate Office of the Registrar Yes

Reporting Line:
The Administrative Assistant of the Immediate Géfaf the Registrar (IOR) reports to the Registrar.
Main Tasks and Responsibilities:

» To perform various administrative and secretadaks, including drafting of memos, letters, faxes
and other requested documents;

» To be responsible of the office correspondenceatinel communications;

» To set up and maintain a proper filing system fbdacuments, as well as incoming and outgoing
mail and electronic record-keeping in strict coraptie with the policies adopted by the Registrar,
in this regard under the supervision of the SeRiecords and Information Advisor;

* To maintain calendar and schedules, to monitor gésiand communicate relevant information to
appropriate staff inside and outside;

» To ensure the proper handling of confidential doentation and related information;

» To arrange and facilitate meetings, seminars, cenées and translations and to take minutes at
meetings, as well as prepare draft reports andrdents;

* To assist the office personnel with their dailykasind to coordinate and liaise with the other
units;

* To undertake any other related tasks as required.

Education and Experience:

Essential:

» Level of secondary education attested by a diploma.

AND

» After having fulfilled the education requiremengsminimum of 5 years of relevant and proven
full-time professional experience.

Specification of Education and Experience:

* Minimum of 5 years of responsible professional-fitie experience in the administrative support,
preferably in the context of an international origation;

* Excellent computer skills in MS Office applicatior(&xcel, Word, PowerPoint, Access)
Proficiency in text editing and lay-outing;

* Excellent drafting and communication skills in Esbl| both written and oral;

» Ability to work accurately at speed, remain calmden pressure, using time effectively and
efficiently;

» Ability to prioritise and manage a high workload @etasions;

» Ability to establish and maintain effective workinglations as a team member in a multi-cultural
and multi-ethnic environment.

Desirable:

» Previous experience working in an internationaboigation or hybrid court;

» Knowledge and/or experience in public administratis an administrative assistant/secretary;
» Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;
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Position: Employment Regime: Post Category:

Staff Administrative Assistant Seconded/Contracted Assistant Level AL-2
Ref. number: Location: Availability:
029 (2 positions) The Hague, Netherlands 15 Jun 2016

Component/Department/Unit: Security Clearance Level: | Open to Contributing Third
Kosovo Specialist Chambers/ | EU SECRET or equivalent | States:

Division of Administration/ Yes

Human Resources Unit

Reporting Line:
The Staff Administrative Assistant reports to theald of Human Resources Unit.
Main Tasks and Responsibilities:

* To advise and assist the Kosovo Specialist Chandtafsconcerning Human Resources policies
and procedures;

* To contribute to the development, implementatiord dallow-up of the Human Resources
strategies, policies and procedures;

* To advise the staff on benefits and entitlementctordance with the established policies;

* To advise the staff regarding the insurance pddicgl to be the point of contact to the insurance
company;

» To deal with and advise staff on rules and impletaigon of working hours and time off periods
and to maintain attendance records;

» To supervise, coordinate and follow up the leawé duty travel requests, including updating the
rosters;

* To maintain updated records in the Personnel dsg¢afsad to manage the physical files;

* To coordinate extension request exercises for sierbrligible staff prior the launch of each
regular Call for Contributions;

* To coordinate the deployment of selected candidatxieployment and check-in/out of staff
members with all involved stakeholders, includiimg Imanagers;

* To conduct the reviews of job descriptions in diregnsultation with line managers and other
stakeholders involved;

* To conduct the classification of international canted staff and to prepare the employment
contracts;

* To plan and develop the administration of trairfimgnew staff members;

* To assist in the handling of all special projeeiated to personnel issues;

» To undertake any other related tasks as requegttdtbline Managers.

Education and experience:

Essential:

» Level of secondary education attested by a diploma.

AND

» After having fulfilled the education requiremengsminimum of 8 years of relevant professional
experience.

Specification of education and experience:

«  Minimum of 5 years of responsible professional -file experience in the area of Human
Resources, preferably in the context of an intéonat organisation and/or CSDP Mission;

* Excellent organisational and interpersonal skills;

* Very good communication skills in English, both tten and oral;

* Good computer skills in MS Office applications (EkdNord, Power Point, Access);
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» Ability to work under stressful conditions and toigpitise and manage a high workload on
occasions;

» Ability to establish and maintain effective workinglations as a team member in a multi-cultural
and multi-ethnic environment.

Desirable:
e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* International experience, particularly in crisiseas with multi-national and international
organisations.
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Position: Employment Regime: Post Category:

Finance Officer Seconded/Contracted Management Level ML-2
Ref. number: Location: Availability:
030 The Hague, The Netherlands15 Jun 2016

Component/Department/Unit: Security Clearance Level: | Open to Contributing Third
Kosovo Specialist Chambers/ | EU SECRET or equivalent | States:

Division of Administration/ Yes

Finance and Budgé&tnit

Reporting Line:
The Finance Officer reports to the Head of Finaamo@ Budget Unit.
Main Tasks and Responsibilities:

» To be responsible for the monitoring of the intéfir@ncial authorising process;

» To be responsible for the control of financial coitnments with regards to availability of funds
and procurement thresholds;

« To be responsible for proper implementation of pagts (including payroll), collection of
revenue and recovery of amounts established ag beteivable;

* To be responsible for payments of procurement aotdy

* To be responsible for disbursements and paymergsttf cash;

* To establish the accounting rules and methodstandhart of accounts;

» To prepare, present and maintain the accounts;

* To be responsible for the reconciliation of Fixesséts, in coordination with inventory cell;

* To manage the Specialist Chambers and Registaastiry and ensure its safekeeping;

» To liaise and cooperate on financial issues wilkmant actors (banks, vendors etc.);

» To ensure the integrity, accuracy and timely submrsof internal and external financial reporting
and preparation of weekly, monthly, quarterly, imteand final financial reports, as well as ad
hoc reporting;

» To prepare regular treasury forecasts to ensutestifficient funds are available;

» To be the focal point of contact for internal amtkeenal auditors;

» To safe-keep financial supporting documentation;

» To support the Head of Finance and Budget Unithim financial management of the Kosovo
Specialist Chambers;

* To undertake any other related tasks as requegtdtel ine Managers.

Education and Experience:

Essential:

» Successful completion of University studies ofestst 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higketucation Area.

AND

» After having fulfilled the education requiremengsminimum of 7 years of relevant professional
experience.

Specification of Education and Experience:

» The above mentioned university degree must be leaat one of the following fields of expertise:
Economics or Finance and Accounting or other rdlataversity studies;

* A minimum of 7 years of relevant and proven expereein financial matters, accounting and
book-keeping;
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Competency in using PC-based accounting systems{uick Books Pro, SAGE, SUN etc.) and
MS Office in particular Excel;

Very good interpersonal and communication skill&iglish, both written and oral;

Excellent analytical, research and problem-solgkitjs;

Ability to work under stressful conditions and toigpitise and manage a high workload on
occasions;

Ability to establish and maintain effective workingjations as a team member in a multi-cultural
and multi-national environment.

Desirable:

Experience in the implementation of EU budgetany famancial processes and regulations;
Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;
International experience, particularly in crisiseas with multi-national and international
organisations.

Page?4 of 75



Position: Employment Regime: Post Category:

Finance Assistant Seconded/Contracted Assistant Level AL-2
Ref. number: Location: Availability:
031 The Hague, The Netherlands15 Jun 2016

Component/Department/Unit: Security Clearance Level: | Open to Contributing Third
Kosovo Specialist Chambers/ | EU SECRET or equivalent | States:

Division of Administration/ Yes

Finance and Budgé&tnit

Reporting Line:
The Finance Assistant reports to the Head of Fimamd Budget Unit.
Main Tasks and Responsibilities:

» To assist the Head of Finance and Budget Unit;

» To prepare payment orders for the approval of théh@rising Officer;

* To be responsible as a cashier or for the dailklkeeping;

» To execute payments in cash and via bank transfer;

* To coordinate with Human Resources on monthly jpemalary calculations and to execute the
related payments;

* To be responsible and maintain the cash-box acanoyptand the interrelated cash flow forecasts;

* To support the preparation of monthly end balamceaccount reconciliations;

* To assist the preparation of financial reports;

* To assist the preparation of cash flow forecastistegasury forecasts;

* To establish and maintain working contacts wittaldzanks;

* To liaise and cooperate on financial issues wighdtiher relevant actors;

* Tofile, prepare and maintain finance related doent:i according to audit needs;

* To be responsible for the follow up of finance tethdocuments;

» To assist staff members and vendors regardingegien payments;

* To undertake any other related tasks as requegtteline Managers.

Education and Experience:

Essential:

* Level of secondary education attested by a diploma.

AND

» After having fulfilled the education requiremengsminimum of 8 years of relevant professional
experience.

Specification of Education and Experience:

A minimum of 8 years of relevant work experiencdiirancial matters, accounting and/or book-
keeping;

» Competency in using PC-based accounting systemsQuickBooks Pro, SAGE, SUN etc.) and
MS Office in particular Excel;

* Very good interpersonal and communication skill&nglish, both written and oral;

» Attention to details and good multi-tasking andaorigational skills;

» Ability to work under stressful conditions and toigpitise and manage a high workload on
occasions;

* Ability to establish and maintain effective workinglations as a team member in a multi-cultural
and multi-national environment.

