ANNEX 2

3.A Budget estimates for the action for which a grant is requested 

	The budget estimates must be detailed, 
 in balance and presented in euros, exclusive of VAT unless the applicant can demonstrate that VAT cannot be recovered.

The applicant certifies that the costs given below are necessary and exclusively related to the implementation of the action.

	A — ELIGIBLE COSTS
	EUROS
	B — FUNDING
	EUROS

	DIRECT COSTS

a) Activities (specify using broad headings such as conference, workshop, website, publications, etc)

b) costs of the staff assigned to the project

c) travel and subsistence costs for the staff assigned to the action
d) cost of purchasing/renting equipment

e) costs of consumables and supplies

f) costs entailed by other implementation contracts

g) any other direct costs

INDIRECT COSTS/OVERHEADS
h) general costs charged to the project

	
	a) expected direct revenue from the action

b) contribution by the applicant

c) contribution by other external sponsors
 (to be specified)

d) contribution requested from the Commission

e) estimated bank interest generated by the grant over the period of the project


	

	TOTAL ELIGIBLE COSTS
	
	SUB-TOTAL
	

	Other non-eligible costs

	
	Contributions allocated to these other costs
	

	Contributions in kind (where applicable)

	
	Contributions in kind (where applicable)
	

	TOTAL COSTS
	
	TOTAL REVENUE
	


3.B Detailed Forward Budget (direct costs only) 
a. Activities

	Activity 1     (title)
	Estimated cost in €

	International Travel (e.g. xx flights @ €xx)

Accommodation
 (e.g. xx nights @ €xx) 

Subsistence
 (e.g. xx days @ €xx) 

Honoraria/fees
	

	TOTAL activity 1
	

	Activity 2      (title)
	Estimated cost in €

	International Travel (e.g. xx flights @ €xx)

Accommodation (e.g. xx nights @ €xx)

Subsistence (e.g. xx days @ €xx)

Honoraria/fees
	

	TOTAL activity 2
	

	Activity 3         (title)
	Estimated cost in €

	Honoraria/fees
Internet charges
	

	TOTAL activity 3
	

	TOTAL ALL ACTIVITIES:


	


b. Costs of Staff Assigned to the Action 
	Staff
 
	Estimated cost in €

	Technical staff (e.g. xx staff members * xx months/days @ € xx)
	

	Administrative staff
	

	Other staff (please specify)
	

	
	

	
	

	
	

	TOTAL: Staff costs
	


c. Travel and subsistence expenses for staff involved in the action 
	Category of expense:
	Estimated cost in €

	International Travel (e.g. xx flights @ €xx)

Accommodation (e.g. xx nights @ €xx)

Subsistence (e.g. xx days @ €xx)
	

	TOTAL: Travel for staff
	


d. Cost of equipment 
	Type of expense: 
	Estimated cost in €

	
	

	TOTAL: Equipment
	


e. Cost of consumables and supplies

	Type of expense: 
	Estimated cost in €

	
	

	TOTAL: Consumables & Supplies
	


f. Costs entailed by other implementation contracts 

	Type of expense: 
	Estimated cost in €

	
	

	
	


	TOTAL: Costs entailed by other implementation contracts  
	


g. Any Other Direct Costs

	Type of expense: 
	Estimated cost in €

	
	

	
	

	TOTAL: Any other direct costs  
	


	GRAND TOTAL DIRECT COSTS


	


� 	A detailed statement for each of the eligible cost items must be provided in section “Detailed Forward Budget” below


� 	Staff costs must correspond to real costs including social security contributions and other statutory wage costs. A statement must be provided detailing the qualifications of each staff member concerned, the corresponding unit cost and the number of days/months of work scheduled per category of staff (technical, administrative, other – to be specified).


� 	Equipment must be written off in accordance with the tax and accounting rules which apply to the applicant. Only the portion of the equipment's depreciation corresponding to the duration of the action is eligible.


� 	See point 2.3.1 of the grant application form.


� 	This heading may include costs arising directly from requirements imposed by the Commission (dissemination of information, specific evaluations, audits, translations, reproduction, costs of financial guarantees or of opening a specific account, etc.).





� 	max 7% of eligible direct costs (headings a to g)


�     Give details in section 4. Specify in particular whether these contributions are allocated to specific costs


�    See point 2.4 of the grant application form.


� 	Such costs may under no circumstances be financed from Community funds


� These costs are NOT considered as eligible costs but can be identified in order to demonstrate the total value of the project. These are contributions provided to the applicant by a third party free of charge, such as voluntary work or the use of equipment. Contributions of real estate (such as the use of a building or of premises) are excluded. These contributions may be included in the financing plan for the action (for the same amount in columns A and B) provided  the costs are actually borne and entered in the accounts of the third parties who bear the costs or that they are generally accepted on  the market in question for equivalent types of service.





� Insert as many lines as there are activities in your project proposal


� Consult Guidelines for Applicants for maximum per diems authorised


� Consult Guidelines for Applicants for maximum per diems authorised


� Insert corresponding unit costs and the number of days/months of work scheduled. Staff costs must correspond to real costs including social security contributions and other statutory wage costs. 





� It is from this total that you should calculate the maximum amount of indirect costs eligible for the project (max. 7% of direct costs) mentioned in header h).
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