Page?5 of 75



Desirable:

» Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* International experience, particularly in crisiseas with multi-national and international
organisations.
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Position: Employment Regime: Post Category:

Legal Counsel Seconded/Contracted Expert Level E-3

Ref. number: Location: Availability:

032 The Hague, The Netherlands15 Jun 2016
Component/Department/Unit: Security Clearance Level: | Open to Contributing Third
Kosovo Specialist Chambers/ | EU SECRET States:

Immediate Office of the Registrar No

Reporting Line:
The Legal Counsel reports to the Registrar.
Main Tasks and Responsibilities:

» To advise the Registrar and Deputy Registrar oareat and internal legal matters, in particular
on cooperation arrangements with other entitiedf stsues, staff appeals cases, contracts and any
other legal obligations of the Registry;

* To coordinate with the Head of Division of Admimedion on the internal processes of the
administrative units of the Registrar, ensuringirtheompatibility with the Registry’'s legal
framework and the establishment of the relevantallefamework (e.g. Administrative
Instructions, Standard Operating Procedures);

* To supervise the work of the legal staff of the lethate Office of the Registrar, ensuring their
efficiency and the quality of their work;

* Under the direction of the Registrar or the Defrégistrar, to ensure the quality of the Registry’s
filings before the Kosovo Specialist Chambers @&ual and policy documents, and coordinate the
work processes in that respect;

» To advise the Registrar and Deputy Registrar oal legatters related to detention, counsel, legal
aid and victims and witnesses issues and to etiserestablishment of efficient work processes of
the relevant units, including by the use of thectetmic system, and the quality of work and
efficiency of legal staff throughout the Registry;

» Under the direction of the Deputy Registrar, tordamate and oversee the work of the legal staff
assigned to the Chambers (Chambers' Legal Suppfit s

* To undertake any other related tasks as requegtdtell ine Managers.

Education and Experience:

Essential:

» Successful completion of University studies witkdwation of 4 years, attested by a diploma at
Master's level equivalent to level 7 in the Euraop&ualifications Framework and the second
cycle under the framework of qualifications of theropean Higher Education Area.

AND

» After having fulfilled the education requiremerésminimum of 12 years of relevant professional
experience.

Specification of Education and Experience:

* The above mentioned university degree must bdigichof Law;

* Minimum of 12 (twelve) years of progressively respible professional experience as practising
lawyer, legal or special adviser in the field ddtjae, rule of law, criminal or international law;

» Significant managerial experience, especially jndicial environment;

» Significant experience in applying internationalle practical situations;

* Proven experience in devising creative solutionsotoplex legal and factual issues;

* In-depth practical knowledge of staff administratissues in complex organisations;

* Proven ability to interact responsibly within theganisation and with other institutions in highly
sensitive matters;
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Proven ability to develop creative and pragmatitutimns in a demanding, deadline driven
environment and to establish and maintain effecto@nstructive working relationships with
people from different national and cultural backgrds in a management role.

Desirable:

Admission to the bar in one or more jurisdictions;

Previous experience as legal counsel in a compiexgaowing organisation, at the domestic or
international level,

Previous experience in a multi-national or inteioral organisation dealing with criminal justice
and/or human rights’ issues;

Knowledge of the functioning of the EU and in pautar CSDP Missions;

Page28 of 75



Position: Employment Regime: Post Category:
Facilities Management and Seconded/Contracted Management Level ML-3
General Services Officer

Ref. number: Location: Availability:
033 The Hague, The Netherlands15 Jun 2016

Component/Department/Unit: Security Clearance Level: | Open to Contributing Third
Kosovo Specialist Chambers/ | EU SECRET or equivalent | States:

Division of Administration/ Yes

Facilities Management and
General Services Unit

Reporting Line:

The Facilities Management and General Services@ffieports to the Head of Facilities Management
and General Services Unit.

Main Tasks and Responsibilities:

* To be responsible for the overall maintenance efSpecialist Chambers and Registry premises,
including the maintenance of buildings, installa@nd infrastructure;

* To liaise with the lessor of the interim premisegstoe on-going maintenance of the facilities;

» To ensure development, design and implementatigmapécts related to the premises;

* To monitor and manage existing service and supmiyracts;

» To provide input to premises assessments as rekuire

 To manage the acquisition of services, furnitugigment and other materials necessary for
operations;

* To allocate office space and to manage internales@vhere necessary;

» To give operational and technical support in sgttip of meeting rooms, including AV support
installations;

* To prepare and review the unit's budget proposats ta manage the implementation of the
budget;

* Toidentify and follow-up malfunctions ensuring thper actions for reparation;

» To draft the reports and policies as required leysinior management;

» To liaise and work together with the Fire Safetd &ecurity consultants;

* To undertake any other related tasks as required.

Education and Experience:

Essential:

» Successful completion of University studies withwaation of 3 years, attested by a diploma at
Bachelor's level equivalent to level 6 in the Ewap Qualifications Framework and the first cycle
under the framework of qualifications of the Eurapéligher Education Area.

AND

» After having fulfilled the education requiremengsminimum of 4 years of relevant professional
experience.

Specification of Education and Experience:

» The above mentioned university degree must be ligaat one of the following fields of expertise:
Architecture, Civil Engineering, Building Scienceather related university studies;

» At least 4 years of work experience in the buildamgl construction industry, with minimum of 2
years of progressively responsible facilities mamagnt experience;

» Experience and knowledge of basic IT tools, e.gs,Rset scanning tools, printers, and multi-
functional units;
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Computer literacy (MS Office package: Word, ExémwerPoint, etc.);

Ability to efficiently and effectively plan and fiolw up activities and to establish and maintain
effective working relationships at all levels, aigith external contractors;

Ability to work independently or as part of a teabeing proactive and capable of handling
multiple tasks under time pressure;

Very good interpersonal and communication skill&mglish, both written and oral,

Desirable:

Experience in working with the Host State and &fattory knowledge of Dutch;

Training in the use of Building Management SysteBmgergency Power Systems and in the field
of Health and Safety/First Aid;

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

International experience, particularly in crisiseas with multi-national and international
organisations.
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Position: Employment Regime: Post Category:
Administrative Coordinator Seconded/Contracted Expert Level E-3

Ref. number: Location: Availability:

505 The Hague, The Netherlands15 Jun 2016
Component/Department/Unit: Security Clearance Leve: Open to Contributing Third
Specialist Prosecutor’s Office/ | EU SECRET or equivalent | States:

Operations Unit/ Yes

Operations Support Team

Reporting Line:

The Administrative Coordinator reports to the Spksi Prosecutor through the Deputy Specialist
Prosecutor.

Main Tasks and Responsibilities:

» To support and advise the Specialist and Deputyi8im Prosecutor, with the assistance of the
appropriate administrative and operational staff, all administrative, human resources and
financial issues including strategic and annualgetidorocurement and staffing plans;

* To assume day-to-day managerial responsibilitytfier SPO, including strategic and operational
manning and budgeting;

* To oversee, manage, coordinate and direct the wfooperations support staff in finance, human
resources, CIS and procurement matters;

» To be responsible for the management and co-ordimatf all administrative services related
issues for the Specialist Prosecutor's Office (SR@Juding periodic financial reporting and
administrative liaison with EC, CPCC and other lesdli

» To ensure compliance with rules and procedures,wel as the provision of adequate
administrative and operational support, to allovOSB implement its mandate;

* To ensure proper handling and control of designfteds allocated to SPO and all necessary
internal and external administrative functions texato efficient expenditure, including efficient
data management and the provision of supportingmeatation concerning expenditure;

* To ensure accurate and timely reporting and infdonaflow as pertaining to his/her area of
competence;

* To study and propose operational and managemeitiales with the objective of increasing the
efficiency of SPO administration;

 To ensure compliance with EC, CPCC and Registrgctliivtes and prepare all administrative
operations for periodic internal/external audit asdessments;

» To facilitate strategic cooperation partnershipghwtates and international organisations;

* To undertake any other related tasks as requegtdtel ine Managers.

Education and Experience:

Essential:

» Successful completion of university studies ofeaist 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higkstucation Area.

AND

» After having fulfilled the education requiremersgsminimum of 12 years of relevant professional
experience with at least Syears of experience inagement level.
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Specification of Education and Experience:

The above mentioned university degree must be leaat one of the following fields of expertise:
Business or Public Administration, Economics/Firggncaw, Social Sciences, or other related
university studies;

Minimum of 5 years of experience at middle managenevel, preferably with an international
organisation or CSDP Mission;

Extensive and progressive professional experiencéinance and/or human resources and/or
procurement, or in a senior level supervisory adstriative role.

Desirable:

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;
International experience, particularly in crisiseas with multi-national and international
organisations;

Ability to perform under stress and willingnessatork long hours, as required;

Very good interpersonal and communication skiltghbwritten and oral.
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Position: Employment Regime: Post Category:
Operational Security Officer Seconded/Contracted Management Level ML-2
Ref. number: Location: Availability:

507 The Hague, The Netherlandsl5 Jun 2016
Component/Department/Unit: Security Clearance Leve: | Open to Contributing Third
Specialist Prosecutor’s Office/ | EU SECRET States:

Security Team No

Reporting Line:

The Operational Security Officer reports to the Gglest Prosecutor through the Operational Security
Team Leader.

Main Tasks and Responsibilities:

» To provide personal security advice and suppothéoSpecialist Prosecutor’'s Office (SPO) staff
members involved in investigative missions and osipecial operations ("SPO staff");

» To work jointly with other security elements of tB&O whilst deployed in the field in order to
ensure a harmonised approach to risk mitigationthaceby ensure the security of SPO staff as
well as interlocutors and witnesses;

» To provide security support and services within S#fites and, in coordination with Registry
Security Staff, within the KIJRSI area for SPO staffl visitors;

» To ensure SPO staff compliance with applicable sgcpolicies and procedures;

» To gather, analyse and assess information thataffiegt the safety and security of the SPO staff;

* To ensure timely and accurate security reporting;

* To carry out threat/risk assessment in order tarenappropriate security measures are put in
place, in a timely and effective manner;

* To conduct regular meetings with the SPO staff meamn relation to possible threats and risks;

 To oversee use, handling and storage of secure oamation equipment and EU or other
Classified Information;

» To closely liaise with designated security inforimatfocal points (Diplomatic/Police/Military) in
the place of deployment;

» To conduct security training for SPO staff in resitlal, office, travel and awareness, as well as
identifying training needs in other areas;

» To assist the Communications and Information Systeieam with implementation and
maintenance of communications and information sgcyractices and physical architecture
within the SPO;

» To produce security based travel advisories wheuired,;

* To act as police;

* To undertake any other related tasks as requegtdaliine Manager.

Education and experience:

Essential:

» Successful completion of university studies ofeaist 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higkslucation Area

OR

» Equivalent and attested police or/and military edion or training or an award of an equivalent
rank

AND

» After having fulfilled the education requiremengsminimum of 7 years of relevant professional
experience.
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Specification of Education and Experience:

The above mentioned university degree must be leaat one of the following fields of expertise:
Police, Military, Security, Social Sciences or athelated university studies;

Demonstrated experience and ability to contributeatively to the development of security
strategies and procedures;

International experience CSDP Missions is desirabigether with experience of multi-national
and international organisations/Missions;

Authorised to carry and issued a personal weapsedbnded or be prepared to be trained in their
use if contracted;

Ability to analyse information.

Desirable:

Driving license of Category C;

Qualification in analytical processing and develeptof threat and risk assessments;
Successful completion of the EEAS Mission Secu@ifficers (MSO) Certification Course;
Willingness to undertake extensive duty travelingshort notice;

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;
Ability to perform under stress and in difficulrcimstances;

Knowledge of Albanian and/or Serbian language.
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Position: Employment Regime: Post Category:Management
Communication and Information | Seconded/Contracted Level ML-2

Systems Officer

Ref. number: Location: Availability:

512 The Hague, The Netherlangd5 Jun 2016
Component/Department/Unit: Security Clearance Level: | Open to Contributing Third
Specialist Prosecutor’s Office/ EU SECRET or equivalent | States:

Operations Unit/ Yes

Operations Support Team

Reporting Line:

The Communications and Information Systems (CISfic®f reports to the Administrative
Coordinator through the Senior CIS Officer.

Main Tasks and Responsibilities:

» To support the sensitive and open operations atidtexs of the SPO by delivering appropriate
CIS services;

« To ensure that SPO data and CIS services areliffillnformation Assurance principles
(confidentiality, integrity, availability, non-repliation and authenticity) through measures
including:

- ensuring the servicing and maintenance of CIS engiift and software;
- the hardening (securing) of systems;
- complying with relevant protocols and regulations;

* To provide CIS support and training to SPO staffniers;

» To draft reports, operating instructions, guidedia&d procedures within the CIS field;

* To undertake any other related tasks as requegtdtel ine Managers.

Education and Experience:

Essential:

» Successful completion of university studies ofeaist 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higketucation Area.

AND

» After having fulfilled the education requiremenégsminimum of 7 years of relevant professional
experience.

Specification of Education and Experience:

» The above mentioned university degree must be lgaat one of the following fields of expertise:
Information technology or other related universitydies;

» Relevant up-to-date experience in the manageméwiiawbsoft Enterprise Environment;

* Relevant experience and knowledge of networkinga@mdmunications equipment;

» Knowledge and/or experience in developing intefMahanagement and communication systems,
processes, and policies.

Desirable:

» Experience managing IT operations in a highly secetting;

» Knowledge of the functioning of the EU and in pautar its IT architecture and communications
platforms;

» Experience managing CIS operations in a highly eesetting;

» Experience managing CIS systems in judicial sedting
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Experience managing ZyLAB systems, Casemap, dtBeldyper-V;

Substantial knowledge of the functioning of the Bbid in particular its IT architecture and
communications platforms;

International experience, particularly in crisiseas with multi-national and international
organisations;

Very good interpersonal and communication skiltghbwritten and oral;

Ability to perform under stress and in difficulrcumstances.
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Position: Employment Regime: Post Category:
Investigations Coordinator Seconded/Contracted Expert Level E-2

Ref. Number: Location: Availability:

513 The Hague, The Netherlangd5 Jun 2016
Component/Department/Unit: Security Clearance Level: | Open to Contributing Third
Specialist Prosecutor’s Office/ EU SECRET or equivalent | States:

Investigations Unit Yes

Reporting Line:

The Investigations Coordinator reports to the Syisti Prosecutor through the Deputy Specialist
Prosecutor.

Main Tasks and Responsibilities:

» To advise the Specialist Prosecutor/Deputy SpstiRliosecutor on the risk management of the
Specialist Prosecutor's Office (SPO) investigataed witness related operations, clearing
operational plans for final approval,

» To design, maintain, implant and ensure compliamite operational protocols and SOPs related
to witness security and witness handling;

» To provide coordination between the dedicated wingecurity teams and SPO investigative/
prosecution teams and provide expert assistancg@ddnce on mission planning and ensuring
coordination between SPO and the Registry's WitRestection and Support Unit;

+ To manage, supervise and direct the work of the @@onal Liaison Office(s) and the SPO
witness security team, ensuring and facilitatingrdmation with other SPO teams;

» To facilitate and ensure operational and tacticardination with external organisations for the
provision of security information and analysestedlado SPO operational work;

« To maintain and ensure ongoing investigative andsguutorial cooperation with external
cooperating organisations;

» To be the point of contact for Interpol, Europoldanther police/investigative coordination
organisations;

* To act as police;

» To undertake any other related tasks as requegtdline Managers.

Education and experience:

Essential:

» Successful completion of university studies ofeatst 4 years, attested by a diploma at Master's
level equivalent to level 7 in the European Quedifions Framework and the second cycle under
the framework of qualifications of the European litig Education Area.

OR

» Equivalent and attested police or/and military edion or training or an award of an equivalent

rank

AND
» After having fulfilled the education requiremersgisminimum of 12 years of relevant professional
experience.

Specification of Education and Experience:

e The above mentioned university degree must be ligaat one of the following fields of expertise:
Law, Psychology, Criminology, Journalism, or othalated university studies;

e At least 12 years of experience as a police offioglitary police officer, investigator, security
operations officer, or related post;
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e Substantial experience in conducting and coordigatarge-scale and complex investigations,
organised crime or human trafficking, preferablythva transnational character related to war
crimes and ideally through work at a hybrid or ateiinational criminal tribunal;

e Substantial experience in risk management of inyasbon operations including reviewing
security and risk analyses in particular for inggional operations;

* Experience working in diverse legal systems;

e Authorised to carry and issued a personal weapsedbnded or be prepared to be trained in their
use if contracted.

Desirable:

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

e International experience, particularly in crisisea with multi-national and international
organisations;

e Ability to perform under stress and in difficulrciimstances.
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Position: Employment Regime: Post Category:

Witness Protection Officer Seconded/Contracted Management Level ML-2
Ref. number: Location: Availability:

516 The Hague, The Netherlangd5 Jun 2016
Component/Department/Unit: Security Clearance Level: | Open to Contributing Third
Specialist Prosecutor’s Office/ EU SECRET or equivalent | States:

Investigations Unit/ Yes

Witness Security Team

Reporting Line:

The Witness Protection Officer reports to the Iigedive Coordinator through the Witness Security
Team Leader.

Main Tasks and Responsibilities:

 To implement necessary and adequate protection uresagor potential witnesses and other
entitled persons in the care of the SPO in accaslamth applicable rules of procedure and
evidence and existing national legislation andhentasis of international arrangements to which
the SPO (or formerly the SITF) is a party;

* To implement and ensure compliance with SPO palicotocols and Standard Operation
Procedures (SOPs) in conformity with EU policied &est practices;

* Under the supervision of the Witness Security Teéaader, maintain and develop professional
contacts with the Registry's Witness Protection &upport Office and Witness protection
officers, the heads of withess protection unitsoserEurope and globally, as well as with
international organisations and institutions degiiith witness protection;

* To provide substantial input to initial drafts dfet international arrangements in the area of
witness security with the countries willing to ceogte with SPO and Kosovo authorities and
ensure coordination of documents at a technical;lev

* In accordance with SOP, ensure necessary coomiinati tactical level with other relevant
authorities;

 To implement operational plans for the provision witness security including safe place,
protected person and entitled person travel an@ro#issociated witness security duties as
required;

* To manage proposals regarding further actions e @aprotected person breaches conditions of
his/her protection;

* To advise, assist, train and coordinate SPO stiffihg in operational techniques;

* Under the supervision of the Investigative Coorttinato assist and provide subject matter
expertise on SPO mission specific risk assessnagatsisk management plans;

* To liaise with the Registry's Victims Protectiordeé®upport Office and national witness protection
agencies in all witness protection related matters;

« To liaise with other relevant institutions, agesciand organisations as required for the
preparation, organisation and implementation otgmtion programs including the relocation of
witnesses and protected persons;

 To advise on and conduct initial assessments ofiesgies and other persons for protection
purposes;

» To carry out risk and threat assessments on witsemsd related persons who may be under threat
and complete reports suitable for submission imicral proceedings;

e To conduct all the necessary actions in prepardtiowitnesses and protected persons relocation
abroad after initial approval and otherwise, whappropriate, to provide coordination and
assistance to Registry's Victims Protection ando8upOffice Registry Witness and Victims Unit
and case handlers in the implementation of prategirograms;
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* In accordance with established procedures coopesdtie the Operational Security Team
regarding threat/risk assessments as well as comgecations in order to ensure a harmonised
approach to risk mitigation for the security of SBt@ff, withesses, assets and information;

» To devise and facilitate firearms training to SR&fsauthorised to carry arms in the mission area;

* To act as police;

* To undertake any other related tasks as requegtdtel ine Managers.

Education and Experience:

Essential:

» Successful completion of university studies ofeaist 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higkstucation Area;

OR

* Equivalent and attested police or/and military edion or training or an award of an equivalent
rank

AND

» After having fulfilled the education requiremenégsminimum of 7 years of relevant professional
experience.

Specification of Education and Experience:

» The above mentioned university degree must be ligaat one of the following fields of expertise:
Law, Police Science, or other related universitygis;

* Minimum of 2 years of professional experience inplementing international cooperation
measures;

» Significant experience in the provision of witn@sstection programs at a national level,

» Demonstrable experience in victim support issueseiation to serious criminal acts, crimes
against humanity, violation of human rights, victigstimony, witness protection programs and
victim/family counseling;

* Thorough knowledge of modern office procedures amlipment, the use of secure
communications devices and software, and simplater@ance of all issued electronic equipment;

» Authorised to carry and issued a personal weapsedbnded or be prepared to be trained in their
use if contracted.

Desirable:

e Experience in the provision of witness protectibaminternational level in war crimes/organised
crime/terrorism cases preferably with internatiomialunals;

* Ability to analyse, select, check and integrateedie information from varied sources;

* Ability to handle sensitive matters and displaysrabjudgment;

e Proven ability to operate with strong respect fioebity;

e Excellent organisational, planning and time-managygrskills;

e Trained in firearms;

e Willingness to undertake extensive duty travelingsbort notice;

e Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

e International experience, particularly in crisiseas with multi-national and international
organisations;

e Excellent interpersonal and communication skillgipalarly in the international arena;

e Ability to perform under stress and in difficulrcimstances; resilient and capable of operating
independently;

» Knowledge of the Albanian and/or Serbian language.
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Position: Employment Regime: Post Category:

Regional Liaison Officer Seconded/Contracted Management Level ML-1
Ref. Number: Location: Availability:
518 Belgrade, Serbia 15 Jun 2016

Component/Department/Unit: | Level of Security Clearance: | Open to Contributing Third
Specialist Prosecutor’s Office/ | EU SECRET or equivalent | States:

Investigations Unit/ Yes

Belgrade Regional Liaison
Office Support Team

Reporting Line:

The Regional Liaison Officer reports to the SpesiaProsecutor/Deputy Specialist Prosecutor
through the Investigations Coordinator.

Main Tasks and Responsibilities:

» To support and assist the Investigations Coordirad the Specialist Prosecutor's Office (SPO)
Senior Management in the implementation of the SR&hdate through effective and timely
engagement with diplomatic, governmental, NGO dwill ®ociety representatives in Serbia;

» To support, assist and enable SPO operational,tagk®ach and communications in Serbia and
the region at a technical and operational level;

» To liaise with and coordinate with victims, witnessand victim advocacy groups, providing a
point of contact for day-to-day matters;

 To liaise with officials of Government institutionand services at appropriate levels, and
representatives of local and international orgditisa, regarding issues that concern the SPQO'’s
mandate in the region, ensuring appropriate chéngeand follow up to technical interaction
between the SPO to and from relevant institutiondsiaterlocutors;

» To liaise with the Registry staff in the executwmfrtheir official acts;

» To carry out the duties of an investigator wherigaesd;

» To draft reports, memoranda, and requests as ragaaghe delivery of the SPO’s mandate;

 To assist in liaising with European and Internaioorganisations as well as third country
representatives;

* To assist in liaison with national and internatioN&Os and civil society operating within the
field of Rule of Law;

* To undertake any other related tasks as requegtdtell ine Managers.

Education and Experience:

Essential:

» Successful completion of university studies ofeaist 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higkstucation Area;

OR

» Equivalent and attested police or/and military edion or training or an award of an equivalent
rank
AND

» After having fulfilled the education requiremengsminimum of 10 years of relevant professional
experience.
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Specification of Education and Experience:

The above mentioned university degree must be leaat one of the following fields of expertise:
Law, Political Sciences, International RelationgplBmacy or Social Sciences, or other related
university studies;

Experience as an investigator in serious crime,asiare or organised crime investigations;

Very good interpersonal and communication skillsthbwritten and oral; familiarity with
diplomatic protocol;

Experience in liaison with police, the judiciaryppecution and customs authorities.

Desirable:

Experience in managing relationships with civil isbe groups in particular victim representative
and advocacy groups in the Western Balkans region;

Availability to travel and relocate to the region;

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;
International experience, particularly in crisiseas with multi-national and international
organisations, ideally in a representative or dinisapacity.
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Position: Employment Regime: Post Category:

Associate Regional Liaison Officef/Seconded/Contracted Assistant Level AL-1
Interpreter

Ref. number: Location: Availability:

519 Belgrade, Serbia 15 Jun 2016
Component/Department/Unit: Security Clearance Level: | Open to Contributing Third
Specialist Prosecutor’s Office/ EU SECRET or equivalent] States:

Investigations Unit/ Yes

Belgrade Regional Liaison Office

Support Team

Reporting Line:

The Associate Regional Operations Officer/Intemareteports to the Investigations Coordinator
through the Regional Liaison Officer.

Main Tasks and Responsibilities:

» To support and assist the Regional Liaison Officethe implementation of the SPO mandate
through effective and timely engagement with dipadicy governmental, NGO and civil society
representatives in Serbia;

» To support, assist and enable SPO operational,tagk®ach and communications in Serbia and
the region at a technical and operational level;

* Under the supervision of the Regional Liaison Gffic
- To liaise with and coordinate with victims, witnessand victim advocacy groups, providing a

point of contact for day-to-day matters;

- To liaise with officials of Government institutiorend services at appropriate levels, and
representatives of local and international orgaiisa, regarding issues that concern the
SPO’s mandate in the region, ensuring appropriatmmelling and follow up to technical
interaction between the SPO to and from relevastitutions and interlocutors;

- To liaise with Registry staff in the execution béir official acts;

- To assist in liaising with European and internadioorganisations as well as third country
representatives;

- To assist in liaison with national and internatioN&Os and civil society operating within the
field of Rule of Law;

- To draft reports, memoranda, and requests as reegesghe delivery of the SPO’s mandate;

» To carry out the duties of an interpreter/translatben assigned,;

» To undertake any other related tasks as requegtdline Managers.

Education and Experience:

Essential:

» A level of secondary education attested by a dipl@amplemented by police training or training
in a similar/relevant field.

AND

o After having fulfiled the education requirementsida police training or training in a
similar/relevant field, a minimum of 10 years oflesant professional police experience or
experience in a similar/relevant field.

Specification of Education and Experience:
» Substantial prior experience in translation andrirtetation;
* Fluent in written and oral Serbian and English;
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 Very good interpersonal and communication skillsthowritten and oral; familiarity with
diplomatic protocol;

» Experience in liaison with government institutiopslice, the judiciary, prosecution and customs
authorities.

Desirable:
» Availability to travel and relocate to the region;
» Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* International experience, particularly in crisiseas with multi-national and international;
organisations, ideally in a political advisory ceipa
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Position: Employment Regime: Post Category:

Language Services Officer Seconded/Contracted Management Level ML-1
Ref. number: Location: Availability:

520 The Hague, The Netherlangd5 Jun 2016
Component/Department/Unit: Security Clearance Level: | Open to Contributing Third
Specialist Prosecutor's Office/EU SECRET or equivalent | States:

Investigations Unit/ Yes

Language Support Team

Reporting Line:

The Language Services Officer reports to the Defgcialist Prosecutor through the Investigations
Coordinator.

Main Tasks and Responsibilities:

* To provide supervision and management of the efdfie SPO Language Team in providing high
quality interpretation/translation and languagestasce to SPO operational staff in fulfilment of
the SPO mandate;

* In consultation with the Trial Teams and Legal Ayl Team, to prioritise and assign tasks to
SPO language staff or external agencies/consulésngppropriate, acting as Task Manager for all
external language support;

* To implement document and task tracking protoocolddliver translations to the requested level
of revision on time and to the required internaticsriminal justice standards;

 To carry out document revision into the mother tmg@nd undertake specific translation or
interpretation assignments, as needed;

* To implement, maintain and ensure compliance wihdlation protocols and procedures adopted
by SPO and the Registry;

» To coordinate closely with the Registry Languagev/ies on behalf of the SPO;

 To assist in the procurement and contract manageofeconsultants, agencies or institutions
providing external language support;

» To ensure continuous translation and interpretatigeport in SPO operations and field missions;

» To undertake any other related tasks as requegtdaline Managers.

Education and Experience:

Essential:

» Successful completion of university studies ofeatst 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Queadifions Framework and the first cycle under the
framework of qualifications of the European Higkslucation Area.

AND

» After having fulfilled the education requiremengsminimum of 10 years of relevant professional
experience.

Specification of Education and Experience:

» The above mentioned university degree must be ligaat one of the following fields of expertise:
Translation, Terminology, Social Sciences, or otlkeéated university studies;

« A minimum of 10 years of experience as an intdgofganslator or reviser, of which at least
3 years in an international criminal or hybrid tnital or international organisations;

* Proven progressive experience in supervising anthgiag teams providing language services;

» Experience in managing contracts for the provisiblanguage support services;
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Knowledge of legal terminology including criminaidior civil law;
Professional proficiency in English, Albanian andderbian.

Desirable:

Accredited translator/interpreter;

Experience with the use of the Albanian and/or B@rbdanguages in Albanian or Serbian-
speaking areas;

Ability to work effectively in a team environment;

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;
International experience, particularly in crisiseas with multi-national and international
organisations;

Ability to perform under stress and in difficulrcumstances.
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Position: Employment Regime: Post Category:

Reviser (English) Seconded/Contracted Management Level ML-2
Ref. number: Location: Availability:

521 The Hague, The Netherlands 15 Jun 2016

(2 positions)

Component/Department/Unit: Security Clearance Level: Open to  Contributing
Specialist Prosecutor’s Office/ EU SECRET or equivalent | Third States:
Investigations Unit/ Yes

Language Support Team

Reporting line;
The Reviser reports to the Investigations Coordintitrough the Language Services Officer.
Main Tasks and Responsibilities:

» To provide accurate, timely and stylistically agmiate revisions, proof readings and translations
in English of texts written in Serbian and/or Alleam

» To translate and self-revise directly onto a corapand/or revise all types of text, especially
sensitive and complex texts in the field of lawgyding the final translation within the required
time-limits;

* To serve as the Unit's Focal Point for terminolagg machine translation;

* To undertake any other related tasks as requegtdtel ine Managers.

Education and Experience:

Essential:

» Successful completion of university of at leaste@ug, attested by a diploma at Bachelor's level
equivalent to level 6 in the European Qualificatidframework and the first cycle under the
framework of qualifications of the European Higkstucation Area.

AND

» After having fulfilled the education requiremenégsminimum of 7 years of relevant professional
experience.

Specification of Education and Experience:

» Above mentioned university degree must be in attleae of the following fields of expertise:
Social sciences or other related university stydies

« A minimum of 7 years of experience as an integsrganslator or reviser, of which at least
3 years in an international criminal or hybrid tnital or international organisations;

» Knowledge of legal terminology including criminaid{or civil law;

» Professional proficiency in English, Albanian andderbian.

Desirable:

» Accredited translator/interpreter;

» Ability to work effectively in a team environment;

» Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* International experience, particularly in crisisea with multi-national and international
organisations;

» Ability to perform under stress and in difficulrciimstances.
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Position: Employment Regime: Post Category:
Interpreter/Translator Seconded/Contracted Management Level ML-2
(English/Albanian)

Ref. number: Location: Availability:

522 The Hague, The Netherlangd5 Jun 2016
Component/Department/Unit: Security Clearance Level: | Open to Contributing Third
Specialist Prosecutor’s Office/ EU SECRET or equivalent | States:

Investigations Unit/ Yes

Language Support Team

Reporting Line:

The Interpreter/Translator (English/Albanian) répoto the Investigative Coordinator through the
Language Services Officer.

Main Tasks and Responsibilities:

» To provide high quality translation from Albaniamoé English and vice versa of documents and
written materials in all stages of the investigati@and of the proceedings;

» To serve as official verbatim interpreter for thee8ialist Prosecutor’s Office (SPO) by providing
simultaneous and consecutive interpretation frotmaAlan into English and vice versa during all
stages of the investigations and of the proceedings

e To carry out research tasks involving Albanian laage sources necessary to the investigation
and proceedings conducted by the SPO;

* To carry out in summarising, reviewing, evaluatangd cataloguing Albanian language material
relevant to the SPO’s investigations and proceexling

» To support staff members regarding cultural normd expectations to facilitate interactions in
Albanian-speaking communities;

» Provide other necessary logistical support to teaembers for field missions where Albanian/
Serbian is used as a means of communication;

* To undertake any other related tasks as requegtdtel ine Managers.

Education and Experience:

Essential:

» Successful completion of university studies ofeaist 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higketucation Area.

AND

» After having fulfilled the education requiremenégsminimum of 7 years of relevant professional
experience.

Specification of Education and Experience:

» The above mentioned university degree must be lgaat one of the following fields of expertise:
Social sciences or other related university studies

« A minimum of 7 years of experience as an integsrganslator or reviser, of which at least
3 years in an international criminal or hybrid tnital or international organisations;

» Knowledge of legal terminology including criminaid{or civil law;

» Professional proficiency in English and Albanian.
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Desirable:

Accredited translator/interpreter;

Ability to work effectively in a team environment;

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;
International experience, particularly in crisiseas with multi-national and international
organisations;

Ability to perform under stress and in difficulrcumstances.
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Position: Employment Regime: Post Category:

Associate Interpreter/TranslatpSeconded/Contracted Assistant Level AL-1
(English/Albanian)

Ref. number: Location: Availability:

523 The Hague, The Netherlands15 Jun 2016

Component/Department/Unit: Security Clearance Level: | Open to Contributing Third
Specialist Prosecutor’s Office/ | EU SECRET or equivalent | States:

Investigations Unit/ Yes

Language Support Team

Reporting Line:

The Associate Interpreter/Translator (English/Albah reports to the Investigative Coordinator
through the Language Services Officer.

Main Tasks and Responsibilities:

» To provide high quality translation from Albaniamo English and vice versa of documents and
written materials in all stages of the investigai@and of the proceedings;

» To serve as official verbatim interpreter for thee8ialist Prosecutor’s Office (SPO) by providing
simultaneous and consecutive interpretation frotmaAilan into English and vice versa during all
stages of the investigations and of the proceedings

» To carry out research tasks involving Albanian laage sources necessary to the investigation
and proceedings conducted by the SPO;

e To carry out in summarising, reviewing, evaluatargd cataloguing Albanian language material
relevant to the SPO’s investigations and proceexling

» To support staff members regarding cultural normd expectations to facilitate interactions in
Albanian-speaking communities;

* To undertake any other related tasks as requegtdtel ine Managers.

Education and Experience:

Essential:

» Alevel of secondary education attested by a diplom

AND

» After having fulfilled the education requiremerasminimum of 10 years of relevant professional
experience.

Specification of Education and Experience:

« A minimum of 10 years of experience as an integsfganslator or reviser, of which at least
3 years in an international criminal or hybrid tnifal or international organisation missions;

* Knowledge of legal terminology including criminaid{or civil law;

» Professional proficiency in English and Albanian.

Desirable:

» Accredited translator/interpreter;

» Ability to work effectively in a team environment;

» Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* International experience, particularly in crisiseas with multi-national and international
organisations;
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Position: Employment Regime: Post Category:

Senior Prosecutor Seconded/Contracted Expert Level E-2

Ref. number: Location: Availability:

527 The Hague, The Netherlands 15 Jun 2016
Component/Department/Unit: Security Clearance Level: Open to  Contributing
Specialist Prosecutor’s Office/ EU SECRET or equivalent | Third States:

Prosecutions Unit Yes

Reporting Line:

The Senior Prosecutor reports to Specialist Prasetwrough the Deputy Specialist Prosecutor.

Main Tasks and Responsibilities:

Supervisory duties over prosecutors, investigaaois analysts in the SPO trial teams and ensure
operational coordination with teams managed bySaeior Legal Adviser and the Investigative
Coordinator;

To conduct, under the direction of the Deputy Sglesti Prosecutor of the SPO, the investigation
and prosecution of cases within the mandate o5#®, includinggsuggesting and contributing to
the implementation of prosecutorial strategies abgectives; managing and supervising the
preparation of cases/components of the trial;

Direct, supervise and manage the work of invesiigaianalysts and legal officers within the Trial
Teams;

To coordinate and oversee daily investigative aodgrutorial tasks within the SPO;

To carry out indictment and evidence reviews;

To be the liaison and coordinator between all parin criminal proceedings as well as the
Registry;

To communicate with the Defence, the Legal Reptesigas for victims and external persons and
entities, as appropriate;

In coordination with the Senior Legal Adviser, tosare case management and legal filings,
supervise the drafting of indictments and otherttemi submissions carrying out quality
management for all written submissions;

Act as a supervisory prosecutor for all prosecutansl investigators within the Trial and
Investigation Teams;

Supervise, manage and ensure timely and fully camiplegal disclosure;

To serve as a Senior Trial Attorney in any resgliprosecutions, including appearing in court,
examining and cross-examining witnesses and piliegemtral arguments in proceedings as
appropriate;

To undertake any other related tasks as requirddebline Managers.

Education and Experience:

Essential:

Successful completion of university studies ofeatst 4 years, attested by a diploma at Master's
level equivalent to level 7 in the European Quedifions Framework and the second cycle under
the framework of qualifications of the European lirtig Education Area.

AND

After having fulfilled the education requiremerasminimum of 12 years of relevant professional
experience.
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Specification of Education and Experience:

The above mentioned university degree must be i daany other qualifying degree or legal
qualification;

At least twelve (12) years of experience as atfole prosecutor, judge, defence attorney or other
similar function in criminal proceedings;

A prosecutor, judge or admitted to practice in tomal jurisdiction;

Experience in conducting prosecutions and compigrsgtigations with a transnational character
related to war crimes, organised crime or traffigkin human beings, ideally through work at an
international criminal tribunal;

Experience working in diverse legal systems.

Desirable:

Experience in carrying out criminal prosecutionf\iastern Balkans Region;

Substantial knowledge of the functioning of intdioi@al criminal courts and tribunals and the EU
and in particular CSDP Missions;

International experience, particularly in crisiseas with multi-national and international
organisations;

Ability to perform under stress and in difficulrcumstances.
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Position: Employment Regime: Post Category:
Prosecutor Seconded/Contracted Management Level ML-1
Ref. Number: Location: Availability:

528 The Hague, The Netherlands 15 Jun 2016

(2 positions)

Component/Department/Unit: Security Clearance Level: Open to Contributing
Specialist Prosecutor’s Office/ EU SECRET or equivalent | Third States:
Prosecutions Unit/ Yes

Trial Team

Reporting Line:
The Prosecutor reports to the Deputy Specialissdtnator through the Senior Prosecutor.
Main Tasks and Responsibilities:

e To supervise, manage, coordinate and direct thek wbrstaff within the assigned team, as
delegated by the Senior Prosecutor;

e To conduct, under day to day supervision of theid@eRrosecutor the investigation and
prosecution of cases within the mandate of the SiRydingsuggesting and contributing to the
implementation of prosecutorial strategies and ahjes; managing and supervising the
preparation of components of any trials;

e To coordinate and oversee daily investigative aindgrutorial tasks within the assigned team;

e In coordination with the Senior Legal Adviser, asdhe Senior Prosecutor in ensuring case
management and legal filings, disclosure, assishéndrafting of indictments and other written
submissions carrying out quality management fowalten submissions;

e To assist in indictment and evidence reviews;

e To communicate with the Defence, the Legal Reptesigns for victims and external persons and
entities, as appropriate;

 To ensure operational coordination with teams meadaay the Senior Legal Adviser and the
Investigative Coordinator;

e To serve as a Trial Attorney in any resulting poagi®ns, including appearing in court, examining
and cross-examining witnesses and presenting araireents in proceedings as appropriate;

e To undertake any other related tasks as requirgtebl/ine Managers.

Education and Experience:

Essential:

» Successful completion of university studies ofeaist 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higketucation Area.

AND

» After having fulfilled the education requiremersgsminimum of 10 years of relevant professional
experience.

Specification of Education and Experience:

e The above mentioned university degree must be im daany other qualifying degree or legal
qualification;

e 10 years of experience as a full-time prosecutaig¢ or litigation lawyer in complex cases of
which at least 7 years in serious crimes, and sithstantial in-court advocacy experience in
criminal proceedings;

e A prosecutor, judge or admitted to practice in thomal jurisdiction;
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Experience working in diverse legal systems.

Desirable:

Substantial knowledge of the functioning of intéior@al criminal courts and tribunals and the EU
and in particular CSDP Missions;

Experience in conducting prosecutions and compigrstigations with a transnational character
related to war crimes, organised crime or traffigkof human beings, ideally at an international
criminal tribunal;

International experience, particularly in crisisea with multi-national and international

organisations;

Ability to perform under stress and in difficulrcumstances.
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Position: Employment Regime: Post Category:

Associate Prosecutor Seconded/Contracted Management Level ML-2
Ref. number: Location: Availability:

529 The Hague, The Netherlands 15 Jun 2016

(4 positions, 1 pending)

Component/Department/Unit: Security Clearance Level: Open to  Contributing
Specialist Prosecutor’s Office/ EU SECRET or equivalent | Third States:

Prosecutions Unit/ Yes

Trial Team

Reporting Line:
The Associate Prosecutor reports to the Senioreleubtsr through a Prosecutor.

Main Tasks and Responsibilities:

» To conduct, under the overall direction of the eRirosecutor and the day to day supervision of
a prosecutor, the investigation and prosecutiocases within the mandate of the SPO, including
suggesting and contributing to the implementatiénpmsecutorial strategies and objectives;
managing and supervising the preparation of caz@gonents of the trial;

» To assist in the coordination of daily investigatand prosecutorial tasks within the assigned trial
team;

* To participate in indictment and evidence reviews;

* To conduct and/or participate in field activitieyd when required attend crimes scenes and
exhumation sites;

» To prepare or assist in the preparation of legdmsssions (including indictments, briefs,
motions/responses/replies, correspondence, menwrated in the course of investigations and
prosecutions;

* To communicate with the Defence, the Legal Reptasigrs for victims and external persons and
entities, as appropriate;

* In coordination with the Senior Legal Adviser, as$he Senior Prosecutor and the prosecutors in
ensuring case management and legal filings, assibe drafting of indictments and other written
submissions, carrying out quality management floweatten submissions;

e To assist in timely and fully compliant legal disslire;

e To serve as a Trial Attorney in any resulting poag®ns, including appearing in court, examining
and cross-examining witnesses and presenting araireents in proceedings as appropriate;

» To undertake any other related tasks as requegtdaline Managers.

Education and Experience:

Essential:

» Successful completion of university studies ofeaist 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higketucation Area.

AND

» After having fulfilled the education requiremenégsminimum of 7 years of relevant professional
experience in legal practice.

Specification of Education and Experience:

» The above mentioned university degree must be im daany other qualifying degree or legal
qualification;

» 7 years of experience as a full-time prosecutatgguor litigation lawyer in complex cases of
which at least 5 years in serious crimes;
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» A prosecutor, judge or admitted to practice in thamal jurisdiction;
» Proven track record as a Trial Attorney in the poogion of complex cases.

Desirable:

» Experience in conducting prosecutions and compleggdgtigations with a transnational character
related to war crimes, organised crime or traffigkof human beings, ideally at an international
criminal tribunal;

» Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* International experience, particularly in crisiseas with multi-national and international
organisations.

» Ability to perform under stress and in difficulrcimstances.
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Position: Employment Regime: Post Category:

Associate Legal Officer Seconded/Contracted Management Level ML-3
Ref. number: Location: Availability:

530 The Hague, The Netherlands 15 Jun 2016
Component/Department/Unit: | Security Clearance Level: | Open to Contributing Third
Specialist Prosecutor’s Office/ | EU SECRET or equivalent | States:

Prosecutions Unit/ Yes

Trial Team

Reporting Line:
The Associate Legal Officer reports to the Seni@sBcutor through a Prosecutor.
Main Tasks and Responsibilities:

» To assist in the investigation and prosecutionasks within the mandate of the SPO;

* Under the supervision of prosecutors, to partieipat suspect and witness interviews and
preparation of withesses for trial;

» To participate in field activities, and when reggirattend crimes scenes and exhumation sites;

» To prepare or assist in the preparation of legdmsssions (including indictments, briefs,
motions/responses/replies, correspondence, menwrated in the course of investigations and
prosecutions;

» To assist the prosecutors in fulfilling pre-trialdatrial obligations towards the defence;

 To handle a range of issues related to criminabguntive, procedural and comparative) law
regarding investigations and/or prosecutions irsatiation with prosecutors;

» To assist prosecutors, analysts and investigatitspte-trial analysis, legal assessment, witness
interviews, and organisation of evidence compilgdnlyestigators and analysts, including the use
of sophisticated software automation tools develdpe complex litigation;

» To support the Trial Attorney and to assist progasuin any resulting prosecutions, if and where
required, including during appearances in courbngration and cross-examination of witnesses
and presentation of oral arguments in proceediaggppropriate;

* To prepare official reports and Prosecution Ingzgion Files;

* To undertake legal research and analysis;

* To undertake any other relevant tasks as requegtéte Line Managers.

Education and Experience:

Essential:

» Successful completion of university studies ofeatst 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higkslucation Area.

AND

» After having fulfilled the education requiremengsminimum of 4 years of relevant professional
experience in legal practice.

Specification of Education and Experience:

* The above mentioned university degree must be i daany other qualifying degree or legal
qualification;

» Experience in dealing with complex investigatiomgpoosecutions with a transnational character
related to war crimes, organised crime, finanaiahes, or trafficking in human beings;

» Professional understanding and experience in relseand analytical tools/applications and
specialised court management software.
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Desirable:

» Experience in the investigation and prosecutiomided of war crimes or organized crime in
national jurisdictions, hybrid national/internatérrourts and international tribunals;

» Substantial knowledge of the functioning of intéio@al criminal courts and tribunals and the EU
and in particular CSDP Missions;

* International experience, particularly in crisisea with multi-national and international
organisations;

» Ability to perform under stress and in difficulrcimstances.
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Position: Employment Regime; Post Category:

Senior Analyst Seconded/Contracted Management Level ML-1
Ref. number: Location: Availability:

531 The Hague, The Netherlands| 15 Jun 2016
Component/Department/Unit. | Security Clearance Leve: Open to Contributing Third
Specialist Prosecutor’s Office/ | EU SECRET or equivalent | States:

Prosecutions Unit/ Yes

Analysis Team

Reporting Line:
The Senior Analyst reports to the Deputy Speciflisisecutor through the Senior Prosecutor.
Main Tasks and Responsibilities:

» To supervise the work of the Analysis Team under dglierall direction and supervision of the
Specialist Prosecutor and Deputy Specialist Praseamd under the day to day supervision of the
Senior Prosecutor; To supervise and coordinatprihdsion of analytical assistance including:

- collate and synthesise multi-sourced data, infoilomaind evidence;

- research, collation, analysis and delivery of assests leading to investigative opportunities,

- identifying evidential gaps, strengths and weake®#s factual assertions;

- link analysis and the production of individual ples;

- the preparation of analytical products, demonsteatvidence and/or visual aids for the
presentation of evidence for trial purposes;

- assist in the collection of evidence, ensuring ttkeg necessary evidentiary chains are
established and maintained,

- participate in the acquisition and analysis of gehéntelligence and evidence including
preparation for witness and suspect interviews;

- participate in field activities, when required;

- other analytical products and support relatedddrainal investigation and prosecution.

* To supervise, direct and carry out quality contiolthe preparation of analytical products,
demonstrative evidence and/or visual aids for tiesgntation of evidence for trial purposes;

 To assist in the collection of evidence, ensurihgttthe necessary evidentiary chains are
established and maintained,

» Otherwise, to provide analytical support to prosexa) investigators and legal officers of the
SPO;

* To undertake any other relevant tasks as requiredeébLine Managers.

Education and Experience:

Essential:

» Successful completion of university studies ofeaist 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higketucation Area;

OR

» Equivalent and attested police or/and military edion or training or an award of an equivalent
rank

AND

» After having fulfilled the education requiremersgsminimum of 10 years of relevant professional
experience with at least 2 years of supervisoryesgpce.
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Specification of Education and Experience:

The above mentioned university degree must be leaat one of the following fields of expertise:
Law, Police Science, Intelligence, Criminology, tdry, Social Sciences, or other related
university studies;

At least 10 years of progressively responsible ggsibnal experience in the Police/Military,
international organisation or CSDP Mission, in jgaifar with regard to international criminal
investigations;

At least 2 years of supervisory experience oveem#malysts including in the analysis of factual
findings in judgments and evidential gap analysisl & coaching, mentoring and otherwise
developing written analytical products and draftshkgls;

Extensive and progressive professional experiemdatélligence issues and/or complex data, and
in the preparation of all types of evidence formigsion at trial,

Ability to acquire useful information from a vanetf sources and excellent writing skills for
drafting accurate reports;

Demonstrated ability to edit and critically assesgert and analytical reports;

Excellent working knowledge of analysis and docuhmanagement software and tools;
Comprehensive knowledge of research and analygchhiques.

Desirable:

Substantial experience in the investigation andexation/defence of war crimes or organised
crime in national jurisdictions, or an internatibtrédbunal or hybrid international court;

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

International experience, particularly in crisiseas with multi-national and international
organisations;

Ability to perform under stress and in difficulrcumstances;

Working knowledge of written and spoken Albaniax/an Serbian.
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Position: Employment Regime; Post Category:

Associate Analyst Seconded/Contracted Management Level ML-3
Ref. number: Location: Availability:

533 The Hague, The Netherlandsl5 Jun 2016
Component/Department/Unit: Security Clearance Leve: | Open to Contributing Third
Specialist Prosecutor’s Office/ | EU SECRET or equivalent | States:

Prosecutions Unit/ Yes

Analysis Team

Reporting Line:
The Associate Analyst reports to Senior Prosedhtough the Senior Analyst.
Main Tasks and Responsibilities:

« To provide analytical support to prosecutors, itigasors and legal officers of the SPO;
including:
- collate and synthesize multi-sourced data, infoiloneéind evidence;
- research, collation, analysis and delivery of agsesits leading to investigative opportunities;
- identifying evidential gaps, strengths and weakee s factual assertions;
- link analysis and the production of individual ples;
- the preparation of analytical products, demonsteaevidence and/or visual aids for the
presentation of evidence for trial purposes;
- assist in the collection of evidence, ensuring tthe necessary evidentiary chains are
established and maintained;
- participate in the acquisition and analysis of gahéntelligence and evidence including
preparation for witness and suspect interviews;
- participate in field activities, when required; and
- other analytical products and support relatedddrainal investigation and prosecution;
» To assist in the collation of evidence for disclesicarrying out evidence review and assisting in
the compilation of bundles for disclosure and/@l fpresentation;
e To assist in indictment review;
* To undertake any other relevant tasks as requegtéte Line Managers.

Education and Experience:

Essential:

» Successful completion of university studies ofeatst 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higkglucation Area;

OR

» Equivalent and attested police or/fand military edion or training or an award of an equivalent

rank

AND

» After having fulfilled the education requiremengsminimum of 4 years of relevant professional
experience.

Specification of Education and Experience:

» The above mentioned university degree must be ligaat one of the following fields of expertise:
Law, Police Science, Intelligence, Criminology, tdiy, Social Sciences or other related
university studies;

* 4 years of progressive professional experiencesaarch and analysis;
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Ability to acquire useful information from a vanetf sources and excellent writing skills for
drafting accurate reports;
Comprehensive knowledge of research and analygchhiques.

Desirable:

Substantial experience in the investigation andsgeaotion/defence of war crimes or organised
crime in national jurisdictions, hybrid nationaténnational courts and international tribunals;
Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

International experience, particularly in crisiseas with multi-national and international
organisations;

Ability to perform under stress and in difficulrcumstances;

Working knowledge of written and spoken Albaniax/an Serbian.
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Position: Employment Regime; Post Category:

Associate Database & InformatiorSeconded/Contracted Management Level ML-3
Officer

Ref. number: Location: Availability:

534 The Hague, The Netherlandsl5 Jun 2016
Component/Department/Unit: Security Clearance Leve: | Open to Contributing Third
Specialist Prosecutor’s Office/ | EU SECRET or equivalent | States:

Prosecutions Unit/ Yes

Analysis Team

Reporting Line:

The Associate Database & Information Officer repdd the Senior Prosecutor through the Senior
Analyst.

Main Tasks and Responsibilities:

e In coordination with the Case Managers and the @f&ers, to provide subject matter expertise
in the implementation, use and administration ofwioent, information and evidence database
software systems employed by the Specialist ProgesuOffice (SPO) for research, analysis,
case preparation and trial presentation purposes;

e To train SPO staff in the use of all database systéo fully implement electronic research,
retrieval, linking and associating, data mining &éadual analysis services;

e To actively contribute in developing and improviexjsting databases;

e To maintain an overview of existing information amgerations, identify gaps and patterns, and
provide guidance as to how information systems \agkist in ongoing investigations, case
preparation and disclosure;

e To carry out electronic research and analysis aeslemt results and recommended actions for use
by SPO staff;

e To undertake any other relevant task as requestéuellLine Managers.

Education and Experience:

Essential:

» Successful completion of university studies ofeaist 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higketucation Area;

OR

» Equivalent and attested police or/and military edion or training or an award of an equivalent
rank

AND

» After having fulfilled the education requiremenégsminimum of 4 years of relevant professional
experience.

Specification of Education and Experience:

» The above mentioned university degree must be lgaat one of the following fields of expertise:
Law, Police Science, Intelligence, Criminology, BbcSciences Information Technology,
Mathematics or other related university studies;

» At least 4 years of experience in information mamagnt and databases;

» Extensive and progressive professional experiemgatélligence issues and/or complex data, and
in the preparation of all types of evidence formigsion at trial,

» Excellent working knowledge of analysis and docunmanagement software and tools;

» Comprehensive knowledge of analytical techniques;
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Experienced in trainer in the use of informatiovidence or case management software tools;
Excellent communication skills.

Desirable:

Substantial experience in the investigation andsgeaotion/defence of war crimes or organised
crime in national jurisdictions, hybrid nationaténnational courts and international tribunals;
International experience, particularly in crisiseas with multi-national and international
organisations;

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

Ability to perform under stress and in difficulrcumstances.
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Position: Employment Regime; Post Category:

Senior Investigator Seconded/Contracted Management Level ML-1
Ref. number: Location: Availability:

535 The Hague, Netherlands | 15 Jun 2016

(pending vacancy)

Component/Cepartment/Unit: Security Clearance Leve: | Open to Contributing Third
Specialist Prosecutor’s Office/ | EU SECRET or equivalent | States:

Prosecutions Unit/ Yes

Investigations Team

Reporting Line:
The Senior Investigator reports to the Deputy SpestiProsecutor through the Senior Prosecutor.
Main Tasks and Responsibilities:

* Under the overall day to day supervision of the i@efProsecutor and prosecutor directed
taskings, to supervise and manage the SPO investigegam, maintaining, developing and
supervising the performance and professional stdsdaf investigators and other assigned
operational staff;

» To provide expert advice and guidance on investigaand law enforcement operations carried
out by SPO investigators;

* To monitor, report on and/or ensure compliance whth applicable law, rules of procedure and
evidence, relevant guidelines, instructions, an®$Quring investigative actions;

 To advise on and coordinate the availability ofestgative and other operational staff for
investigative tasks and operations;

» To carry out international law enforcement liaisord coordination at the working level;

» To examine all material, prepare, plan, develop] apordinate activities relevant to SPO
investigations, including interviewing of victimsé witnesses and the gathering of evidence, as
directed and supervised by the SPO prosecutors.nWheuired attend crimes scenes and
exhumation sites;

» To prepare official reports and maintain prosecuiivestigation files;

» To ensure the appropriate handling of sensitivestigations documentation and the appropriate
distribution of documents;

* To manage and maintain general correspondence apjaropriate filing system, including, both
electronically and hard copy, according to EU séadd and guidelines;

» To implement policies and procedures towards tlasgand objectives of the Task Force;

 To provide clear and concise reports and informéfé@dback to the management/chain of
command;

* To use and update electronic database systemseddby SPO;

» To carry out any investigative actions provided dioder applicable laws and rules of procedure
and evidence;

* To act as police;

* To undertake any other relevant task as requestétell ine Managers.

Education and Experience:

Essential:

» Successful completion of university studies witdwaation of 3 years, attested by a diploma at
Bachelor's level equivalent to level 6 in the Ewap Qualifications Framework and the first cycle
under the framework of qualifications of the Eurapéligher Education Area;

OR
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Equivalent and attested police or/and military edion or training or an award of an equivalent
rank

AND

After having fulfilled the education requiremerasminimum of 10 years of relevant professional
experience.

Specification of Education and Experience:

The above mentioned university degree must be li@sagt one of the following field of expertise:
Law, Police Science, Intelligence, Criminology, BbcSciences, or other related university
studies;

At least 10 years of professional experience irestigating organised/war crimes and serious
crime cases;

Significant management experience with an emphasiscoordination of complex criminal
investigations especially in an international finttionalised tribunal setting;

Significant experience in investigative operatiotseam management in an international
environment;

Significant background in intelligence handling,ved human intelligence sources, withess
protection and/or senior investigation officer agrisus crimes with extensive cross border and/or
international dimensions;

Significant experience and participation in allggs of the investigative and judicial process;
including prosecution and trial in particular wéh international/internationalised tribunal;
Significant experience with international policelgadicial cooperation and liaison;

Authorised to carry and issued a personal weapsedbénded or be prepared to be trained in their
use if contracted.

Desirable:

Experience and training as a scene of crime offimemnsic science technician;

International experience, particularly in crisiseas with multi-national and international
organisations;

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

Excellent interpersonal and communication skilithbwritten and oral;

Ability to perform under stress and in difficulrcimstances;

Knowledge of Albanian and/or Serbian language.
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Position: Employment Regime; Post Category:

Investigator Seconded/Contracted Management Level ML-2
Ref. number: Location: Availability:

536 The Hague, The Netherlandsl5 Jun 2016

(3 positions, 2 pending)

Component/Department/Unit: Security Clearance Leve: | Open to Contributing Third
Specialist Prosecutor’s Office/ | EU SECRET or equivalent | States:

Prosecutions Unit/ Yes

Investigations Team

Reporting Line:
The Investigator reports to the Senior Prosectitmugh the Investigation Team Leader.
Main Tasks and Responsibilities:

e To carry out international law enforcement liaisord coordination at the working level;

e To examine all material, prepare, plan, developd apordinate activities relevant to SPO
investigations, including interviewing of victimsé witnesses and the gathering of evidence, as
directed and supervised by the SPO prosecutors.nWhquired attend crimes scenes and
exhumation sites;

e To prepare official reports and maintain prosecuiivestigation files;

e To ensure the appropriate handling of sensitivestigations documentation and the appropriate
distribution of documents;

* To manage and maintain general correspondence apjaropriate filing system, including, both
electronically and hard copy, according to EU séadd and guidelines;

e To implement policies and procedures towards tlasgand objectives of the Task Force;

e To provide clear and concise reports and informéfé@dback to the management/chain of
command;

e To use and update electronic database systemsedpby SPO;

e To carry out any investigative actions provided doder applicable laws and rules of procedure
and evidence;

e To act as police;

e To undertake any other relevant task as requestétell ine Managers.

Education and Experience:

Essential:

» Successful completion of university studies ofeaist 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higketucation Area;

OR

» Equivalent and attested police or/fand military edion or training or an award of an equivalent
rank
AND

» After having fulfilled the education requiremengsminimum of 7 years of relevant professional
experience
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Specification of Education and Experience:

The above mentioned university degree must be ligaat one of the following field of expertise:
Law, Police Science, Intelligence, Criminology, BbcSciences or other related university
studies;

At least 7 years of progressively responsible msifsnal experience in the Police/Military, in
particular with regard to international criminalestigation;

Experience in war crimes, organised crime, and trero complex criminal investigations,
including knowledge of crime scene management aedgathering, handling and retention of
evidence and exhibits;

Be familiar with victim support issues as they telapecifically to serious criminal acts, crimes
against humanity, violations of human rights, victiestimony, witness protection programs and
counselling resources;

Thorough knowledge of modern office procedures esuaipment; ability to use, and to supervise
others in the use of, standard office software;

Authorised to carry and issued a personal weapsedbnded or be prepared to be trained in their
use if contracted.

Desirable:

Substantial knowledge of the functioning of the &tdl in particular CSDP missions;
International experience, particularly in crisiseas with multi-national and international
organisations;

Very good interpersonal and communication skiltghbwritten and oral;

Ability to perform under stress and in difficulrcumstances;

Knowledge of Albanian and/or Serbian language.
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Position: Employment Regime; Post Category:

Senior Legal Advisor Seconded/Contracted Expert Level E-2

Ref. number: Location: Availability:

537 The Hague, The Netherlandsl5 Jun 2016
Component/Department/Unit: Security Clearance Leve: | Open to Contributing Third
Specialist Prosecutor’s Office/ | EU SECRET or equivalent | States:

Legal and Case Management Unit/ Yes

Legal Advisory Team

Reporting Line:

The Senior Legal Advisor reports to the Special®sbsecutor through the Deputy Specialist
Prosecutor.

Main Tasks and Responsibilities:

* To supervise and manage the legal advisory and masagement teams and to coordinate the
provision of legal advisory, case filings and casgnagement services in fulfilment of the SPO
mandate;

 To advise the Specialist Prosecutor, Deputy SpetiBrosecutor and Senior Prosecutor on all
aspects of substantive and procedural law on atlensincluding the application of national laws
and international treaties, relevant national amdrnational case law and on leading academic
work in the areas of interest to the SPO;

» To provide legal advice to SPO management on thaluton of staff grievances and disciplinary
matters;

» To supervise, direct and carry out quality conimdhe preparation of legal submissions, including
indictment, briefs, motions/responses/replies, @odmunications with other parties in the
proceedings in the course of investigations andewations;

» To assist SPO prosecutors in fulfilling pre-triadatrial obligations towards the other parties in
the proceedings including first level pre-disclasteview of evidence;

» To assist SPO prosecutors as a legal officer/ifgast under the supervision of a prosecutor in
pre-trial, trial or appellate proceedings;

» To act as the senior level coordinator with Chamlaed Registry’s Court Management Services;

* To supervise extern and intern programmes for SPO;

* To undertake any other relevant task as requestétell ine Managers.

Education and Experience:

Essential:

» Successful completion of university studies ofeatst 4 years, attested by a diploma at Master's
level equivalent to level 7 in the European Quedifions Framework and the second cycle under
the framework of qualifications of the European lrtig Education Area;

AND

» After having fulfilled the education requiremerdésminimum of 12 years of relevant professional
experience

Specification of Education and Experience:

* The above mentioned university degree must be v La

» Atleast 12 years of professional experience imicral law either as a lawyer, prosecutor or judge,
legal officer/jurist at a prosecution office or cgudefense attorney, injured party legal
representative or legal officer at an internatidribunal or hybrid international court;
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At least 2 years of supervisory experience oveerldawyers including in the review of draft legal
documents and legal filings, and in coaching, mémgoand otherwise developing legal drafting
skills;

Extensive experience in drafting court submissiongiternational criminal cases and excellent
legal drafting skills.

Desirable:

Substantial experience in the investigation andsgxeotion/defence of war crimes or organised
crime in national jurisdictions, or an internatibtrédbunal or hybrid international court;

Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

International experience, particularly in crisiseas with multi-national and international
organisations;

Ability to perform under stress and in difficulrcumstances.
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Position: Employment Regime; Post Category:

Legal Officer Team Leader Seconded/Contracted Management Level ML-1
Ref. number: Location: Availability:

538 The Hague, The Netherlandsl5 Jun 2016
Component/Departmert/Unit : Security Clearance Leve: | Open to Contributing Third
Specialist Prosecutor’s Office/ | EU SECRET or equivalent | States:

Legal and Case Management Unit/ Yes

Legal Advisory Team

Reporting Line:

The Legal Officer Team Leader reports to the De@pgcialist Prosecutor through the Senior Legal
Advisor.

Main Tasks and Responsibilities:

* Under the supervision of the Senior Legal Advider,carry out the day to day supervision,
coordination and preparation of written legal sudsiuns, including, as appropriate, indictment,
briefs, motions/responses/replies, and communitatidth other parties in the proceedings in the
course of investigations and prosecutions;

* To coordinate and direct the day to day work oflthgal Advisory Team members, external legal
services and assistance and SPO interns;

* To assist SPO prosecutors in fulfilling pre-triadatrial obligations towards the other parties in
the proceedings, including first or second level-gisclosure review of evidence;

» To assist SPO prosecutors as a legal officer/ifgast under the supervision of a prosecutor in
pre-trial, trial or appellate proceedings;

* To conduct witness interviews and proof witnesses o trial;

» To coordinate, as required, with Chambers and Rgdtourt Management officials;

* To undertake any other relevant task as requestétell ine Managers.

Education and Experience:

Essential:

» Successful completion of university studies ofeaist 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higketucation Area;

AND

» After having fulfilled the education requiremerésminimum of 10 years of relevant professional
experience with at least 2 years of supervisoryesagpce.

Specification of Education and Experience:

* The above mentioned university degree must beww La

» Atleast 10 years of professional experience imicral law either as a lawyer, prosecutor or judge,
legal officer/jurist at a prosecution office or cgudefense attorney, injured party legal
representative or legal officer at an internatidriunal or hybrid international court;

» Atleast 2 years of supervisory experience oveemldwyers including in the review of draft legal
documents and legal filings, and in coaching, mémgoand otherwise developing legal drafting
skills;

» Extensive experience in drafting court submissimnsiternational criminal cases and excellent
legal drafting skills.
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Desirable:

» Substantial experience in the investigation andsgxation/defence of war crimes or organised
crime in national jurisdictions, or an internatibtrébunal or hybrid international court;

* Substantial knowledge of the functioning of intéio@al criminal courts and tribunals and the EU
and in particular CSDP Missions;

* International experience, particularly in crisisea with multi-national and international
organisations;

» Ability to perform under stress and in difficulrcimstances.
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Position: Employment Regime; Post Category:

Legal Officer Seconded/Contracted Management Level ML-2
Ref. Number: Location: Availability:

539 The Hague, The Netherlandsl5 Jun 2016
Component/Department/Unit: Security Clearance Leve: | Open to Contributing Third
Specialist Prosecutor’s Office/ | EU SECRET or equivalent | States:

Legal and Case Management Unit/ Yes

Legal Advisory Team

Reporting Line:
The Legal Officereports to the Senior Legal Advisor through thedlggfficer Team Leader.
Main Tasks and Responsibilities:

» To assist the SPO in pre-trial, trial or appellpteceedings, under the day to day supervision of
the Legal Officer Team Leader; primarily in the pameation of written legal submissions,
including, as appropriate, indictment, briefs, rans/responses/replies, and communications with
other parties in the proceedings in the coursewsdstigations and prosecutions;

» To conduct legal research using multiple reseaothices and provide advice on the applicable
law, international human rights principles and hoitaian law concerning cases of serious
crimes;

* To assist SPO prosecutors in fulfilling pre-triadatrial obligations towards the other parties in
the proceedings including first level pre-discl@esteview of evidence;

» To assist SPO prosecutors as a legal officer/ifgast under the supervision of a prosecutor in
pre-trial, trial or appellate proceedings;

* To conduct witness interviews and proof witnessay o trial;

» To coordinate, as required, with Chambers and Rgdtourt Management officials;

» To undertake any other relevant task as requestéuellLine Managers.

Education and Experience:

Essential:

» Successful completion of university studies witdwaation of 3 years, attested by a diploma at
Bachelor's level equivalent to level 6 in the Ewap Qualifications Framework and the first cycle
under the framework of qualifications of the Eurapéiigher Education Area;

AND

» After having fulfilled the education requiremengsminimum of 7 years of relevant professional
experience.

Specification of Education and Experience:

* The above mentioned university degree must bew La

» Professional understanding and experience in relseand analytical tools/applications and
specialised court management software.

Desirable:

» Substantial experience in the investigation andsgxation/defence of war crimes or organised
crime in national jurisdictions, hybrid nationaténnational courts and international tribunals;

» Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* International experience, particularly in crisisea with multi-national and international
organisations;

» Ability to perform under stress and in difficulrcimstances.
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Position: Employment Regime; Post Category:

Associate Case and Evidenc8econded/Contracted Management Level ML-3
Manager

Ref. number: Location: Availability:

541 The Hague, The Netherlandsl5 Jun 2016
Component/Department/Unit: Security Clearance leve: | Open to Contributing Third
Specialist Prosecutor’s Office/ | EU SECRET or equivalent | States:

Legal and Case Management Unit/ Yes

Case Management Team

Reporting Line:

The Associate Case and Evidence Manager repottet8enior Legal Advisor through the Case and
Evidence Manager.

Main Tasks and Responsibilities:

 To manage administratively prosecution cases, dhatufiling of Court documents, maintaining
prosecution’s Court files, preparing and finalisehibits for display in Court, liaison with Court
technicians and effective and efficient presentatibexhibits in Court;

* To manage the evidence collection under the sugervof the Case Manager Team Leader;

* To ensure correct processing, handling and stoohdeJCI materials, keeping them secure all
times and separate from the rest of the evidentialtgction, adhering strictly to guidelines;

* To disclose exhibits to Defence and (Pre-) Triala@bers, including tracking, collating and
indexing of disclosure materials and maintainingchisure logs;

* To maintain the case calendar;

 To assist prosecutors and lawyers, including asgisin the identification and retrieval of
information relevant to the case and maintainingrepriate electronic and physical systems for
the organisation of information and evidence;

» To assist, advise and train prosecutors, analysts @IS officers in using, developing and
maintaining investigative and prosecutorial databas

» To undertake any other relevant task as requestéielline Managers.

Education and Experience:

Essential:

» Successful completion of university studies ofeaist 3 years, attested by a diploma at Bachelor's
level equivalent to level 6 in the European Quedifions Framework and the first cycle under the
framework of qualifications of the European Higketucation Area;

AND

» After having fulfilled the education requiremengsminimum of 4 years of relevant professional
experience.

Specification of Education and Experience:

» The above mentioned university degree must be ligaat one of the following fields of expertise:
Management, History, Social sciences or otheredlaniversity studies;

» At least 4 years of professional experience in easor document management or as an assistant
to a case manager or in a similar capacity;
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Desirable:

» Substantial experience in case/evidence manageimehe context of war crimes or organised
crime trials in national jurisdictions, or an imational tribunal or hybrid international court;

» Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* International experience, particularly in crisisea with multi-national and international
organisations;

» Ability to perform under stress and in difficulrcumstances.
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